30JIOTOHICBKA MICBKA PAJIA
BUKOHABYMI KOMITET

PIINTEHHA

Bix 21.03.2021 Ne 72
M. 30JIOTOHOIIIA

[Ipo 3arBepmkenHs [HCTpykiii 3 JUIOBOJACTBA Y BHKOHAaBYOMY KOMITETI
30J10TOHICHKOT MICHKOI pajii y HOBIHM penakilii

Ha Bukonanus nocranoBu KabGinety MinictpiB Bix 17.01.2018 Ne 55 | Jleski
NUTaHHS JOKYMEHTYBaHHS yIPaBIIHCHKOT AISUIBHOCTI” 31 3MIHAMU, KEPYIOUHCH CT. 40
3akony Ykpainu ,,IIpo micueBe caMoBpsityBaHHs B YKpaiHi”, -

BUKOHKOM MICBKOI pajii BUPIILB:

1. 3arBepautu  IHCTpyKIit0O 3 AJIOBOJACTBA y BHKOHABYOMY  KOMITETI
30JI0TOHICHKOT MICBKOT paJil Y HOBi# penaKiiii 3rigHo 3 J0IaTKOM.

2. KepiBHUKaM CTPYKTYpHHX MIIPO3AUIIB 3a0€3MEUYUTH HEYXWUJIbHE BUKOHAHHS
BUMOT THCTPYKIIiH 3 A1JIOBOJCTBA.

3. Bigminy opranizamiifHoro 3a0e3nedeHHs, KOHTPOJK Ta KaapoBoi poOOTH
CHUIBHO 3 apXiBHUM BIJUIIJIOM MICBKOI paju 3IACHIOBATH KOHTPOJIb 32
3aCTOCYBaHHSAM IHCTPYKUIi 3 JIJOBOJCTBA y CTPYKTYPHUX MiAPO3/17aX BUKOHABYOIO
KOMITETY 30JI0TOHICHKOI MICHKOT pajiu.

4. BBaxxaTu TakuM, IO BTPATUJIO YHUHHICTh PIIIEHHS BHKOHABYOTO KOMITETY
Bim 19.06.2020 Ne 161 ,IIpo 3arBepmxeHHs I[HCTpyKIii 3 JIJIOBOACTBA Yy
BUKOHABYOMY KOMITETI 30JI0TOHICHKOI MIChKOI paan”

5. KonTponb 3a BHUKOHAaHHSM DIillIEHHS TOKJIACTH Ha KEPYIOUOTo CIpaBaMu
[Maxypy O.B. Ta Bigmin opranizaiiiHoro 3a0e3MedeHHsl, KOHTPOIIO Ta KaapoBOi
po6otu (JIeBuenko B.A.).

MicbKkHii ronosa Biraniit BOMLIEXIBCbKUH

Bikropis JleBuenko 23809



JlomaTok
JIO pIllIEHHS BUKOHABYOTO KOMITETY
Bix 21.03.2021 Ne 72

IHCTPYKIIIA
3 IJIOBOJICTBA Y BUKOHABUOMY KOMITET1 30JI0TOHICHKOI MICBKOI pajiu

|. 3arajapHi MOJI0KEeHHS

1. Is IucTpyKiis BCTaHOBIIOE BUMOTH IMOJO0 JOKYMEHTYBaHHS YIPaBIIHCHKOI
iHpopMarlii Ta oprasizaiii poooTH 3 JOKyMEHTaMH, CTBOPEHUMH Y TanepoBiit opmi,
y BUKOHABYOMY KOMITETI 30JIOTOHICBKOI MIChKOI paad (Jami - YCTaHOBA),
BKJIFOYAIOYH X MIATOTOBKY, PEECTPALIII0, 00K 1 KOHTPOJIb 32 BUKOHAHHSIM.

2. lTlopsmox 3a1iCHEHHS JAUIOBOJICTBA CTOCOBHO JIOKYMEHTIB, IO MICTSTh
iH(popMaIlio 3 0OOMEXEHUM JOCTYIIOM, 3a 3BEPHEHHSIMHU TPOMAJsH, 3allMTaMU Ha
1H(pOpMaIll}0 BU3HAYAIOTHCSI OKPEMUMH HOPMATHBHO-NPABOBHUMHM aKTaMH Ta He
PEryJIoeThCA i€l [HCTPYKITIETO.

3. BiamoBiganbpHICT, 3a OpraHizalilo JUIOBOJACTBA Y BHKOHABUOMY KOMITETI
30JI0TOHICHKOI MICBKOI paii HECE KEPYIOUUI CITpaBaMHU.

4. 3a maroToBJICHUN MPOEKT JOKYMEHTA BiANOBIIAILHUM € HOTO aBTOP.

5. Opranizariisi I17I0BOJICTBA Yy BUKOHABYOMY KOMITETI 30JI0TOHICHKOI MICBHKOI paau
MOKJIAJA€ThCsl HA BIJIIT OpraHizaliifHOro 3a0e3MeueHHs, KOHTPOJIIO Ta KaJpoBOi
po0oTH.

6. 3a 3micT, AKICTh MIATOTOBKM Ta OQOPMIICHHS Ha HAJIEKHOMY pPiBHI 1HIIMX
JOKYMEHTIB, a TaKOoX OpraHi3alilo AUIOBOJACTBA Ta 30epiraHHs JOKYMEHTIB Yy
CTPYKTYPHUX MIAPO3/1JIax BUKOHABUOTO KOMITETY 30JIOTOHICBKOI MICBKOI paau
BIJIMOBIAAIOTH 1X KEPIBHUKH.

1. JokymeHTYBaHHs ynpaBJ/iHCbKOI iHpopMamii

3azanvHi 6UMO2U U000 CHIEOPEHHA 0OKYMEHMIE
7. JIOKyMEHTYBaHHsI yIPABIIHCHKO1 1H(GOPMAIIIT MOJISTaeE y CTBOPEHHI IOKYMEHTIB, B
AKUX (PIKCYEThCS 3 JTOTPUMAHHSIM YCTAHOBJICHHX MpPaBHJ (HoaaTok 1) iHdopmariis

PO YHPABIIHCHKI Mii.

8. Ilig yac miaAroTOBKM OpraHizaliitHO-po3MnopsIuuX JOKYMEHTIB y ManepoBiii popMi
MpaIiBHUKN YCTaHOB 0OPMIISIOTH 1X 3 ypaxyBanusM Bumor JICTY 4163-2003.

9. IlpaBo Ha CTBOpPEHHS, MIAMHCAHHSA, MOTOJXKEHHS, 3aTBEPIKEHHS JOKYMEHTIB
BU3HAYAETHCS AaKTaMU 3aKOHOJABCTBA, MOJOKEHHSIMHU (CTaTyTaMH) YCTAaHOB,
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MOJIOKEHHSIMU PO CTPYKTYPHI MIAPO3AUIM, TOCAJOBUMH I1HCTPYKIISIMH Ta
THCTPYKIIIEIO 3 JIIIOBOJICTBA YCTAaHOBHU.

10. YV BUKOHABYOMY KOMITETI 30JI0TOHICHKOI MICHKOI paJyl BU3HAYAETHCS CYKYMHICTh
JIOKYMEHTIB, mepeAdadyeHnX HOMEHKJIATYpOIO CHpaB, HEOOXITHUX 1 MOCTATHIX IJis
JTOKYMEHTYBaHHs 1H(popMaIiii npo ii JisIbHICTb.

3 nuTaHb, 10 CTAHOBJATH B3aEMHUM 1HTEpEC 1 HaJekKaThb JO KOMIICTCHINT PI3HUX
YCTaHOB, MOXYTh CTBOPIOBATHUCS CIIJIbHI JOKYMEHTH.

11. BuOip Buay AOKyMEHTa, MPU3HAYEHOTO IS JOKYMEHTYBaHHS YIMPaBIIHCHKOI
iHpopMarlii (po3MopsIKEHHs, TOCTAHOBA, PIIIEHHS, TPOTOKOJ TOIIO), 3yMOBIIOETHCS
MPaBOBHM CTaTyCOM YCTaHOBH, KOMIIETEHIIIEIO IOCAJ0BOI OCOOM Ta TMOPSIKOM
OPUMHATTS  YHNPABIIHCBKOrO pImIeHHS (HAa TMIACTaBl €IMHOHAYaldbHOCTI  abo
KOJIET1aJIbHOCTI).

12. JIoKkyMeHT TTOBUHEH BIJIMOBIIATH TOJIOKEHHSIM aKTiB OpraHiB Jep>KaBHOI BIIAJIH,
Ta CHPSMOBYBAaTHCS Ha BUKOHAHHS YCTAaHOBOIO TIOKJIAJCHHUX Ha Hel 3aBJaHb 1

GyHKIIIH.

13. Kmacu ympaBiiHCBKOI JOKYMEHTAIlll BW3HAYAIOTHCS 3TiMHO 3 JlepkaBHUM
kiacudikatopom ynpasiiHcbKoi fokyMenTarii JIK 010-98 (mani - AKY [1).

14. JlIokyMeHT MOBUHEH MICTUTH 00O0B’S3KOBI1 JJIsI HOTO MEBHOTO BUY PEKBI3HTH, IO
PO3MIIIYIOTBCS B YCTAHOBIICHOMY IIOPSIIKY, a caMme: HallMEHYBaHHS YCTAaHOBH -
aBTOpa JIOKYMEHTa, Ha3By BHJY JOKyMeHTa (KpiM JHCTIB), JaTy, peecTpariiHuin
1HJIEKC JOKYMEHTA, 3aroj0BOK J0 TEKCTY, TEKCT, ITi/IIHC.

[lin vac miaArotoBku Ta OG(OPMIIEHHS JTOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HE
TUIBKH OOOB’SI3KOB1, a TaKOX 1HIIN PEKBI3UTH, SKIIO II€ BIJAMOBIIAE€ MPHU3HAYCHHIO
JIOKyMeHTa ab0 croco0y MOoro onparroBaHHS.

15. VYV BukOHaBUOMY KOMITETI 30JIOTOHICBKOI MICBKOI paau A1JIOBOJICTBO
3MIMCHIOETHCS JIEPKABHOK MOBOK. JIOKyMEHTU CKJIaal0ThCs JIEP>KaBHOK MOBOIO,
KpIM BHIAJIKIB, TIepen0adyeHuX 3aKOHOIaBCTBOM PO MOBH B YKpaiHi.

JIokyMeHTH, SIK1 HaJCUJIAIOTHCA 1THO3EMHUM ajipecataM, O(pOpPMITIOIOTHCS JEP>KaBHOIO
MOBOIO a00 MOBOIO JepKaBH-ajipecaTa, ab0 OJHIEI0 3 MOB MIDKHAPOJIHOTO
CHIJIKYBaHHS.

16. Okpemi BHYTpIIlIHI JOKYMEHTU (3asBU, TMOSCHIOBAJIbHI Ta JIOMOBIIHI 3aMHUCKU
TOIO), aBTOpaMU SIKUX € TIOCajoBl Ta IHII (Hi3UYHI OCOOH, J103BOJISIETHCS
o OpPMITIOBATH PYKOITUCHUM CITOCOOOM.
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bnanku ooxymenmie

17. OpranizanifiHo-po3nopsia4i  JOKYMEHTH O(GOpPMIIOIOThCS Ha OJIaHKaxX, 10
BUTOTOBIISTFOTLCS 3T1THO 3 BUMOTaMH i€l [HCTpyKITii.

Jl51s BUTOTOBIIEHHS OJTaHKIB BUKOPUCTOBYIOThCA apKylni namnepy popmary A4 (210 x
297 wmimimetpiB) Ta A5 (210 x 148 wmimimetpiB). J[03BOJEHO BUKOPHUCTOBYBATU
omanku dopmary A3 (297 x 420 mumiMerpiB) s ohOpPMIICHHS JOKYMEHTIB Y
BUTJISI] TAOJIALLb.

bnaHky KOXXHOTO BHJy BHUTOTOBJISIFOTHCS Ha OCHOBI KYTOBOTO 200 TMO3I0BXKHBOTO
pPO3MIIIEHHSI PEKBI3UTIB. PEKBI3UTH 3arojloBKa pPO3MINIYIOTHCS IIEHTPOBAHUM
(MoYyaToK 1 KIHElb KOXHOTO PsAKa PEKBI3UTY OJHAKOBO BIJJIAJI€HI B MEX 30HU
pO3TallyBaHHS PEKBI3UTIB) 00 MPanopoBUM (KOKHUHN PSIAOK PEKBI3UTY MOYHMHAETHCS
BIJI JTIBOT MEX1 30HU PO3TalTyBaHHS PEKBI3UTIB) CITIOCOOOM.

brianky TOKyMEHTIB TOBUHHI MaTH TaKi MoJist (MUTIMETPIB):
30 - nmiBe;

10 - mpage;

20 - BepXHE Ta HIKHE.

18. B ycTaHOBax BUKOPUCTOBYIOTh TaKi OJIaHKU JOKYMEHTIB:

OJlaHK KOHKPETHOTO BHUAY JOKyMeHTa (i3 3a3HAUYCHHSIM Ha OJaHKy Ha3BH BUIY
JNOKyMeHTa) (nonatku 2, 3, 4).

3arajbHUM OJIaHK [ CTBOPEHHSI PI3HUX BUJIIB JOKYMEHTIB (JI0JaTOK 5).

19. V BukoHaBYOMY KOMITETI 30JI0TOHICHKOI MICHKOI paii MOXKYTh 3aCTOCOBYBATHCH
OJlaHKM JTOKYMEHTIB SIK YCTaHOBH, TaK 1 CTPYKTYpPHHMX WiJPO3JUIIB, Yy pasi, KOJIU
KEpIBHUK MIAPO3AUTY Ma€ MpaBO MIANMKHCYBAaTH JOKYMEHTH Ta JOJATKU JO HUX B
MEXkax MOro MOBHOBAXKEHb.

20. bianku JOKYMEHTIB 3aJIe’KHO BiJl XapakTepy JAisJIbHOCTI YCTAHOBHU 3a PILIECHHSM ii
KEepIBHUKA BUTOTOBIISIOTHCS 33 JOTIOMOTOK0 KOMI'FOTEPHOT TEXHIKH.

21. Buau OnaHKiB, 110 BUKOPUCTOBYIOThCSI B YCTaHOBI, MIJUISITal0Th OOJIKY Ta
0OJIIKOBYIOTBHCSI 3T1/THO 3 IHCTPYKIII€IO 3 A1JIOBOJICTRBA.

OO60B's13k0BOMY 00JTIKY TIJISTAIOTh TPOHYMEPOBaH1 OJIaHKH.

[TopsinkoBI HOMEPU MPOCTABISAIOTHCS HYMEPATOpPOM, JPYKAPCHKUM a0 1HIINM
crocobOM Ha HW)KHBOMY TIOJII 3BOPOTHOrO OOKy Osianka a00 Ha JiBOMY MO
JUIBOBOTO OOKY OJIaHKa.
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Pimenns npo HeoOXiAHICTh O0OJIKy OJaHKIB, BHUIOTOBJICHHMX YCTaHOBOIO 3a
JIOTIOMOTOI0  KOMM'IOTEPHOI TEXHIKMU, TpuiiMae KepiBHUK ycTaHoBH. Ocobu, sKi
MePCOHAIBLHO BIJAMOBIIAIOTE 3a OOJIK, 30epiraHHsd Ta BHKOPHUCTaHHS OJaHKIB,
BU3HAYAIOTHCS KEPIBHUKOM yCTaHOBH, MPO L0 BUJAETHCS POINOPSAIIUNA JOKYMEHT.

22. Jlesiki BHYTpIIIHI TOKYMEHTH (3asBU TMPAIliBHHUKIB, TOMOBIAHI 3aMHMCKH, JOBIIKA
TOILI0) Ta TOKYMEHTH, 110 CTBOPIOIOTHCS BiJl IMEH1 KIJIBKOX YCTaHOB, O(hOPMITIOIOTHCS
He Ha OJIaHKax.

3oopasicenns /lepycasnoco I'epoa Ykpainu

23. 3oOpaxenns J[lepxxaBHoro I'epba VYkpainu po3MinryeTbcsi Ha OaHKax
JIOKYMEHTIB BIJIMOBIAHO 10 mocTtaHoBU BepxoBHoi Pamu Ykpainu Big 19 motoro
1992 p. Ne 2137-XII ,,IIpo JlepxaBuuii repd Ykpainu™.

24. 306paxenns JepxkaBHoro ['epba YkpaiHu po3MIIIy€eThCS MO LIEHTPY BEPXHBOTO
noyis. Po3mip 300paskeHHsI cTaHOBUTH 17 MUTIMETPIB 3aBBUIIKH, 12 MUIIMETpPIB
3aBIIAPIITKH.

Koou

25. Koxg ycraHoBUM MpOCTaBISETHCS 3riAHO 3 CAMHUM JIEP)KABHUM PEECTPOM
nianpueMcTB Ta oprasizanit Ykpainu (€APIIOY). 3a3Hauenuil Koa po3MINTy€eThCS
nicist pekBI3uTy “JI0BIKOBI JaH1 TPO YCTAaHOBY .

26. Kox ynidikoBaHoi ¢opMu MOKyMEHTa (3a HASBHOCTI) PO3MIIIYETHCS 3TITHO 3
JKYVY ]I Buiie Ha3Bu BUY JOKYMEHTA.

Pimenns 1mono HeoOXimHOCTI (ikCyBaHHS KOAy YHidikoBaHOi (GopMHU HOKyMEHTa
puiiMae KePiBHUK YCTAHOBU OKPEMO MO0 KOXKHOTO BUIY TOKYMEHTA.

Haiimenyeannus ycmanogu

27. HaiiMeHyBaHHS YCTaHOBM - aBTOpa JOKyMEHTa T[IOBMHHE BIAMOBIIATH
HallMEHYBaHHIO, 3a3HAYCHOMY B TIOJIOXeHHI (craryTi) mpo Hei. CkopodeHe
HallMEHYBaHHS YCTaHOBU BXHBAETHCS y pasi, KOJIU BOHO OQIIiIHO 3aikcoBaHO B
3a3Ha4eHUX JOKyMeHTax. CKopodeHe HallMEeHyBaHHS PO3MIIIYEThCS (Y AyX)Kax ado
0e3 HUX) HIKYE MTOBHOTO HAWMEHYBAHHS OKPEMHM PSJIKOM I10 IICHTPY JOKYMEHTA.

HaliMeHyBaHHSI CTPYKTYPHOTO MIAPO3/IIY YCTAHOBU 3a3HAYAETHCS TOM1, KOJIM BOHHU €
aBTOpaMU JIOKYMEHTAa, 1 PO3MIIY€ThCS HUKUE HAallMEHYBaHHS yCTaHOBHU.

Jlogiokoei oani npo ycmanogy

28. JloBiaKOBI AaHl MPO YCTAaHOBY MICTSTh IOIITOBY ajpecy, HOMepu TeiedOoHiB,
tenedakciB, aapecy eJIEKTPOHHOI IOIITH, ajapecy OQIMiHHOTO BeO-CalTy TOIIO.


http://zakon.rada.gov.ua/laws/show/2137-12
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JIOBiZIKOBI JTaHI PO3MIINIYIOTHCS HIDKYE HAaWMEHYBaHHSI YCTaHOBU a00 CTPYKTYPHOTO
HiAPO3ALTY.

PexBi3uTH MOIITOBOI aJpecu 3a3HA4arOThCs B TaKid IMOCIITOBHOCTI: Ha3Ba BYJIHMII,
HOMEp OyJMHKY, Ha3Ba HACEJICHOTO IYHKTY, paiilOHy, 00JIaCTi, TOIITOBUH 1HJICKC.

Has3zea éudy 0okymenma

29. Ha3Ba Buay nOoKyMeHTa (pillieHHs, PO3IMOPSHKEHHS, JAOMOBiAHA 3allMCcKa, HaKa3
TOII[0) 3a3HAyYa€ThCcsl Ha OJaHKy Ta MOBHMHHA BIANOBIIATH Ha3BaM, IepeadadyeHUuM

JAKY .
Jama ookymenma

30. JlaTtoro moxkymeHTa € gara Horo peectpauii. Jlara 3a3HadaeThCsi apaOCBKUMU
nuppaMu B OAWUH PSIOK Yy Takid MOCTITOBHOCTI: 4YHCIO, Micsalb, pik. Jlata
opopminoeThCA TUPOBUM 200 CIOBECHO-IIU(POBUM CITOCOOOM. Y pa3i oPpopMIICHHS
JaTU HUPPOBUM CIIOCOOOM YHUCIO 1 MICSIb MPOCTABISAIOTHCS JBOMA MmapamMu udp,
PO3AUIEHUMH KpPANKOK; PiK - YOTUpMa LHU(PpaMH, KpalriKa HAMPUKIHI[ HE CTaBUThCS.
Hanpuxknaa: 02.12.2017.

VY TekcTax HOPMATUBHO-TIPABOBUX aKTIB Ta MOCUJIAHHSAX HAa HUX 1 JOKyMEHTaX, IO
MICTATHh BIJOMOCTI (DIHAHCOBOTO XapakKTepy, 3aCTOCOBYETHCS CIOBECHO-IIM(POBHIA
Croci0 3a3HadyCHHS JaT 3 MPOCTABJISHHAM HYJIS B IMO3HAYCHHI JHS MICSI, SKIIO BiH
MicTUTh oAHy uudpy, Hanpukian: 02 rpynas 2017 poky. JI03BONSETHCS BKUBATU
CJIOBO “pIK” y CKOpOUE€HOMY BapiaHTi “p.”, Hanpukiaa: 03 rpyaus 2017 p.

K10 MOKYMEHT CKJIaJIeHO HE Ha OJaHKy, JlaTa 3a3HAYa€ThbCs HUXKYE IMIJNUCY
niBopyd. Jlara qokymMeHTa MpOCTaBISETHCS MOCATOBOIO 0CO00K0, KA MOro MiANHUCYe
a00 3aTBEPIIKYE.

OOOB’SI3KOBOMY JIATYBAHHIO 1 MiJAMUCAHHIO MIJJISTAIOTh yC1 CIIY>)kKO0B1 BIAMITKA Ha
JOKYMEHTaX, TMTOB’si3aHl 3 iX TMPOXO/KCHHSIM Ta BHKOHAHHSM (PE30JIollii,
MOTOJ/DKEHHSI, Bi3U, BIIMITKA MPO BUKOHAHHS JOKYMEHTA 1 HaIlpaBJICHHS MOTro [0
CIIpaBm).

Ha noxymenTi, BumaHoMy BoMa abo OUIbIlIe yCTaHOBaMU, 3a3HAYAETHCS OJIHA JaTa,
sIKa BIAMOBIJA€ AaTi OCTAHHBOTO IiIMHKCY.

Peecmpauyiiitnuii inoekc 00Kymenmie

31. Iupekcarlisi JOKYMEHTIB IMOJSTa€ y MPUCBOEHHI IM YMOBHHUX TO3HA4€Hb -
1HJIEKC1B, K1 HAJAIOThCS JOKYMEHTaM IIiJ] 4ac iX peecTparii.

PeecTpaniiinuii iHIEKC CKJIaJa€ThCs 3 MOPAIKOBOTO HOMEpPA JOKYMEHTa y Mexkax
IpynH JOKYMEHTIB, II0 PEECTPYIOThCS, SKUM JIOMOBHIOETHCA 1HJIEKCAMH, W10


http://zakon.rada.gov.ua/laws/show/v1024217-98

7

3aCTOCOBYIOTHCS B YCTaHOBI, 30KpeMa IHJEKCaMH 3a HOMEHKJIATypOIO CIIPaB,
CTPYKTYPHOTO MIIPO3/17Ty, KOPECIIOHAEHTIB, TOCAI0BUX OCI0, K1 PO3TJIAAal0Th a0
MiMUCYIOTh JOKYMEHT, BUKOHABIIIB, MUTAHb JTISIIHOCTI IKUX CTOCYETHCS JOKYMEHT.

CkazioBi YaCTHMHHM PEECTPAIITHOIO 1HICKCY BiJIOKPEMIIIOIOTHCS OJHA BiJ OJHOI
paBOOIYHOIO TOXWIOK PUCKOI. [loCHiTOBHICTE HANMHMCAHHS CKIAIOBUX YaCTHH
PEECTPAIIIMHOTO 1HJIEKCY MOXE 3MIHIOBATHUCS 3QJICKHO BiJ] TOTO, SKUH JOKYMEHT
peeCTpYEThCS, - BXIHUM YU TaKHii, [0 CTBOPEHUH B yCTaHOBI, Hampukian: 845/01-
10, ne 845 - nopsakosuii Homep, 01-10 - iHAEKC CIIpaBH 32 HOMEHKJIATYpOIO.

3 METOI0 PpO3pI3HEHHS TPy JOKYMEHTIB [0 PEECTPALIHHOTO 1HIAEKCY MOXKe
JI0aBaTUCS BIIMITKA, sIKa CKJIagaeTbes 3 aitep, Hanpukiaa: 120/02-15 JICK, ne JACK
3aCTOCOBYEThCSI I TO3HAUYCHHS JIOKyMeHTIB 3 rTpudom "Il ciyx060Boro
KOpPUCTYBaHHS".

KO JOKYMEHT MIATOTOBJIEHO JBOMa YW OLIblIE yCTaHOBAMH, 3aCTOCOBYETHCS
peeCTpaLiifHUM 1HIEKC TOJIOBHOIO PO3pOOHHUKA.

Micue po3TalryBaHHs peecTpaliifHOro 1HAEKCY BU3HAYa€eThCsA (POPMOIO OJIaHKA.
Ilocunanna na 0oKymenm

32. Y TeKkcTl BUXITHUX JOKYMEHTIB IOCHUJIAHHS Ha JOKYMEHT, Ha SKUH Ja€ThCs
BIIMOBI> 200 HAa BUKOHAHHS SKOTO IIJATOTOBJICHO IIeH JOKYMEHT, HAaBOIUTHCS Y
TakKiil MOCIIJIOBHOCTI: Ha3Ba BHUAY JIOKYMEHTa, HallMEHYBaHHS YCTAaHOBU - aBTOpa
JIOKyMEHTa, JlaTa Ta PEECTpaIliiHUN 1HJAEKC, KOPOTKUH 3MICT MOKyMeHTa. Y pasi
MIOCHJIAHHSI Ha 3apEeECTPOBAHUI HOPMATHBHO-TIPABOBUI aKT JJOJATKOBO 3a3HAYAIOTHCS
Takl peecTpaliifHi JaHl: Jara JAep>KaBHOI peecTpallii, HOMEp akTa 3TiAHO 3
Jlep:kaBHUM PeeECTPOM HOPMATHBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta 1HIIMX OPraHiB
BHKOHABYO1 BJIA/IU.

[TocumanHs y TEKCT1 TOKYMEHTa Ha MOPSIAKOBI HOMEPU PO3/UTIB, MIAPO3/IIiB, TJIaB,
cTaTeil, MyHKTIB Ta MIAMYHKTIB HOPMaTHUBHO-TIPABOBOTO aKTa POOUTHCS Huppamu;
MOPSIIKOBI HOMEPH YaCTHUH CTaTe, ab3aIliB 1 peueHsb - cioBamu. [locunaHHs y TEKCTi
HOPMATUBHO-TIPABOBOI'O0 aKTa Ha e JOKYMEHT ab0 HOro CTPYKTYpHI OJMHHIIL
pOOUTHCS 3 BUKOPUCTAHHSIM BKa31BHOTO 3aiMEHHHKA “TIei”.

JlaTa Ta peecTpaliiiHui 1HACKC € OOOB'SI3KOBHMM 1 PO3TAIlIOBYETHCA HUXKYE a00 Ha
PIiBHI peeCTPaLIfHOTO 1HAEKCY Yy CIeliaabHO BIABEICHOMY MiCIll Ha OJIaHKY.

Micue cknadenns aoo euoanus

33. BimoMocTi mpo Miclie CKIaJeHHs a00 BHUAAHHS 3a3HAYaAlOThCS Ha BCIX
JIOKYMEHTaX, KpiM JIMCTIB. 3a3HAau€Hl BIIOMOCTI O(GOPMIISAIOTHCS BIJMOBIAHO 10
aJMIHICTPAaTUBHO-TEPUTOPIAIBHOTO MOAUTY YKpaiHu. Ko BiIOMOCTI  Mpo
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reorpadiuHe MiCIE3HAaXO0PKEHHS BXOAATh 10 HAWMEHYBaHHS YCTaHOBH, LIEH PEKBI3UT
HE 3a3HAYaETHCA.

Aodpecam

34. JIOKYMEHTH aJpecyloTbCsi YCTaHOBI, ii CTPYKTYpHUM MiIpo3aiaam abo
KOHKPETHIM mocanoBiii ocoli. Y pa3l agpecyBaHHS TOKyMEHTa YCTaHOBI a0o ii
CTPYKTYpPHUM MiJIpo3aiiaM Oe3 3a3HaueHHs IM0CagoBOi OcoOM iX HaliMeHYBaHHS
HABOJATHCA Y HA3UBHOMY BIJMIHKY, HalIPUKIAI:

O6nacHa aep)kaBHa aIMiHICTpaIis

SKIIO JOKYMEHT HAJCUJIAEThCA MOCAN0BIM 0co0l, HallMEHYBaHHS YCTAHOBHM Ta 1i
CTPYKTYPHOTO MiJIPO3/1Ty HAaBOASATHCSA Y Ha3MBHOMY BIIMIHKY, a MOCaja 1 MPi3BUILE
ajpecara - y JaBajJbHOMY, HAITPUKJIAI:

OO6nacHa nep>kaBHa aIMIHICTpalis
@D1HaHCOBO-EKOHOMIUHE YIPABIIHHS
HaYaJbHUKY YIPaBIIIHHSA

Brnacue im’s [TPI3BULLE

VY pasi KoJid JOKYMEHT aJIpeCcyeThCsl KEPIBHUKOBI YCTAaHOBU a00 MO0 3aCTYITHUKOBI,
HallMEHYBaHHS YCTAaHOBU BXOIUTh JI0 CKJIaJly HalMEHYBaHHS MOCAJH aJpecarTa, SIKe
HABOJIUTHCS Y JIaBAIbHOMY BIJIMIHKY, HAITPUKJIA/;

I'onoBi Jlep»aBHOI MUTHOT CITyKOU
Bnacue im’sa [TPI3BULIE

SO AOKYMEHT aIpecyeTbcsl KUIBKOM OJHOPITHUM 3a XapaKTepoM [isJIbHOCTI
yCTaHOBaM, 3a3HAYA€ThCA y3arajlbHEeHE HAallMEHYBaHHS aJpecaTiB, HAMPUKIAL:

lenTpanpHUM IEepKABHUM apXiBaM

JIokyMeHT He TMOBHHEH MarTu Oinbllie 4OTHphOoxX anpecaTiB. CioBo “komis” mepen
HallMEHYBaHHSM JPYTOro - YETBEPTOTO aIpeCcaTiB HE CTABUTHCA. Y pa3i HaJACHIAHHS
JIOKyMEHTa OLIbIIe HIXK YOTUPHOM aJpecaraM CKIIAJA€ThCs CIUCOK HAa PO3CWIKY 13
3a3HAYEHHSM Ha KO)KHOMY JOKYMEHTI TUIbKH OJTHOTO ajpecara.

PekBi3uT ,,Anpecar” Moxxe BKiIodatu aapecy. [lopsiaok 1 popma 3amnucy BiioMocTei
PO aJpecy yCTaHOBM MOBWHHI BiAmoBigaTu [IpaBunam HagaHHS MOCTYT MOIITOBOTO
3B’SI3KY, 3aTBEp/KeHUM MocTaHoBoro Kalinery MinictpiB Ykpainu Big 5 OepesHs
2009 p. Ne 270. TloBHa azpeca 3a3HaA4YaETHCS Y pas3l HaJICUJIAHHS JOKYMEHTA Pa30BUM
KOPECIIOH/ICHTaM, HaPUKJIIA/I:

MiHicTepCTBO HOCTHITIT
ByJ1. ['oponennkoro, Oya. 13, m. Kuis, 01001


http://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
http://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
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Y pa3i HagcunaHHS JAOKyYMeHTa (i3uyHIA 0CO0l CIOYATKy 3a3HAYaA€ThCS Y
JaBaTbHOMY BIIMIHKY BJIaCHE 1M s Ta MPi3BUIIIE, TOTIM MOIITOBA aipeca, HaPUKIAL;

Onekcannpy ['oHuapyky
Bys1. Cypukosa, Oyn. 3a, kB. 1, M. Kuis, 03178

Y pasi HaACWIAHHS JOKyMEHTa OpraHaM 3aKOHOAAaBYOi 1 BUKOHABYOI BIIAIH,
MOCTIMHUM KOPECTIOHIEHTaM iX MOIITOBA aJpeca Ha JOKYMEHTaX HE 3a3HAYa€ThCS.

VY pa3i KoM JOKYMEHT aJIpeCyeThCs KOHKPETHIH 0c001, y JIMCTI HIXKYe aTpulyTa
“ampecar” MOXKe HABOJAUTHUCH OCOOHMCTE 3BEPTaHHS y KINYHOMY BIAMIHKY:

[Tane (mani) BiacHe im’s
abo

[Tane (mani) [Ipi3Buie
abo

[Tane (mani) mocana abo 3BaHHS
abo

[TanoBe

Hanpuknan:

[Tane Onexkcito

[Tani IBaneHko

[Tani qupexTop

ITane MOIKOBHUKY

Y pa3t HeoOximHocTi mepen cioBoMm “Tlane”, “Ilani” ab6o “IlaHoBe” Moxe
BUKOpUcTOBYBaTUCs cioBo “lllanoauit”, “IllanoBHa” ado “lllaHOBHI” BiAMOBIIHO,
HaIPUKIAI:

[ITanoBHa mani KoBaibchka.

TI'pug 3ameeporcenns 0okymenma
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35. JIoKyMEHT 3aTBEPIKYETHCS PO3MOPSIIUUM JTOKYMEHTOM YCTaHOBH abo 'y
BUIAJIKaX, BU3HAYEHUX Yy J0NATKy 6, TocagoBo 0cobo0r0 (ocaoBUMU 0cobamu), 10
MOBHOBKEHb SIKO1 (SKHMX) HaJekaTh NMUTAHHS, 3a3HAYCHI y TAaKOMY JOKYMEHTI.
HopmartuBHO-1IpaBoBi akTH (TOJIOKEHHS, 1HCTPYKIli, IpaBwWia, IMOPSIKH TOIIO)
3aTBEP/KYIOTHCS PO3MOPSAYMM JOKYMEHTOM YCTAaHOBH, IO BHUAANA BiIMOBITHHIA
aKT.

Ao JOKYMEHT 3aTBEPIKYEThCS KOHKPETHOIO TOCamoBOI0 0co0o0r0, Tpud
3aTBep/KeHHS ckiamaeThest 13 cinoBa “3ATBEPJIKYIO”, maliMeHyBaHHS TMOCaj,
HiANKCY, BJIACHOTO 1IMEHI 1 Tpi3BUIIAa 0coOM, sKa 3aTBEpAWIa TOKYMEHT, AaTd
3aTBepkeHHsA. Hanpuknan:

3ATBEP/IXXVYIO

MiHICTp KylbTypH

H1TUC Biacue M’
[TPI3BUIIE

12 6epesns 2017 p.

Y pa3i KoM JOKYMEHT 3aTBEPJKYEThCS IIOCTAHOBOIO, pIIICHHSIM, HaKa30M,
pO3MOpsIIKEHHAM, Tpud 3aTBepkeHHs ckianaerses 13 cnoBa “3ATBEPJDKEHO”,
Ha3BU BUY JIOKYMEHTA, IKUM 3aTBEPIKYEThCS CTBOPEHHUM JOKYMEHT, Y HA3UBHOMY
BIIMIHKY 13 3a3Ha4€HHSIM HOTo JaTu 1 HoMepa. Hanpukian:

3ATBEP/KEHO
Haka3 MiHictepcTBa (hiHAHCIB
BiJ 12 Gepe3nst 2017 p. Ne 298

['pud 3aTBepmaKEeHHS PO3MIIIYETHCS Y MIPABOMY BEPXHBOMY KYTKY MEPINOI CTOPIHKH
JIOKyMEHTA.

Y pasi 3aTBep/UKEHHS JOKYMEHTa KUIbKOMa TMOCaJ0BUMHU ocobamu rpudu
3aTBEP/KEHHS PO3TAIIOBYIOTHCS HA OJTHOMY PiBHI.

Pezonrouin

36. Pesomrorisi € ocHOBHOIO (opMOrO peamizauii YNpaBIIHCHKUX JAOPYYEHb Y
MUCHMOBIN opmi, 1110 nepedayae MOCTAHOBKY KOHKPETHOTO 3aBJaHHSI, BU3HAYEHHS
Horo mnpeameTra, METH, CTPOKY Ta BIJNOBIJAJIBHOI 3a BUKOHAaHHS OCOOH, WIO
BUKJIJICHA Y BUTJISA1 HAIMCY HA JOKYMEHTI.

Pe3omrortisi Mae Taki 00OB’SI3KOBI CKIJIQJIOBI: TPI3BUINE, BJIACHE 1M’ BUKOHABIIS
(BUKOHABINIB) Yy JaBaJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK BUKOHAHHS,
0COOMCTHI MiANMUC KepiBHUKA, JaTa.


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1164
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Axmo mopydeHHsS HAJAaHO KUIBKOM TIOCAIOBMM 0CO0aM, TOJIOBHUM BHKOHABIIEM
JOKyMEHTa € 3a3HadeHa IEpPIIoI0 0co0a, SKIH HAJaeThCs MPABO CKIMKATH 1HIIUX
BUKOHABIIIB.

CtBOpeHHs HEKOHKpeTHUX (“mpuckoputu”, “momimmuTu’, “aKTUBI3yBaTH
“3BEpHYTH yBary’ TOIIO) 3a 3MICTOM PE30JIIOIIIHA HE IOMYCKAEThCS.

Ha nokymeHTax i3 CTpOKaMu BHKOHAHHS, SIKi HE MOTPEOYIOTh J0JaTKOBUX BKa3iBOK,
y pe30JTIOIiT 3a3HaYal0ThCSl BUKOHABEITh, MIIMKIC aBTOpa PE30JIOIIii, 1aTa.

Pe3omromisi mpocTaBiseThes O€3MOCEepelHbO HAa JOKYMEHTI HIDKYE PEKBI3UTY
“Anpecar” mapajelbHO 1O OCHOBHOTO TEKCTy. JSIKIO Micms I Pe30rolii
HEJIOCTaTHbO, il MOYKHA MPOCTABISATH HA BUIBHOMY BiJ TEKCTy MICII y BEpXHIH
YaCTHUHI MEPIIOi CTOPIHKH JOKYMEHTa 3 JUI[bOBOr0 OOKY, ajieé HEe Ha MOJIi JOKYMEHTA,
NpU3HAUYEHOMY JJIS T1IIMBAHHS.

Kopomkuii 3micm 0okymenma (3a20,1080K)

37. KopoTkuii 3MICT JOKyMEHTa MMOBUHEH MICTUTH CTUCIHI BUKIAJ CyTi JOKYMEHTA.
Kopotkuii 3Mict, o0car sikoro nepesuiye 150 3HakiB (II'SITh PAZIKIB), T03BOJISETHCA
IPOJOBKYBATH J10 MEXK1 IIpaBoro noiisi. Kparmka B KiHIII 3aroJIOBKa HE CTaBUTHCA.

Kopotkuit 3MicT BinoBia€ Ha MUTaHHA “Tpo 10?7, “koro?”, “uoro?”. Hampuknan:
Haka3 (Tpo 110?) Mpo HaJlaHHS BIAMYCTKHU; TPOTOKO (40T0?) 3aci/laHHs aTeCTalliifHOl
KOMICIi; TOca0Ba IHCTPYKIIis (KOro?) TOJI0BHOIO CIELIaICTA.

Jluctu, momoBIHI Ta CIY>KO00B1 3aIMMCKU CKJIATAr0ThCs 0€3 3arojoBKa.
Biomimka npo konmpo.ib

38. BigmiTka Tpo KOHTPOJL O3HA4Ya€, MO0 JOKYMEHT B3STO Ha KOHTPOJb IS
3a0€3MeUeHHs MO0 BUKOHAHHS B YCTAHOBIICHUN CTPOK.

BigmiTka TIpo KOHTPOJh POOUTHCS NUIIXOM MpocTaBieHHs mitepu “K” uyum criosa
“KonTtpons” (Bl pyku a00 3 BHUKOPHUCTAHHSM INTaMIa) Ha JIIBOMY TOJI TEPIIOi
CTOPIHKH JIOKYMEHTa Ha PiBHI 3aroJIoBKa J10 TEKCTY.

Texcm 0okymenma

39. Tekct moxkymeHTa MICTUTH 1H(MOpPMaIlito, A (IKCyBaHHS SKOi HOTO CTBOPEHO.
[Hdopmariiss B TEKCTI JOKYMEHTAa BHKJIAJA€THCS CTUCIO, TPAMOTHO, 3PO3YMUIO Ta
00’€KTUBHO. JIOKyMEHT HE MMOBUHEH MICTUTH MOBTOPIB, @ TAKOX CIIB 1 3BOPOTIB, SIKi
HE HECYTh 3MICTOBOTO HaBaHTaXeHHs. [lim 4ac ckiamaHHs TOKYMEHTIB BXKHUBAEThCS
TIJTOBUA  CTHJIb, JUISL SKOTO XapaKTepHUN HEHUTpalbHUNM TOH BHUKIIQJICHHS,
1o30aByieHU 00pa3HOCTI Ta EMOIIMHOCTI.
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TekcT nokymeHTa 0GOPMIISETHCS Y BUTIIAI CYLLTBHOTO 3B’ I3HOTO TEKCTY, aHKETU YU
TabNuUIll a00 MIITXOM MOETHAHHS X (HOPM.

CyuuibHUN 3B’A3HUM TEKCT JOKYMEHTa MICTUTh IPaMaTH4HO 1 JIOTIYHO Y3TOJKEHY
iHpopMmariito mpo ympaBmiHChKI Aii. Taka (opma BHUKIaIEHHS TEKCTY IOKYMEHTa
BUKOPHUCTOBYETHCA MiJ Yac CKJIaJaHHsS MOJIOKEHb, MOPSIKIB, MPABHII, PO3HOPSIAUNX
JIOKYMEHTIB 1 JIUCTIB.

Texct, K MpaBUIIO, CKIAAAETHCS 3 BCTYMHOI, MOTUBYBAJILHOI Ta 3aKIIOYHOI YaCTHH.
BerynHa dYacTMHAa MICTHTH MMIACTaBy, OOIPYHTYBaHHS ab0 MeETy CKIJIAJCHHS
JOKYMEHTa, MOTHBYBaJbHa - OOIPDYHTYBaHHsS MO3MIii yCTaHOBM, B 3aKJIIOYHIN -
BHCHOBKH, TPOTO3UIIi1, PIIIICHHS, TPOXaHHS.

TekcTu CckIagHUX 1 BEIUKUX 3a O0OCSITOM JOKYMEHTIB (TIOJIOKEHHs, TpaBuia,
IHCTPYKIIIi, OIJISAM, 3BITH TOIIO) MOAUIAIOTHCS HA PO3AUIM, MIIPO3AUIH, MyHKTH,
HIJIYHKTH, SIKI HYMEpPYIOThCA 3a JOIMOMOIOI0 pUMChKUX a0o apabcbkux nudp 0e3/3
Kparnkow abo nyxkoro. A03all MyHKTY Ta MIJMYHKTY MOYMHAETHCSA 3 BIACTYIY Bij
JIBOTO TOJIA CTOpPiHKU Oe3 Oyab-sikoi mo3Hauku (nedic, kpamka Ttomro). Koxna
CTPYKTYpHa OJMHHULISL HOPMATUBHO-IIPABOBOT'O aKkTa (KpiM ab3ally) BiIOKPEMIIIOETHCS
BIJl MOIEPEIHbOI MPOMYCKOM psAaka. Bu3HaueHHS TEpMIHIB y HOpPMAaTUBHO-
IIPaBOBOMY aKT1 HABOJASTHCS B al(paBITHOMY MOPSAIAKY 1 B HA3UBHOMY BIJIMIHKY.

40. ®opMa aHKETH BUKOPHCTOBYETHCA Yy pa3l BHKIaAeHHS y uudpoBoMy abo
CJIOBECHOMY BUIIIsAl 1H(MOpMaIlii nNpo OAWH OO €KT 3a MEBHUM OOCATOM O3HAK.
[TocTiiiHOIO 1H(OpPMALIIEI0 B AHKETI € y3arajbHEHl HailMEHyBaHHS O3HAaK, 3a SKUMU
MPOBOJIUTHCSA OMUC 00’ €KTA, @ 3MIHHOIO - KOHKPETHI XapaKTePUCTHKHU.

41. Tabnuuyna ¢Qopma JTOKyMEHTAa BHUKOPUCTOBYETHCS Yy pa3l BUKIAICHHS Y
udpoBomMy abo CIIOBeCHOMY BUIJISAl 1HQoOpMallii Mpo Kijibka 00’€KTIB 3a PSIOM
O3HaK. 3aroJjoBKH rpad Tabiuill TUITYTHCS 3 BETUKOI JIITEPHU, MiA3ar0JIOBKHU - 3 MaJIol
mitepu. Kpanku B KiHIIl 3aroJIOBKIB 1 M1J3aroJIOBKIB rpad HE CTABIATHCS. 3aroJIOBKH 1
Mi3aroJioBKM rpad Ta pAAKiB TaOJUII MOBMHHI OyTH BHKJIAQJE€HI IMEHHUKOM Y
Ha3MBHOMY BIJIMIHKY OJJHMHHU. Y 3arojloBKax 1 MiJ3arojioBKax psAIKiB 1 rpad Tadmauii
BXKMBAIOTHCS JIMIIE 3arajbHONPUMHATI YMOBHI MO3HAY€HHA 1 cKopoueHHA. ['padu
Ta0NHIll, K1 PO3MIILIYIOThCS Ha KUIBKOX CTOpIHKaxX, HymepyroTbcs. Ha npyriid Ta
HACTYMHUX CTOpIHKaX TaOJUIll 3a3HAYAIOThCS HOMEPH rpad, a TaKOXK Y BEPXHbOMY
IpaBOMY KYTKY - cioBa “IIponoBxkeHHs nogaTka’.

Biomimku npo nasagnicms 000amkie

42. Jlonatku 10 TOKYMEHTIB, KpIM J0JIaTKIB O CYIMPOBITHUX JIUCTIB, CKJIAJAIOTHCS 3
METOIO JIOTIOBHEHHSI, MOSICHEHHSI OKPEMUX MTUTaHb 200 JOKYMEHTA B I[LJIOMY.

43. lonaTku 10 JOKYMEHTIB MOXXYTh OyTH TaKUX BHUJIIB:
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NOJATKW, IO 3aTBEPKYIOTHCS  PO3MOPSIIYUMH  JAOKYMEHTaMH  (TIOJIOXKEHHS,
THCTPYKIIli, IpaBUia, MOPSIKH TOIIIO);

JOJTaTKH, 110 JTOMTOBHIOIOTH Ta/a00 MOSCHIOIOTH 3MICT OCHOBHOTO JJOKYMEHTA;
JOAATKU, 0 HAJACHIAIOTHCS 13 CYITPOBITHUM JIMCTOM.

VY TeKCTi OCHOBHOTO JIOKYMEHTa pOOUTHCS TakKa BIAMITKA IPO HASBHICTH JOJATKIB:
“mo mojaeTbes’”’, “3riiHO 3 goaatkoM”, “(momatok 1)”, “BiAmoBigHO A0 aojaTka 2”
abo “(nuB. 10JaTOK 3)”.

44. Jlonatku o(pOpPMITIOIOTHCS, K MPABUJIO, Ha CTAaHAAPTHUX apkKymiax mamepy. Ha
JpYTid 1 HACTyNHIA CTOpIHKax Jo0JaTka poOuThes Taka BiaMiTKa: “TIpomoB:keHHs
nonatka”, “IIpomoBxkeHHsa nomarka 17

Ha nopatkax 10 1moJio’keHb, MpaBuJil, IHCTPYKIIiH TOIIO NPOCTABIISETHCS BIAMITKA Y
BEPXHBOMY ITPaBOMY KYTI [IEPIIOi CTOPIHKU JOJIaTKa, AKa BKIIIOUYa€ HOMEP J10AaTKa,
3aroJIOBOK HOPMaTUBHO-IPABOBOIO aKTa Ta MOCUJIAHHS Ha BIANOBIAHY CTPYKTYpPHY
OJIMHULIIO. Y pa3i JONOBHEHHS HOPMATUBHO-TIPABOBOT'O aKTa, SIKUI M1JIATae
JIepKaBHIN peecTpalii, HOBOI CTPYKTYPHOIO OJUHULIEIO 3 TOCUJIAHHSAM Ha JJOJIaTOK
a00 BUKJIFOYEHHS 3 TEKCTY HOPMATUBHO-TIPABOBOT'O aKTa CTPYKTYPHOI OJIMHULIL, KA
MICTUTb MTOCUJIAHHS Ha I0AATOK, HyMepallisl J0JaTKIB Ta BIANOBIAHI NOCUJIAHHS Ha
HUX Y TEKCTI HOPMATHUBHO-TIPABOBOT0 aKTa 3MIHIOIOTHCA.

CTOpiHKH KOXKHOTO JIoAaTKa MalOTh CBOK HyMeparlito. Y KiHIIl 1] TEKCTOM JIoJaTKa
MPOCTABIISETHCS PUCKA, IO CBITYUTH MPO MOTO 3aKIHYEHHS.

VY pa3l HasBHOCTI KUIBKOX JOJATKIB Ha HHUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH,
Hanpukiaaa: aogatok 1, gomarok 2. 3Hak “No” mepen nudpoBUM IMO3HAYCHHSIM HE
CTaBUTHCH.

VYci nogaTku 10 JOKYMEHTIB BI3yIOThCS MPAIIBHUKOM, SKUH CTBOPUB JIOKYMEHT, Ta
KEpPIBHUKOM CTPYKTYPHOTO MiAPO3/LTY, B SIKOMY HOTO CTBOPEHO.

JlonaTku HOPMATHUBHO-TIPABOBOTO XapakTepy (MOJOKEHHS, 1HCTPYKIIl, MpaBuia,
HOPSIKU TOLIO), 110 3aTBEPKYIOTHCS PO3MOPSAUYUMHU TOKYMEHTAMH, MiAIUCYIOThCS
KEepPIBHUKAMH CTPYKTYpPHHUX MIJPO3/1JiB YCTAHOBH Ha JIMLIBOBOMY OOIll OCTaHHBOTO
apKylla 101aTKa.

Y pa3i Koau A0JaTKU HAJCUJIAIOTBCA 13 CYMNPOBIAHUM JIUCTOM, BIAMITKA PO
HASIBHICTH TOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA TIEPET MiIMHUCOM.

SIKmo MOKYMEHT Mae JOAAaTKH, MOBHE HAWMEHYBAHHS SIKUX HABOJIMWTHCA B KMOTO
TEKCTI1, BIIMITKA MPO HASBHICTh JOAATKIB 0()OPMITIOETHCS 3a TaKOK (HOPMOIO:

Honatok: Ha 7 apk. y 2 mpuM.
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SIKII0 TOKYMEHT Ma€ JT0aTKH, TIOBHE HAaliMEHYBaHHA SIKUX Y TEKCT1 HE HaBOJUTHCS,
iX HEOOXITHO MEepeTiYuTH TICIS TEKCTY 13 3a3HAUYCHHSM KIJIBKOCTI CTOPIHOK Y
KOKHOMY JTOJIaTKY Ta KUTBKOCTI iX MPUMIpPHHKIB, HAIPUKIIA:

Jonatku: 1. JloBizKa mpo BUKOHAHHS IJIaHYy pO3BaHTaXyBaJbHUX pooOIT 3a |
kBaptas 2017 p. Ha 5 apk. B 1 mpum.

2. I'padpix pemonTHux poOit Ha I kBapran 2010 p. Ha 3 apk. B 1
TIPUM.

SIKII0 10 TOKYMEHTa JTOJA€ThCS 1HIIUN TOKYMEHT, SKUl Ma€e MOJaTKU, BIAMITKY PO
HasIBHICTH JI0JIaTKa OPOPMIISIOTH 3a TaKOK (OPMOIO:

Honatok: muct YkpaepxkapxiBy Bia 20 BepecHs 2018 p.
Ne 595/04-12 1 nogaTok 10 HBOTO,
Bchoro Ha 20 apk. B 1 npum.

45. YV pa3i KoJIu JOKYMEHT MICTUTh OUIbIIE JIECATH NOAATKIB, CKIAJAETHCS OMUC 13
3a3HAYEHHSIM y TOKYMEHTI TaKOi BIIMITKH:

JloaTok: 3riJIHO 3 OIIMCOM Ha 3 apk.

SKIo 10AaTOK HAJACUIIAETHCS HE 3a BCIMAa 3a3HAUYCHHMH B JIOKYMEHTI aJpecamd,
BIIMITKA MPO HASABHICTh IOKYMEHTa OPOPMITIOETHCS 3a TAaKOK (HOPMOIO:

HonaTok: Ha 5 apk. y 2 IpUM. Ha Mepury apecy.
Iionuc

46. TlocamoBi o0coOM MIANMHUCYIOTh JOKYMEHTH B MEXKax CBOiX ITOBHOBa)XCHbD,
BU3HAUCHUX aKTaMU 3aKOHOJABCTBA, IHIIMMH HOPMATUBHO-TIPABOBUMHU aKTaMU
BIAMOBIAHO 10 IHCTpyKIIi 3 AUIOBOJCTBA B €IEKTPOHHIN (opmi Ta 1HCTPYKIL 3
JJIOBOACTBA YCTaHOBH. [lopsiioK miAnMMCaHHs JOKYMEHTIB IHIIMMHU O0coOamMu y pasi
BIJICYTHOCTI KEpiBHMKAa YCTAHOBM Ta TMOCAJAOBHX OCIO, SIKI YHOBHOB@XEH1 IX
1THUCYBATH, BUBHAYAETHCS PO3MOPSKEHHSIM KEpIBHUKA YCTAaHOBH.

47. Tlignuc ckiIamaeTbes 3 HAMMEHYBAHHS MOCAIU OCOOM, SKa MIAMKHCYE JOKYMEHT
(OBHOTO - y pasi, KOJU JOKYMEHT HaApyKOBaHHWI HE Ha OJaHKY, CKOPOUYEHOTO - Y
pasi, KOJIM JOKYMEHT HaJPyKOBaHWN Ha OJIAHKY), OCOOMCTOrO MIJMUCY, BIACHOTO
IMEHI 1 MP13BUIIA, HATPUKIIA;

MicsKHi TOJI0Ba T ITNC Bnacue im’s IIPI3BUILE

abo


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
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3acTymHUK MICBKOTO TOJIOBU  IIATIHUC Bnacue im’s ITPI3BUIIE

48. Y pa3l HaJcWIaHHSI JOKyMEHTa Yy TanepoBii ¢Gopmi OJHOYACHO KIJTBKOM
yCTaHOBaM MIAMHUCYETHCS TUTBKH OPUTIHAI, KU 3aJIMIIA€THCSA y CIIpaBl yCTaHOBH -
aBTOpa TAaKOTO JOKYMEHTa, a Ha MICIS PO3CHIAIOTHCS 3aCBIAYEHI BiIIIJIOM
opraHizaiiifHoro 3ade3nedyeHHs, KOHTPOIIO Ta KaJApoBOi poOOTH HOTo KOTii.

49. JIoKyMEHTH MAMUCYIOTHCS, SIK MPABHUIIO, OJHIEI0 TTOCAJOBOK 0C000I0, a Yy pa3i,
KOJIM 3a 3MICT JOKYMEHTa HECYTh BIANMOBIAANIBHICTh KUJIbKa OCi0 (akTH, (hiHAHCOBI
JOKYMEHTH TOIIO), - IBOMa a00 Ouiblle mocagoBuMu ocodamu. [Ipu 1isoMy mianucu
MOCAI0OBHUX OCI0 PO3MINIYIOTHCS OAWH IMiJl OJHAM BIAMOBITHO JO MIAMOPSIKOBAHOCTI
oci6. Hanpukna:

HavanbHuk ynpaBiiiHHS 1ITUC Bnacue im’s [TPI3BUIIE
["onmoBHUIA Oyxranrep TITHC Bnacne im’s [TPI3BUILE

50. ¥V pasi mignucaHHs CHUTHPHOTO JOKyMEHTa KilbkoMa ocobaMu, siKi 3aiiMaroTh
OJIHAKOB1 TOCAJH, iX MIAMUCH PO3MIIIYIOTECSA HAa OJAHOMY pIiBHI 1 CKPIILTIOIOTHCS
nevYaTKaMH YCTaHOB, HAIIPUKIIAT;

HavanbHuk (hiHAHCOBOTO yIpaBIiHHS HavansHuk ynpaBiiHHSI €KOHOMIKA

ITIITHC Bnacue im’s [IPI3BBUILLE  migmumc Binacue M’
ITPI3BUIIE

B1IOUTOK TepOOBOI ITeUaTKH B1IOUTOK TepOOBOT IIEYATKH

JIOKyMEHTH KOJIET1albHUX OpraHiB MIAMUCYIOTh T0JIOBA KOJETialbHOTO OpraHy i
CEKpeTap, HallpUKJIaL:

I'onoBa xomicii TT1 ITTHC Bnacue im’s IIPI3BUILE
Cexkperap KoMicii TIIITUC Bnacne im’s [TPI3BUIIE

51. V pa3i BiacyTHOCTI MocaioBoi ocoOu, HaWMEHYBaHHS TTOCAIH, TPI3BHIIE, BIaCHE
IM’sl SIKOT 3a3HaY€HO Ha MPOEKTI JOKYMEHTa, MOoro mimucye ocoda, 10 BUKOHYE ii
000B’s13KH, a00 ii 3aCTymHUK. Y TakoMy pa3i 000B’SI3KOBO 3a3HAYAIOTHCS (haKTHUHA
nocaja, BiacHe 1M’ 1 Mpi3BUIIE OcoOH, sika MiANMcana JAOKYMEHT, HpPHU IOMY
BUIIPABJICHHS BHOCUTH PYKOIMCHHUM CIIOCOOOM 0co0a, sika mianucye nqokymeHT. He
JOMYCKA€EThCS MiJ Yac MIANUCAHHS JOKYMEHTa CTaBUTH NPUMUMEHHUK ‘3a” 4u
MpaBOOIYHY TOXWJIy PHUCKY IMepell HallMEHyBaHHSM IOcaau. Y pa3l 3aMIlICHHS
KEpIBHMKA 332 HakKa3oM (pO3MOPSIKEHHAM) 0 HaWMEHYBAaHHS MOCaau J0JAI0ThCS
cuMBoiiu “B. 0.”.

52. ®akcuMiibHE BIATBOPEHHS MIJNUCY MOCAT0BOi OCOOM Ha JOKYMEHTax He
JIOTTYCKAETHCSL.
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53. V pa3i CTBOpEHHS YCTaHOBOIO JJOKyMEHTa y MamnepoBiil Gopmi 3a HassBHOCTI AJIs
I[bOT0 OOTPYHTOBAHUX MIJCTaB I iX MOJANBIIOrO HA/ICUJIAHHS YCTAaHOBAaM BiJIiIOM
opraHizaiifHoro 3a0e3le4yeHHs, KOHTPOJII0 Ta KaJpoBOi POOOTH CTBOPIOETHCS B
YCTAHOBJICHOMY TIOPSIIKY €JEKTPOHHA KOIisl MalepoBOr0 OpUTiHANYy BiANOBIAHOTO
JOKYMEHTa, sKa HaJCUJIA€ThCS aJpecaTaM 4Yepe3 CHUCTeMY EJIeKTPOHHOI B3aeMOii
OpraHiB BUKOHABYOI BIIAJIH.

Bi3u ta rpud nmorompkeHHs 1151 JOKYMEHTIB, 110 CTBOPIOIOTHCS Y TArepoBiit hopmi

54. IloromxeHHs NOKYMEHTa y pa3i MOTpeOu MOKE 31MCHIOBATHCS SIK B YCTaHOBI
(BHYTpIIIHE), TaKk 1 3a il MeXaMu I1HIIUMHU 3alHTEPECOBAHUMH YCTaHOBAMHU
(30BHINITHE).

55. BHyTpilllHE MNOrOJKEHHS AOKYMEHTAa O(OPMIIIOETHCS LUIIXOM POCTABIISIHHS
Bi3u. Bi3za BKIItO4ae 0cOOMCTHH MIJANUC, BIACHE 1M s 1 MPI3BUILE OCOOU, sIKa BI3ye
JTOKYMEHT, JaTy BI3yBaHHS 13 3a3HAYEHHAM Yy pa3l NOTpeOM HaliMEHYBaHHS MOCAaH
1€l 0COOH.

56. Bi3za mpocTtaBiiseTbcs Ha JUMIBOBOMY a00 B pasi, KOJU MICIS Ha JUILOBOMY OOIIi
OCTaHHBOI'O apKyllla HEIOCTaTHbO, Ha 3BOPOTHOMY OOIll OCTaHHBOIO apKylla
NPOEKTY JOKyMeHTa. Bi3m MpoOCTaBISAIOTBCS HAa TaNepoBUX MPUMIPHUKAX
JOKYMEHTIB, 10 CTBOPIOIOTBCA Yy pa3l HAsBHOCTI IIJICTaB, SKI BH3HAIOTHCS
OOIPYHTOBAaHMMHM I CTBOPEHHSI YCTAaHOBOKO JOKYMEHTIB y mameposiil ¢opmi, Ta
3aJIMIIAIOTHCS B YCTAHOBI.

57. 3ayBaskeHHsI 1 TIPOTMO3HUIIIT JJO MPOEKTY JOKYMEHTa BUKIIAJIAIOTHCS HA OKPEMOMY
apKy1ili, PO IO HA MPOEKTI POOUTHCS BIJIMOBIIHA BIIMITKA!

HavanbHuK BTy OpraHi3aiiifHoro 3
Jara TT1ITTHC Bnacue im’s ITPI3BUIE
3ayBa)KeHHs 1 MPOMO3ULIT JOIaI0ThCS.

58. Ilopsimok Bi3yBaHHS BH3HAYA€THCS B [HCTPYKIIiT 3 A1IOBOICTBA.

59. 3a 3MICT JOKyMEHTa, SIKMM BI3Y€TbCS KUIbKOMa oOco0aMH, Takl 0coOu
BIIITOBIJAIOTH 3T1AHO 3 KOMIIETEHIIICIO.

60. 30BHIIIHE TOTOKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX Yy TarepoBiit dopwmi,
O0(QOPMIISIETHCS TIITXOM MPOCTABJICHHS HA HUX Tpr(da MOTOMKEHHS, IKHI BKIIOYAE B
cede cmoso “IIOI'ODKEHO”, nHaiimMeHyBaHHS 1OCaau OCOOM Ta YCTAHOBH, 3 SIKOIO
MOTOKYETHCS MPOEKT TOKYMEHTA, OCOOMCTHUH MIJIKC, BIIACHE 1M’sI, TIPI3BUIIIEC 1 1aTy
a00 Ha3By JOKYMEHTa, IO MiATBEPKYE MOTOKEHHS, oro nary i Homep (1HAEKC),
HaIMPUKJIIA;

[MOT'OKEHO


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
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Kepytouuii cnpaBamu

T ITHC Bnacue im’s IIPI3BUILIE
ata

[TOT'OJI’KEHO

[IpoToko: 3aciganHs

EKCIIepTHOT KOMICIi

JlaTa No

61. I'pud moromKeHHs CTaBUTHhCA HIDKYE MIAMUCY HAa OCTAHHIM CTOPIHIN MPOEKTY
JIOKyMEHTA.

62. YV pasi koM 3MICT JOKyMEHTa CTOCYEThCS OUIbIIE HIX TPhOX YCTAHOB,
CKJIIQJIAETHCS apKYII MOTOJKEHHS, PO 110 POOUTHCS BIAMITKA Y JOKYMEHTI Ha MICIII
rpuda moroKEHHs, HAPUKIIAI:

ApKYHl IIOT'OJ?KCHHSA 10Ja€ThCA.

63. Apkymr moroJkeHHsS OQOPMIIOETHCS Ha JIMIBOBOMY Ta Yy pas3l motpedu
3BOPOTHOMY OOII1 OJTHOTO apKyIiia 3a TaKow (OpMOIO:

APKYUI ITOI'OJIPKEHHA

Hasga npoekty nokymeHra
HaitmenyBaHHs miocaau nignuc  Bracue im’s [IPI3BULIE
Jlata

64. 3oBHIIIHE TOTOKEHHS Yy pa3l MNoTpedW, BHU3HAYEHOI 3aKOHOJABCTBOM,
3MIACHIOETBCS B TaKid TMOCHIIOBHOCTI: YCTaHOBM OJHAKOBOIO PpIBHSA Ta 1HIII
YCTaHOBH; TPOMAJIChKI OpraHi3allii; opraHu, siKi 3[1IHCHIOIOTh J€p>KaBHUN KOHTPOJIb B
MIeBHIN cepi; yCTaHOBU BUIIOTO PiBHSI.

Biooumok neuamku

65. Ha gokymMmeHTax, 10 3acBIUYIOTh MpaBa 'POMAJISIH 1 IOPUAUYHUX 0C10, HA SKHUX
¢bikcyeTbcs (pakT BUTpayaHHS KOILUTIB 1 MPOBEIEHHSA oOmepaiiil 3 MarepiaJbHUMU
IIHHOCTSIMHU, TIJANUC TOCaa0BO1 (BIAMOBIIAIIBHOI) OCOOM CKPITLIIOETHCS T€POOBOIO
NIEYaTKOIO YCTAHOBH.

[lepemik 1HMMUX AOKYMEHTIB, MAMUCH HA SKUX HEOOXITHO CKPIIIIIOBATH TrepOOBOIO
MIEYaTKOI, BU3HAYAETHCS YCTAaHOBOIO Ha MIACTaBl HOPMATHUBHO-TIPABOBHX AKTIB Ta
OPUMIPHOTO TEPENiKy MOKYMEHTIB, MIAMUCH Ha SKUX CKPIIUIIOIOTHCS T'epOOBOIO
NIEYaTKOIO (A0IATOK 7).


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1173
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66. Binbutok mnedaTku, Ha SKIH 3a3HAYCHO HAWMEHYBaHHS YCTaHOBH abo i
CTPYKTYpHOTO TiJIpo3/iiny (6e3 300pakeHHs1 repba) y pasi moTpeOu CTaBUThCS Ha
KOMISAX TOKYMEHTIB Ta HAa PO3MHOKEHUX MPUMIPHHUKAX POMOPSIIYNX JOKYMEHTIB.

Bi1OnTOK medaTKM CTaBHTLCS TaKMM YMHOM, 1100 BiH OXOIUIIOBAB OCTAaHHI KiJIbKa
JITEp HAWMEHYBaHHs IOCAad OCOOM, siKa Tiamucana JOKyMEHT, ajie He TIAMHC
1ocaj0Boi 0co0H, a00 Ha OKPEMO BUIIJIEHOMY JIJIS IIHOTO MICIIi 3 BiAMITKOO “MIT”.

67. Po3mopsisKeHHSIM MICBKOTO TOJIOBH BH3HAYAETHCS TOPSIOK BUKOPHUCTAHHS, MiCIIC
30epiranHs repOO0BOi MeYaTKy 1 mocajoBa ocoba, BIAMOBIIabHA 3a 1i 30epiranHs, a
TaKOX MEPEiK 0Ci0, MiMUCH SIKUX CKPITLUTIOIOTHCS TepOOBOIO MEYATKOIO.

Biomimka npo 3aceiouennsn nanepoeux Koniii OOKymMeHmie

68. YcranoBa MoXe 3acBiIUyBaTH KOl JIUIIE TUX JOKYMEHTIB, 1110 CTBOPIOIOTHCS B
HIl, a TaKOX y BHIIaJIKaxX, mependadeHux B ad3alll Jpyromy 1boro myHkTy. Kormis
JIOKyMEHTa BUTOTOBJISIETHCS 1 BUJIAETHCS TUIBKU 3 I03BOJTY KEPIBHUKA YCTaHOBHU, HOTO
3aCTYITHUKIB 200 KEpIBHUKA CTPYKTYPHOTO MIAPO3ILTY.

VY pa3i miaAroToBKM TOKYMEHTIB JUIsl HaJaHHS OpraHaMm CyJ0BOi BIaau TiJ 4ac
BUPIIICHHS MUTAaHb II0JI0 MPUUHATTS TPOMAAsSH Ha poOOTY, HAaBYAHHS, 3aCBIIUCHHS
iX TPYJIOBHUX, )KUTJIOBUX Ta 1HIIUX MPaB y B3aEMOBIIHOCUHAX 3 YCTAHOBOIO, & TAKOXK
nig yac (opmyBaHHS OCOOOBHMX CIpaB MPALIBHUKIB YCTAaHOBA MOE BHUIOTOBIIATH
KOITii JOKYMEHTIB, BHUIAHUX IHIIMMH YCTaHOBaMH (KOMIii JUILIOMIB, CBIJOITB MPO
OJIp>KaHHS OCBITH TOIIIO).

BigmiTka “Komisi” mpocTaBisieTbCsl y BEPXHBOMY MPABOMY KYTKY MEPIIOi CTOPIHKH
NaIepoOBOro JOKyMEHTA.

69. Hamuc npo 3acBimyueHHs TIOKYMEHTa y MamepoBiii ¢opMi CKIATAEThCS 13 CIIB
“3rilHO 3 OpuriHajJOM’, HAaMEHYBaHHS MOCAJH, OCOOHMCTOrO IAMUCY OCOOM, sKa
3aCBIIUy€ KOITIO, i BJIACHOTO 1MEHI 1 Mpi3BWINA, JaTH 3acBIAYCHHS KOmii 1
MIPOCTABIIAE€TbCS HUKYE PEKBI3UTY JokyMmeHTa “Tlianuc”, Hanpukiaz:

3T1IHO 3 OPUTIHAJIOM

HavanpHuk Bigauly oprasizamiiiHoro 3a0e3nedeHHs,mianucBiacHe IM’s
KOHTPOJIIO Ta KaJPOBOi poOOTH [TPI3BUIIE
Jlara

70. Hamuc mnpo 3acBiAUYEHHS ManepoBOi KOMIi CKPIIUTIOETHCA IEYaTKow 13
3a3HAYCHHSIM Ha Hill HAMEHYBaHHS BIAMOBIIHOI ycTaHOBU (0€3 300pakeHHs repoa)
ab0 TeYaTKOI CTPYKTYPHOTO MIiAPO3AlTy (CIy>KOM IJIOBOJICTBA, CIY>KOM KaJpiB,
OyxranTepii ToIo) yCTaHOBH.



19

71. Ha xomifix JOKYMEHTIB y mamepoBiii (opmi, MI0A0 AKUX 3A1MCHIOETHCS BUIMKa,
3a3HaYa€ThCsl HaMEHYBaHHS MOCAJM OCOOH, SKa 3acBiUMiia KOIMito, ii 0COOMCTHIA
MIITUC, 1aTa 3aCBIYCHHS Ta BIIOUTOK MMEYaTKH CITY>KOW A1TOBOJCTBA, HATIPUKIIA !

3rifHO 3 OpUTIHAIOM
["omoBHMIA crierianmicT BLALTY T IC Bnacue im’s IIPI3BUILE

B1JIOUTOK MEYATKU BIAIUTY
OpraHi3aliifHoro 3a0e3neyeHHs,
KOHTPOJTIO Ta KaJIpoBOi poOOTH
Jlara

72. Ha xomisix BUXIJHUX JOKYMEHTIB, III0 3JIMIIAIOTHCS y CIpaBaXx YCTAaHOBU
(Biamyckax), MOBUHHI OyTH Bi3U MTOCAJ0BHUX OCi0, 3 SKUMU BOHU MOTOKEHI.

73. Komis JokyMeHTa MOBUHHA BIATIOBIAATH OPUTIHAIY.
BiaMiTKy Ipo CTBOpPEHHS, BAKOHAHHS JOKyMEHTa

74. BrnacHe iM’s Ta Mpi3BUIIE NpalliBHUKA, SIKUA CTBOPUB JOKYMEHT, 1 HOMEp MOro
ciyk00Boro TenedoHy 3a3HAYAIOTHCS B HIDKHBOMY JIIBOMY KYTKY OCTaHHbBOI
CTOPIHKH MarnepoBOTro JOKYMEHTA, HAPUKIIA/T;

Onena Ilerpenko 256 23 29

75. Tlicns 3aBepiieHHs] poOOTH 3 TOKYMEHTOM MPOCTABISETHCSA BIIMITKA MPO HOTO
BUKOHAHHS. BinMiTKa NMpo BUKOHAHHS JOKYMEHTa CBIIYWTH MPO TE, IO POOOTY HaJ
JOKYMEHTOM 3aBEpIIEHO 1 WOro MOXHa AOJYyYUTH OO chpaBu. BiamiTka Moxe
MICTUTHU ciioBa “Jlo crnpaBu”, HOMEpP CHpPaBH, MOCWJIAHHS HA ATy 1 peecTpauliHun
1HAEKC TOKYMEHTA, IKHI 3aCB1IUy€ Oro BUKOHAHHS, HAMMEHYBAaHHS MOCAIH, MiIMNAC
1 JaTy. SKio JOKyMEHT He moTpeOye MUChbMOBOI BIAMOBIAL, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCT1 Mpo BUKOHaHHS. [lianuc 1 mary BIAMITKH IPOCTaBIIsi€ MPAIiBHUK, SKAN
CTBOPUB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO MiApO3ALTy. 3a3HaYE€HUN PEKBIZUT
IPOCTABJISIETbCA BiA PYKH Yy JIBOMY KYTKY HHKHBOTO TIOJISI TEPIIOi CTOPIHKH,
HaIPUKIAI;

Jlo cripaBu Ne 03-10 Jo cripaBu Ne 05-19
Abo
JIucr-BiamoBias Big 20.05.2011 [luTaHHs BUPINIEHO MO3UTHUBHO MiJ Yac

TenedOHHOT PO3MOBH
Ne 03-10/01/802

04.03.2011
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nmocaga manuc BiacHe M’ mocaga mianuc BiacHe M’
ITPI3BUILE ITPI3BUIIE

21.05.2011 05.03.2011

76. BigMiTka TNpo HAIXOJPKEHHS IallepoBOr0  JOKYMEHTa JI0 YCTaHOBH
MIPOCTABIIIETHCS BiJ PyKH a00 3a TOTIOMOTO0 IIITaMIia, aBTOMaTUYHOTO HyMepaTopa
YU MTPUX-KOAY HA JIMIIBOBOMY ITIOJI Y MPAaBOMY KYTKY HIDKHBOTO TIOJISI TIEPIIIOTO
apKyIlla OpUTiHAY JOKyMEHTa. EjleMeHTaMM 3a3Ha4€HOTO PEKBI3HTY € CKOpPOUYCHE
HallMEHYBaHHS yCTaHOBU - OJIEpKyBaua JIOKyMEHTa, peecTpaliiHui 1HAeKc, nata (y
pasi moTpeOu roJarHa 1 XBUJIMHN) HAJXOHKSHHS TJOKYMEHTA.

SKIO KOPECHMOHJEHINIS HE PO3KPUBAETHCS BIAMOBIAHO N0 MYHKTY 145 1ie€i
[HCTpYKIIi1, BIAMITKA MPO HAJIXOJKEHHS JOKYMEHTA MPOCTABIISETHCS Ha KOHBEPTaX
(ynakyBaHHSIX).

VY pa3l HaAXOMKEHHS 30pOIIYypOBaHMX JOKYMEHTIB Pa3oM 13 CYNPOBIIHUM JHCTOM
BIIMITKA CTaBUTHCS HA CYNPOBIAHOMY JIUCTI.

3anuc npo oepiricasny peccmpauiro

77. 3anuc mpo JepKaBHY peecTpaliro pOOUTHCS 010 HOPMATUBHO-TIPABOBUX aKTiB
YCTaHOB, BKIIIOYEHUX 110 E€IUHOrO NEp:KaBHOTO PEECTPY HOPMATHBHO-TIPABOBUX
akTiB. Jlo Haka3iB (pO3NOPSAKEHb, IMOCTAHOB, PIllIEHb) HOPMATUBHO-IIPABOBOTO
XapakTepy HE BKIIOYAIOTHCS CTPYKTYpPHI OJMHHMIN, SKUMH 3aTBEPIKYIOThCS,
3MIHIOIOTBCS 200 BHU3HAIOTHCS TAKUMH, IO BTPATHUIM YHWHHICTH, JOKYMCHTH, SIKl
JIep’KaBHIN peecTpallii He MiUIIraloTh, KpiM Haka3iB (pO3MOpsHKeHb, MOCTaHOB,
pilleHb) Mpo 3aTBEPIXKEHHS (POPM 3BITHOCTI Ta IHCTPYKLIH 1100 iX 3alIOBHEHHS.

VY pa3i nogaHHs HOPMATHUBHO-TIPABOBOIO aKTa Ha JAEpP>KaBHY PEECTPALIIO y ManepoBii
dbopmi Ha mepiIiil CTOPIHII ManepoBOro MPUMIPHUKA HOPMATHUBHO-IPABOBOIO aKTa
JUTSl TPOCTABIIEHHS BIAMITKH PO JIEpKaBHY peeCTpaliio NOBUHHE OyTH BIJIBHE MICIIE
(60 x 100 mimiMeTpiB) y BEPXHbOMY NMPABOMY KYTKY MICJIsI HOMEpa akTa 4u rpuda
3aTBEPIKEHHSI.

VY pa3i nojgaHHS HOPMATUBHO-TIPABOBOTO AakTa Ha JIEp)KaBHY pEeECTpaliio B
CJICKTPOHHINA (HOpMI 3amuc Mpo JAep KaBHY PEECTPAIliI0 HE HAHOCUTHCS Ha JIOKYMEHT,
a BHOCUTBCS JO PEECTpalliiHO-MOHITOPUHTOBOI KapTKW, Ta MOXKE Yy pas3l morpedu
OyTu Bi3yalizoBaHUM 3aco0aMH CHCTEMH €JIIEKTPOHHOTO JIUJIOBOJCTBA IIiJT 4ac
Bi3yai3alii JOKyMeHTa.

CriageHHs 1esiIKMX BU/IiB JOKYMEHTIB

Piwenns, poznopaoiicennsa (nakasu)


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n407
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78. PimeHHs, po3MOPSAKEHHS, HaKa3u BUJAIOTHCSA SK pIMIEHHS OpraHizauiiHo-
PO3MOPSAAYOTO YU HOPMATUBHO-TIPABOBOT'O XapakTepy. 3a 3MICTOM YIPaBIIHCHKOI il
HaKa3uW BUIAIOTbCS 3 OCHOBHMX NHTaHb IiSUIBHOCTI YCTaHOBH, aaMiHICTPaTHBHO-
rocrnogapcbkux abo KaJpOBHUX MUTaHb.

79. Tlpoextn pimeHb, po3mopsypKeHb (Haka3iB) 3 OCHOBHOI JISUTBHOCTI,
aJIMIHICTPATHBHO-TOCTIOJIAPCHKUX THUTaHb TOTYIOTHCS 1 TOMAIOTHCS CTPYKTYPHUMU
M1IPO3/1JIaMHU 32 JOPYUCHHSIM KEPiBHUKA YCTAaHOBU YH 3a BIACHOIO 1HIIIATHBOIO.

[IpoexTu pilieHb, po3MoOpsAIKeHb (HakasiB) 3 KaApOBUX MUTaHb (0COOOBOIO CKIaay)
(mpo TpUUHATTS Ha poOOTY, 3BUIBHEHHS, HAJaHHS BIAIYCTKU, BIAPSJKCHHS TOIIO)
roTye KajapoBa ciayx0a Ha TmijacTaBl pileHb (BKa31BOK) KEpiBHHKA YCTAaHOBH
OpraHizaniifHO-po3NnOpAI4Or0 Y HOPMATUBHO-TIPABOBOTO XapakTepy, IOMOBITHUX
3alMCOK  KEpPIBHUKIB  CTPYKTYPHUX  MIAPO3AUTIB, KOHKYPCHHUX JIOKYMEHTIB
(IpOTOKOJIIB Ta pIIIEHb ATECTAL[IMHOI UM 1HILIOT KOMICIi), 3asIB MPALIIBHUKIB, TPYIOBHX
JIOTOBOPIB Ta 1HIIHUX JOKYMEHTIB.

80. [Ilpoextu pimieHb, pPO3NOPSKEHb (HaKa3iB) 3 OCHOBHOI  JiSTBHOCTI,
aJIMIHICTPATUBHO-TOCIIOJJAPCHKUX MUTaHb Y pa3l iX MiATOTOBKH y TarnepoBiit Gopmi
Ta JOJIATKH JI0 HUX BI3YIOTHCS MPAIIBHUKOM, KKl CTBOPUB IOKYMEHT, KEPIBHUKOM
CTPYKTYPHOTO MiJIPpO3ALTYy, B SIKOMYy HOTrO CTBOPEHO, MOCaJOBUMHU OCO0aMH, sKi
BU3HAYCHI y MPOEKTI JIOKYMEHTa SK BUKOHABIIl 3aB/IaHb, II0 MICTATHCS B HBbOMY,
KEpIBHUKOM  CIY»OW JUIOBOACTBA, KEPIBHUKOM ab0 TMOCaJ0BOI  0CO0OI0
CTPYKTYPHOT'O MiAPO3AUTY 3 MHUTaHb 3alO0IraHHs Ta BUSBJICHHS KOPYMIli, 1HIIUMHU
MOCaJI0BUMH 0CO0AMH, IKUX CTOCYETHCS IOKYMEHT.

[IpoexTH piieHb, pO3NOPSAIHKEHb (HaKa3iB) 3 KaapOBUX MUTaHb (0COOOBOTO CKIIAmy)
BI3YIOThCSl TPAIIBHUKOM KaJpPOBOI CIYKOW, SIKHA CTBOPUB JOKYMEHT, Ta MOro
KEpIBHUKOM, a TaKOX 3aJle’KHO BIJ BHJIB HaKa3iB TOCAJAOBUMH 0coOaMHu
CTPYKTYPHOTO TMiJPO3JUTY 3 TUTaHb 3amo0iraHHsS Ta BHSBJICHHS KOPYIIIIIi,
OyXranTepchbKoi CIy»KOW, IHIIMMH TIOCAJIOBUMH OCO0AMH, SIKUX CTOCYETHCS
JTIOKYMEHT.

VY pa3i HeoOX1THOCTI MPOBEICHHS OLIHKUA 3MICTY Ta AOIIIBHOCTI BHUIAHHS PIIICHbD,
pO3MOpPsIKEHb (HaKa3iB) 3A1MCHIOETHCS 30BHIIIHE MOTOKEHHS MPOEKTY JOKYMEHTA
3 IHIIMMH 3a1HTEPECOBAaHUMH YCTAaHOBAMHU.

81. HayanpbHUKOM IOPUIUYHOTO BIAJALUTY OOOB’S3KOBO BI3YIOTHCS MPOEKTH PIIICHD,
PO3MOPSKEHh HOPMATHBHO-TIPABOBOTO XapaKTepy, a TaKOX PO3MOPSIKEHHS 3
KaJIpOBUX MUTAaHb (0OCOOOBOTO CKIAIY).

82. Skmo B mpoueci MOro[KEeHHsSI 0 MPOEKTY pIlIEHb, PO3NOPSIHKEHb (HaKa3iB)
BHOCSITHCSI 3M1HHU, BiH IJISITa€ TOBTOPHOMY TTOTOJPKEHHIO (B13yBaHHIO).

83. PimreHHs1, po3nopsypkeHHS (HakKa3W) IMiIMACYIOThCS KEPIBHUKOM YCTaHOBH, a Y
pasi HOro BiJICYTHOCTI - TOCAI0BOIO 0CO00I0, IKa BUKOHYE HOTO 000B’S3KH.



22

84. Po3nopsimkeHHs, pIIeHHS, K € HOPMaTUBHO-IIPABOBUMH aKTaMH, HaOHpaOTh
YUHHOCTI 3 JHSA X O(IIIHHOr0 OMmyOIIKyBaHHS, SIKIIO 1HIIIE HE BCTAHOBJICHO TaKUMU
PO3MOPSKEHHSIMH, PIIICHHIMH, ajie He paHile AHs iX o(iliifHOro omy0OIiKyBaHHS.

85. Pimenns, po3nopsypkeHHs (Haka3) odopMIIOETbCcs HAa ONAHKY pilICHHS
po3nopsi/pKeHHsT  (Hakasy). 3MICT pillleHHs, po3nopsypkeHHs (Haka3y) KOPOTKO
BUKJIQJIA€THCA B 3ar0JIOBKY, SKUM MOYMHAETHCS 3 puitMeHHnka “IIpo” 1 ckimagaerbes

3a gomomMoror BimmiechmiBHoro imenHmka (“Tlpo 3arBepmkenHs...”, “IIpo
BBeneHHs...”, “IIpo cTtBOpeHHs...”) abo imennuka (“Ilpo mimcymkum...”, “IIpo
3axoju...”).

86. Tekcr pimeHHs, po3mopskeHHs (Haka3dy) 3 IUTaHb OCHOBHOI isJIBHOCTI
YCTaHOBHU Ta aJMIHICTPATUBHO-TOCIOIAPCHKUX MUTaHb CKJIAJAE€THCI 3 MpeaMOyiu 1
pO3n0PAAYO]T YACTHUHH.

87. Y mnpeamOyni 3a3Ha4yarOThCs TMiJACTaBa, OOIPYHTyBaHHS abo MeTa BHJIAHHS
JIOKYMEHTY. 3a3Haue€Ha 4acTHHA MOYMHAEThCA 13 cliB “Ha BukoHanusa”, “3 mMeTor0”
TOIIO. SIKIIO TOKYMEHT BHUJAETHCS Ha IMiJICTAB1 1HIIOTO PO3MOPSIAYOTO JOKYMEHTA, Y
KOHCTaTyro4ili yacTuH1 (mpeamOysl) 3a3HA4Ya€eThCcsl TMOCHJIAHHS Ha BIAMNOBIIHUN
JTIOKYMEHT.

[IpeamOyna Haka3y 3aKiHUY€TbCS CJIIOBOM ‘“‘Haka3yr’, a pO3MOPSIKEHHS -
“3000B’sA3y10”°, SIKE€ JAPYKYETHbCS >KUPHUM MIPUEPTOM, TICIAS SKOTO CTaBUThCS
JIBOKparka.

88. Posmopsiaua yacTuHa MOMIISETHCS HA MYHKTH 1 MIAMYHKTH, SIKI HYMEPYHOTHCA
apaOcbkuMu U pamMu. Y KOKHOMY IMyHKTI MMOBMHHI OYTH 3a3Hau€Hi OpraHizaiiitHo-
po3nopsya nist (3aTBEP/KEHHS a00 BBEJCHHS B 0 IHCTPYKIIi, TTOJIOKEHHS TOIIIO)
a00 KOHKpEeTHE 3aBJaHHS (IOpY4YEHHS) 13 CTPOKOM HMOTO BHKOHAHHS Ta CTPYKTYpHI
IIPO3/IIN - HOTO BUKOHABII, HAIIPUKJIA:

KEepIBHUKAM CTPYKTYPHUX MIAPO3/IIIIB;
(1HaHCOBOMY YIPaBIIiHHIO.

89. HekonkpetHi (“mpuckoputr”, “NOMMNIIUTH, “aKTUBI3yBaTH’, ‘“3BEPHYTH yBary’
TOII0) Ta HEKOHTPOJIbHI (“IOBeCTH 110 BioMa”, “03HAMOMUTH’ TOIIO) JOPYUYEHHS B
HaKa3ax He 3aCTOCOBYIOTHCS.

90. ITicns HaOpaHHS YUHHOCTI PIICHHSM, (PO3MOPSAIKEHHSIM), HAKa3y BHECEHHS 3MiH
70 HbOTO, BU3HAHHSA MOro TakuUM, IIO BTPAaTUB YMHHICTh, YM MOTr0 CKacyBaHHS
3IIACHIOETHCS JIMILIE UIIXOM BUAHHS HOBOTO PillIeHHS, (PO3MOPSIKEHHS ), HAKA3Y.

Axmo  pimeHHsAM  (pO3MOPSAKEHHSIM), HAaKa3oM  BIJIMIHSETbCS — MONEpPEaHIN
PO3MOPSATUUN TOKYMEHT, Y PO3MOPS AU YaCTHHI 3a3HAYAETHCS MTYHKT, SIKUM TOBUHEH
noYMHaATHCA 13 ciiB: "Bu3sHaTu TakuMm, 1110 BTPaTUB YUHHICT,...".
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91. Pimenns, po3nopsypkeHHs (Haka3), SKHM BHOCSTBHCS 3MiHH, O(QOPMITFOETHCS 3
ypaxyBaHHSM TaKUX BUMOT'

1) 3arosI0BOK pillIeHHsI, pO3MOPSKEHHS TOYMHAETHCS 13 CTiB “IIpo BHECEHHS 3MiH 10
pPO3MOPSKEHHS...” 13 3a3HAYCHHSM JaTd, HOMEpa, Ha3BH BHUAY PO3MOPSIAUOTO
JIOKYMEHTA, JI0 SIKOTO BHOCSTHCS 3MiHH;

2) po3nopsiiya YacTUHA PIIICHHS, PO3NOPSKEHHS (HaKa3y) MOYUHAETHCS 3 YHKTY:

“l. Buectu 3MIHM JI0 PIIICHHS, PO3MOPSIHKEHHS (HaKasy)... :” y pa3l BUKIAJICHHS
3MiH y TEKCTI pIIICHHs, pO3NOPsKaHHS (HaKa3y);

“l. BHecTu 3MIHHU 10 pILIEHHS, PO3NOPSAKEHHS (HaKa3y) ..., 110 JOAA0ThCA.” y pasi
BUKJIQJICHHSI 3MiH Y BUTJIA/Il OKPEMOTO JTOKYMEHTA,

3) dopMmynoOTECS 3MIHM Y BUIJISAAI MYyHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapakTepy, HAPUKIA;

“l. IIyHKT 2 BUKJIACTH B TaKiil pemakiiii:...”;

“2. IlyHKT 3 BUKITIOUUTH

(13 A 2
1) abG3ar Apyruii MyHKTY 4 JOMOBHUTH CJIOBaMH...”;

“2) y mianyHKTI 2 TyHKTY 7 cioBa ‘y pasi motrpedu”’ 3aMiHUTH CJIOBOM
“BUMAraerbes’ .

y pa3l JIONMOBHEHHS HOPMATHMBHO-TIPABOBOTO aKTa, SKUM Miuisrae JaeprKaBHIN
peecTpallii, HOBUMH CTPYKTYPHHUMH OJMHULSAMH a00 BHUKJIIOYEHHS 3 TAaKOro akTa
CTPYKTYPHUX OJMHHUIb HYyMEpallisl BIAMOBIIHO 3MIHIOETHCS. 3a3HaueHa BUMOTa
3aCTOCOBYETHCSI TAKOXK Y pa3l BHECEHHsI 3MIH 10 CTPYKTYPHOI OJAMHHMIII HOPMATHUBHO-
MIPaBOBOr0 aKTa IUIAXOM 3aMIHHU ii KUIBKOMa CTPYKTYpHUMH ofauHuIsMuU. [T dac
BHECEHHsI 3MIH JI0 MyHKTY (MAMYHKTY), SIKUWA Hajidye JEKIIbKa a03ailiB (peyeHs),
BKA3yEThCS MICIIE3HAXODKEHHA 1uX 3MiH. OJHOMaHITHI 3MIHM 3a TEKCTOM
HOPMATUBHO-TIPABOBOIO0 aKTa OO’€IHYIOThCS B OJHY CTPYKTYpHY OJMHHIIO 1
PO3MILLYIOTHCS HAIPUKIHII TEKCTY;

4) 3MiHU BHOCSTBHCSI JJO OCHOBHOTO HOPMATHBHO-TIPABOBOTO aKTa, SIKUH ITiJUISITae
JIep’KaBHIN peecTparlii, a He 10 aKTa PO BHECEHHSI 3MIH JI0 HbOTO;

5) 3MiHU 70 PO3MOPSAYOrO JOKYMEHTa HOPMATHBHO-IIPABOBOTO aKTa, SIKUM MiJIsTaE
JiepKaBHIN peecTpallii, BUKIaIal0ThCs Y PO3NOPSIIYOMY JOKYMEHTI; 3MIHH Y 10JJaTOK
70 PO3MOPSTIOrO JOKYMEHTa OQOPMITIOIOTHCS Mia TpU(OM 3aTBEPIKCHHS 5K
JOJJaTOK JI0 PO3MOPSAAYOTrO JOKYMEHTa, 3a BHUHATKOM 3MIH JO HOPMAaTHUBHO-
MIPABOBOI'0 aKTa, IKi MAIOTh HE3HAYHUN 00CHT (SIK MTPABUIIO, 0 IBOX CTOPIHOK);
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6) y pa3i BHECEHHS 3MiH IO KUIBKOX HOPMAaTHUBHO-IIPABOBUX aKTiB, SIKi MiAJISATAOThH
JepKaBHIM peecTpallii, TEKCT 3MIiH HaBOAUTHCS B XPOHOJIOTIYHOMY MOPSIKY
NPUMHATTS aKTiB;

7) y pa3i BHECEHHS 3MiH JI0 HOPMAaTUBHO-TIPABOBOTO aKTa, SIKUH MiJsArae aep KaBHil
peecTparlii, IUIIXOM BUKJIAJCHHSA B HOBIM peAakilii y rpudi 3aTBEpKEHHS] POOUTHCS
MOCUJIAaHHS Ha ATy 1 peecTpaliiHui 1HAEKC PO3MOPSAYOro JOKYMEHTa, SKUM OYIo
3aTBEP/PKEHO OCHOBHHUM aKT, Ta 3a3HAYAlOThCA JaTa 1 peecTpamiiHuii 1HIeKC
PO3MOPSAYOTO TOKYMEHTA, SIKUM 3aTBEPIXKYEThCS HOBAa pENaKilisi HOPMAaTHBHO-
IIPABOBOTO aKTa. AHAJOTIYHI BUMOTH 3aCTOCOBYIOTHCS 1O O(OPMIICHHS BIAMITKH JI0
JoJaTKa JI0 PpO3MOPSIYOro JOKyMEHTa. Y pa3l JOMOBHEHHS PO3MOPSAYOTO
JOKYMEHTa HOPMAaTHUBHO-TIPABOBOTO aKTa, SKUWA TMIAJSArae JepKaBHIM peecTpariii,
HOBOIO CTPYKTYPHOIO OJMHHULICIO INOJO 3aTBEP/DKEHHS J0AaTKa JI0 LbOT0
PO3MOPSAAUOTO JTOKyMEHTa y Tpu(i 3aTBEpAKEHHS POOUTHCS MOCWIAHHSA Ha Aty 1
peecTpaliiHuil 1HAEKC pO3MOPSAIUOrO JIOKYMEHTa, SIKUM BHOCATHCA 3MIHU [0
OCHOBHOT'O PO3MOPSIIYOr0o JOKYMEHTA,;

8) y pasi Koiam 3MiHH BHOCSITBCS JIO HOPMATHBHO-TIPABOBOTO aKTa, SKHH ITiJIsATae
JIEp’KaBHIN peecTpallli Ta SKUMA BUKIAJEHO B HOBIM peAakiii, TEKCT CTPYKTYpPHOL
OJIMHHULIl PO3MOPAIYOro JOKYMEHTA BHKJIANAE€THCS 3 YpaxyBaHHSIM TOTrO, IO 3MIHU
BHOCSITBCS 10 TEKCTY Or0 HOBOI peAaKIIii 3 MOCUIAHHSIM Ha PO3MOPSI YU TOKYMEHT,
SIKMM 3aTBEP’KEHO NEPIIy Peakiiio, 13 3a3HaYeHHSIM HOro peecTpaliiHuX JaHHX; B
JY’KKax 3a3HAYAETHCS PO3MOPATUMIA TOKYMEHT, IKUM 3aTBEp/UKEHO HOBY PENaKIIiio,
MOCHJIAaHHSI Ha WOTO peecTpalliiiHi 1aHi Ta MOoMepeHl pelaKilii HOBOr0O HOPMAaTHBHO-
MIPaBOBOr'0 aKTa HE POOJIATHCS.

92. V pa3i BumaHHS Haka3y (pO3MOPSHKEHHs) MPO BHU3HAHHS TaKUM, IO BTPATUB
YUHHICTh, a00 CKacyBaHHS 1HIIOIO Haka3y, y PO3NOPAIYINA YaCTHUHI 3a3HAYAETHCS
NYHKT, SKUWA TOBMHEH TNIOYMHATUCA 13 cimiB “Bu3zHatu TakuM, 10 BTpaTUB
YUHHICTb,...” a00 “CkacyBati ...” BIAMOBIIHO.

He miandraioTh BU3HAHHIO TaKMMH, 10 BTPATWUIIM YUHHICTb, CTPYKTYPHI OJIMHHIII
HOPMATHBHO-TIPABOBOTO aKTa, 3aTBEPKCHOTO PO3IMOPSIYUM JTOKYMEHTOM, Ta
IOJATKIB IO HBOTO.

VY 3B’S3Ky 3 NPUUHATTAM HOPMATHUBHO-TIPABOBOTO aKTa, SIKUW MIJUISATAE JEp>KaBHIM
peecTpaiiii, BU3HAIOTHCA TAKWMHU, [0 BTPATWIM YHHHICTb, PAHIIIE TPUHHSTI
HOPMATUBHO-TIPABOB1 aKTH, SIKIIO BOHU HE Y3TOJKYIOTHCS 3 HOPMAaMH I[bOTO aKTa,
BUSIBWIUCS] TAKUMHU, 1110 MOTJIMHYTI HUM a00 BTPaTHJIM CBOIO aKTYaJbHICTh; MEpeiK
TaKMX HOPMATUBHO-TIPABOBUX AaKTIB HABOJUTHCS B OKPEMOMY MYHKTI (TIAIMYHKTI)
PO3MOPSAYOr0 JAOKYMEHTA, SIKUM 3aTBEPKEHO HOBUII HOPMATHUBHO-TIPABOBHUIl axT,
abo oQOopMIIOIOTECA AOJATKOM [0 PO3MOPATYOro JOKyMEHTa. Y Iepelikax
HOPMATHUBHO-TIPABOBUX AaKTIiB, AKI MiJISTal0Th BU3HAHHIO TaKUMH, IO BTPATHIN
YMHHICTb, aKTU PO3MIILYIOTECS B XPOHOJOTIYHOMY MOPSAKY iX NpUHHATTA. Pazom 3
HOPMAaTUBHO-IIPABOBUM aKTOM, SIKHH BHU3HAE€TbCS TAKUM, L0 BTPATUB YHUHHICTD,
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BU3HAIOTHCSI TAKUMHU, 1110 BTPATHIA YMHHICTh, HOPMATUBHO-TIPABOBI aKTH, SIKHMH JI0
IBOTO aKTa BHECEHO 3MIiHH.

He BH3HAIOTBCA TaKWMHM, IO BTPATHJIA YHUHHICTh, HOPMATHBHO-TIPABOBI aKTH 3
O0OMEKEeHHM CTPOKOM i, CTPOK il AKMX MUHYB. BU3HaHHA HOPMaTHUBHO-IIPABOBOTO
aKTa TaKuM, 10 BTPATHUB YWHHICTh, HE IOHOBJIOE IO aKTiB, SKI BHU3HAHI HUM
TaKUMH, 10 BTPATWIN YMHHICTB. Jlis1 OKpeMHX CTPYKTYPHHUX OJMHHIIP HOPMATHBHO-
MIPaBOBOTO aKTa, BUKIIOYCHUX HOPMATUBHO-TIPABOBUM aKTOM, SIKHHA Ma€ OOMEKCHHIMA
CTPOK i1, BIJIHOBIIFOETHCS MICJISI 3aKIHYEHHS CTPOKY HOTO JIii.

93. OcrtanHI{ MyHKT PO3MOPSIIY0i YACTUHU Y pa3l MOTpeOU MOXKE MICTUTH PIIICHHS
PO TIOKJIQJICHHS Ha CTPYKTYpHHH MiApo3au1 abo mocagoBy ocoly (yHKIIN 3
KOHTPOJTIO 32 BUKOHAHHSM PIIICHHS, PO3HOPSKEeHHs (Haka3sy).

94. Jlo pimeHb, po3mOpsHKeHb (Haka3iB) HE MOXKE BKIIOYATHCS MYyHKT "PimreHHs
(po3NOpsSIKEHHsI), Haka3 JOBECTH JO0 Bigoma...". YCTaHOBH, iX CTPYKTYpHI
MIIPO3/LIH, MOCcanoBl (Cayk00Bi1) 0coOH, O BiOMa SKUX JOBOJUTHCS PIIICHHS
(pO3MOpPSKEHHST), HaKa3 3a3HAYalOThCS y TMOKAXKYUKY (CIHUCKY) PO3CUIIKU, SKUN
yKJIaJa4d TOTy€ pa3oM 3 MPOEKTOM PO3IMOPSIUOTO JOKYMEHTA 1 Mepesae J0 CIyKOu

JIJIOBOJICTBA MICJIA MiAMUCAHHS TAaKOTO JOKYMEHTA.

95. Hakasm (po3mopsKeHHs) 3 KaApOBUX TMHTaHb (0COOOBOTO  CKIIATY)
O(QOPMITIOIOTHCS y BUTJIA/II 1HAWBIAYaIbHUX 1 3BEICHUX HaKa3iB (po3nopskeHb). B
IHAMBIAYyAJIbHUX Haka3zaxX (pO3MOPSIKEHHSX) MICTUThCS 1H(GOpMAILs MPO OJHOIO
npaiiBHUKa (CIiBpOOITHUKA), ¥ 3BEACHUX - MPO KITBKOX HE3aJCKHO BIJ TOTO, SKI
VOPABIIHCHKI ~ PIIIEHHA IIOAO0 HHUX MNPUKAMAIOThCA (MPUUHATTA Ha poOOTY,
MpU3HAYCHHS Ha MOCcajy, MEPEeBECHHS Ha 1HIIY 1mocany (poOoTy), 3BIJIbHEHHS TOIIIO).

96. 3MicT I1HAWBIAyaJIbHOTO Haka3zy (PO3MOPSKEHHS) 3 KaJpOBUX IMUTaHb
(0co00BOTO CKJIaay) CTHUCIO BHUKIIAAEThCS B 3arojoOBKY, SIKMH TOYMHAETHCA 3
npuitmenHuka “IIpo” 1 cknagaeTbcst 3a JOMOMOrOI0 BIAJIIECTIBHOTO 1MEHHUKA,
Hanpukiana: “Ilpo nmpusnauenHs... “, “IIpo npuiiHATTS...”. Y 3BEIEHMX HaKa3zax
(pO3MOPSIPKEHHSIX) MOKE 3aCTOCOBYBATHCS y3araJlbHEHUM 3arojiOBOK, HANPUKIA:
“ITpo kaxposi mutanHs”, “IIpo ocoboBuii ckmam”.

97. ¥V tekcti Haka3iB (PO3MOPSAIKEHB) 3 KaIpOBUX MUTaHb (OCOOOBOTO CKIIANY), SIK
MpaBujo, KOHCTAaTyloua yacTuHa (mpeamOysa) HE 3a3HAYAETHCS, KPIM BHUMAIKIB
MpU3HAYEHHS HA mocaay abo 3BUIBHEHHS 3 MOCAJAW KEPIBHUX MPAI[iBHUKIB OPTaHOM
BUIIIOTO PiBHS a00 3a 1HIIOK MPOIEAYPOr0. Y TakoMy pa3i B KOHCTATyIOYid 4acTHUHI
(nmpeamOyJil) HABOJIUTHCSA TMOCUJIAHHS HA BIANOBIIHUA HOPMATUBHO-TIPABOBUM aKT
OpraHy BHUILIOTO PIBHS y TakKid MOCTIJOBHOCTI: BUJ aKTa, YCTaHOBAa - aBTOp, JaTa,
HOMED, TTOBHA Ha3Ba.

98. Posnopsinua YacTiHa Hakasy (PO3HOPSUDKCHHs) 3 KaJPOBHX IHUTaHb (0COOOBOTO
CKJIa/ly) MOYMHAETHCS, K MPaBUIIoO, 3 aiecioBa y ¢opmi iHGiHITUBY “[IPUMHATIN”,
“TIPUBHAUYUTH” “IIEPEBECTW”, “3BIJIbBHUTU”, “BIAPAAUTIN”, “HAJJATI”,



26

“Or'OJIOCUTH”  Tomo. J[ami 3a3HaualOTbCA BEJIUKUMH JIITEPAMH  TPI3BUILE
MpalliBHUKA, Ha SIKOTO MOIIMPIOETHCA Aisl HaKa3y (Po3MOpsHKEHHS), 1 MAJTUMHU - HOTO
BJIACHE iM’S1 Ta TEKCT HaKas3y.

Y KOXXHOMY MYHKTI Haka3y (pO3MOPSKEHHS) 3 KaJApPOBUX MHUTaHb 3a3HAYAETHCS
nifcTaBa Juisi HOro BUAAHHSL.

[Tix yac o3HAMOMIICHHS 3 HaKa30M (pO3IMOPSKEHHSM) 3raJlaHMH Y HbOMY 0CO0aMu
Ha TIEPIIOMY IMPUMIPHUKY HaKa3dy UM Ha CIEIiaJIbHOMY OJIaHKY IMPOCTaBJISIOTHCS
IMMNCH 13 3a3HAYEHHSAM JaTH O3HAMOMIIEHHS.

Y Haka3i (po3MOpSADKEHHI) TPO TPU3HAYCHHS a00 3BUILHEHHS MpalliBHUKA
3a3HAYaE€ThCS MOBHA AaTa (YMCI0, MiCslp, piK) (PaKTUYHOIO BUXOAY IMpallIBHUKA Ha
poOOTy (MPUIMHEHHS TPYIOBUX BIAHOCHH), PO3MIPM MOIr0 IOCAIOBOTO OKIATY
BIJIIOBIIHO JI0 IITaTHOTO PO3MKCY, HAJ0ABOK Ta JOIJIAT.

99. V 3BegeHnx HaKazax (PO3MOPAIKEHHSX) 3 KQJAPOBUX MUTaHb (0COOOBOTO CKIIAITY)
70 PO3MOPATYOl YAaCTHMHHM BKJIIOYAETHCS 1HGOpPMAIIiS, IO PO3MINIYETHCA y TaKiid
MOCJIIIOBHOCTI: TPUUHATTS Ha poboTy (cimyxO0y), nepeBeleHHs, 3BUIbHEHHS. [lpu
[OMY IO OJTHOTO 3BEICHOT0 HaKa3zy HE MOKe BKJIOYATHCS 1H(hOpMaIlis, sika 3T1JIHO 13
3aKOHOJIJABCTBOM MA€ Pi3HI CTPOKHU 30€piraHHs.

VY 3BemeHUMX Hakazax (pO3MOPSKEHHSAX) TMpi3BUIIA OCI0 y MeXaxX MyHKTIB
PO3MIIITYIOThCS 3a aihaBITOM.

100. ChinbHuii Haka3 (PO3MOPSHKEHHS) YCTAHOB OJHOTO PIBHS O(OPMITIOETHCS Ha
yuCTUX apkymax mnamepy gopmaty A4 (210 x 297 mimimetpiB). [depxaBuuit 1'epod
VYkpainu mig yac opopMIICHHS TaKUX Haka3iB HE BIATBOPHOEThCA. HalimMmeHyBaHHS
YCTaHOB PO3MIILIYIOTHCS Ha OAHOMY pIBHI, & Ha3Ba BUIY JOKYMEHTa - MOCEpPEIUHI.
JlaTa cniibHOTO Hakazy (PO3MOPSIKEHHS) MOBUHHA OyTH €IMHOIO, BIATIOBIATH AaTl
OCTAaHHBOI'O IIJANUCY, a pEeCTpalliHUA 1HAEKC JOKYMEHTa CKJIaJaTtuci 3
pEeECTpaLIfHUX 1HJEKCIB, SIKI MPOCTABJSIOTHCA Yepe3 MPaBOOIYHY MOXHIIY PUCKY B
MOCJIIIOBHOCTI TIJANMUCaHHS Haka3dy KepiBHUKaMU ycTaHoB. Posmopsmya dactuna
nounHaeTbes 13 cimoBa  “HAKA3ZYEMO” (“30BOB’A3YEMO”). Ilianucu
KEpIBHUKIB YCTaHOB pO3TAlIOBYIOTHCS HIDKYE TEKCTY Ha OJHOMY pIBHI 1
CKPITUTIOIOTHCS TePOOBUMU NIEYaTKAMU [IUX YCTAHOB.

KisbKiCTh TPUMIPHUKIB CHUIBHUX Hakas3iB (poO3MOpsKeHb) MOBMHHA BiANOBIATU
KUTBKOCT] YCTaHOB, IO iX BUIAIOTh.

Y pa3i Konu CHOUIBHWA HOPMATUBHO-TIPABOBUM aKT, SIKMWA MIAJIATaE JepiKaBHIN
peecTpaiiii, TPUUMAEThCS Cy0’€KTaMU HOPMOTBOPEHHsI, SIKI BHJIAIOTh Pi3HI BUIU
pPO3MOPATYNX JOKYMEHTIB, KUIBKICTh PO3MOPSAYMX JOKYMEHTIB Ma€ BiAMOBIAATH
KUTBKOCTI Cy0’€KTIB HOPMOTBOpPEHHS, MPH LBbOMY TakKl pPO3MOPSIdl JOKYMEHTHU
MOBUHHI MaTH OJHY JaTy, OJIHAKOBHI 3ar0JIOBOK Ta OJIHAKOBY CTPYKTYpPHY OJUHUIIIO
IIOJI0 3aTBEPKECHHS CIIJIHPHOIO HOPMATHUBHO-TIPABOBOTO aKTa, BHECEHHS /0 HBHOTO
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3MIH YM BU3HAHHS TAKOTO aKTa TaKUM, 10 BTPaTHB YMHHICTh, a TAKOX OJHAKOBHIA
3MICT HOPMATHBHO-TIPABOBOTO AaKTa, SKWAHA IIUM PO3MOPSAYUM JOKYMEHTOM
3aTBEPKCHO.

101. TIlopsmok TMIATOTOBKM Haka3iB HOPMATHBHO-TIPABOBOTO  XapakTepy, SKi
HiJIATaloTh AepkaBHIM peecTpauii B MiH'IOCTI, HOTO TEpUTOPiaIbHUX OpraHax,
BU3HAYAETHCS 3aKOHOIAaBCTBOM.

102. PimeHHs, po3mopsKeHHS (HAaKa3W) HYMEPYIOThCS y TOPSAKY iX BHIAHHS Y
MEXaxX  KaJCHJApPHOTO  POKY;  PpO3MOPSA/KCHHS 3  OCHOBHOI  JIisUTBHOCTI,
aJMIHICTPATUBHO-TOCIIOAPCHKUX MUTaHb Ta 3 KAJAPOBUX MUTaHb (0COOOBOTr0 CKJIAIY)
MalOTh OKPEMY MOPSAKOBY HyMepaIliio.

103. Komii pimeHb, po3NOPS/PKCHb (HAKa3iB)  3acCBIMUYIOTBCSA  BIIALIOM
OpraHizaliifHOro 3a0e3reyeHHs, KOHTPOJO0 Ta KaJgpoBOi POOOTH 1 HAJICHUIIAIOTHCA
3alHTEPECOBAHUM YCTaHOBaM, IIOCaJOBMM oco0am, MpaliBHUKaM. Y  pasi
HEOOXI1THOCTI HAJCHJIaHHS KOMIl HAaKa3y YCTaHOBI, SIka HE € yYaCHUKOM CHUCTEMHU
B3a€EMOJIIi, 1M HAJICUTIAEThCS KOMis Yy mamnepoBid Gopmi. Y TakoMy BHUIAJIKY
CKJIQJIAEThCSl CIMHUCOK PO3CWIKU (JUIIE HIOJI0 TUX YCTAaHOB, SKUM HAJCHIAETHCA Y
naneposiii Gopmi), IO MIAMUCYETHCS NPALIIBHUKOM, SIKHIl OTO CKIIaB.

Ilpomokonu

104. Y npotokomnax (ikcyeTbes iHMOpMaITis Mpo Xia BEACHHS 3aCiiaHb, MPUAHATTS B
yCTaHOBaX PIIIEHb KOMICISIMH, AOPAAYUMH OpraHaMu, poOOYMMH TpyHaMu TOIIIO.
[IpoTokon ckiamaeTbcsi Ha MiACTaBl 3amuciB, 3pOOJICHUX Oe€3MocepeHbO Il Yac
3aci/iaHb, MOJAHUX TEKCTIB Ta T€3 JIOMOBIJCH 1 BUCTYIIB, JOBIJIOK, TPOEKTIB PIIICHD
TOIIIO.

105. IlpoTokoan MOXKYTh CKJIaJaTHCs B MOBHIN abo ctucmiit popmi. Y mpoToKonax,
CKJIAJeHUX Yy CTUCHIN (opMi, (IKCYIOTbCA JMIIE MNPUUHATI pillleHHs O0e3 XOmy
00roOBOPEHHS IMUTAHb.

106. [IpoTokon odopmiiseTscss Ha OJIAHKY MPOTOKOITY (32 HASIBHOCTI TAKOTO OJIaHKY)
abo Ha 3arajJpHOMY OJIaHKY YCTAHOBH, a y pasi, KOoJu OJaHKW He mependayeHi, - Ha
gucToMy apkymn nanepy ¢opmary A4 (210 x 297 wmimiMeTpiB) 3 TO3I0BXKHIM
PO3TaIIyBaHHIM PEKBI3UTIB.

107. JlaToro mpOTOKOJIY € JaTa MPOBEACHHS 3acijiaHHs. SIKIIo 3acigaHHs TPUBAJIO
K1JIbKA JIHIB, Uepe3 TUPE 3a3HAYAIOTHCS NEPIINIA 1 OCTaHHIN ACHb 3aClJaHHS.

108. Homep (iHmekc) TPOTOKOIY TOBWHEH BIJMOBIIATH TOPSIKOBOMY HOMEPY
3aciganHsa. Hymepailisi MpOTOKOJIIB BEAEThCS B MEXax KAJICHIApHOTO POKY OKPEMO 3a
KOXKHOIO TPYMOK MPOTOKOJIIB 3acilaHHs BIMOBIIHOI KOMICIi, KOJErii, Jopagdoro
oprasy, poO04oi rpyIu TOIIIO.
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109. V pexBi3uTi “Mmicie 3aciiaHHsa’ 3a3HA4Ya€ThCS Ha3Ba HACEJIICHOTO MYHKTY, B
SKOMY B1AOYyIJIOCS 3aciaHHs.

110. KopoTkuii 3MiCT 10 TEKCTY IPOTOKOJIY MOBHHEH BijoOpa)kaTh BUJ 3acigaHHS
(mapagma, 300pu, KoH(peEpeHIlis Tomo) abo KoJeriaabHOI MisUTBHOCTI (KOoMicisd, pana,
KOJIETis1, TOpaaduii opraH, pododa rpyma TOIIo) i BKIFOYATH Ha3BY BUAY JOKYMEHTA.

111. TekcT MPOTOKOJY CKIIAIA€ThCA 3 BCTYITHOI Ta OCHOBHOI YaCTHH.

112. ¥V BcTynHIA 4acTHHI TPOTOKONY 3a3HAyaloThCsl MPI3BUIA Ta BIACHE 1M A
rOJIOBH 200 TOJIOBYIOUOTO, CEKpETaps, 3alPOIICHIX, a TAKOX MPUCYTHIX 0Ci0.

VY cnucKy MpUCYTHIX 3a3HAYAIOTHCS B alipaBITHOMY MOPAJIKY CIIOYATKY IPI3BHILA Ta
BJIACHI 1IMEHAa TMPHUCYTHIX TMOCTIMHUX UJIEHIB KOJIETIaJIbHOTO OpraHy, MOTIM -
3aMpoNIeHUX 0ci0 13 3a3HaYEHHAM TOCa] Ta y pa3i NoTpeOu HailMEHYBaHHS YCTaHOB.
SKI0 KUIBKICTh MPUCYTHIX TepeBUIILYe 15 0ci0, 3a3HaYaeThCs iX 3arajibHa KUTBKICTh
3 MTOCHJIAHHSM Ha CIIHUCOK, 10 T0AA€THCA A0 MPOTOKOIY.

BceTynHa yacTuHa BKIIIOYAE MOPSIIOK JCHHUN - TEpeNiK MUTaHb, 3alJTAHOBAHUX 10
pO3MIISiAy Ha 3aciiaHHi, 1[0 PO3MIIIEHI Y MOPSAKY iX 3HAYYIIOCTI 13 3a3HAYCHHSIM
JIOTIOBIJ]aya 3 KOXKHOro TuTaHHs. [lopsSaok NEeHHWI JaeThCs HAMPHUKIHI BCTYIHOT
YaCTHHHU.

Crnoga “Ilopsimok neHHUN” NPYKYIOTHCS BIJl MEXI1 JIBOTO IMOJIS, MICIs HUX CTaBUTHCA
nBokpanka. KoxxHe muTaHHS HyMepyeTbes apaOChbKuMM IudpaMu 1 IPyKyeTbes 3
ab3arry. GopMyBaHHsS MUTAHb y TOPSAKY JEHHOMY IMOYMHAETHCS 3 MPUNMEHHHKA
‘CHp093

113. OcHOBHA YaCcTHHA MPOTOKOJTY CKIATAETHCS 3 PO3JLIIB, sIKI IOBUHHI BiIMOBIIATH
NyHKTaM TOPSAKY JAeHHOro. Po3ginmum HyMepyroThCs apaOChKumH Iudpamu 1
Oynyrothcsi 3a Takor cxemor: CIIVXAJIM - BUCTYIIWIIMA - BUPILLIWIIN
(YXBAJIWIIN, ITOCTAHOBWJIN).

3a3HayeH1 cjoBa APYKYIOTbCS BEJIMKHUMHM JIiTepaMu 0e3 BIACTYIY BijJ MEXI1 JIBOrO
nosts. ITicst ciB cTaBUTHCS ABOKpAIIKa.

114. Tlicns cnoBa “CJIYXAJIM” 3a3HauaeThCs TEKCT BHUCTYNy OCHOBHOTO
nonoBimada. [Ipi3Buie Ta BIACHOTO IMEHI KOXKHOTO JIOTOBiJladya JAPYKYIOTHCA 3
HOBOTO psijika. TeKCT BUCTYIY BUKJIAJIA€ThCS y TPETIA 0CO01 OTHUHH,

115. Tekctu abo Te3u IOMOBIAI Ta BUCTYMIB, 0QOPMIICHI SIK OKpPEMi JOKYMEHTH, J10
TEKCTy MPOTOKOJIy He BKItoUaroThes. [licis BimoMocTel mpo AomoBigaya CTaBUTHCS
TUpE 1 3a3HadaeThes “TekcT qomoBil (BUCTYIY) AOJAETHCS O IPOTOKOITY .

116. ITicns cnosa “BUCTVYIINUJIN” dhikcyroThCsl BUCTYIIH THX OC10, 10 B3sUIA y4acCTh
B OOroBOpEHHI J0MOBiAl. Buctynmu oQopMIIIOIOTBCS y MPOTOKOMI 13 3a3HAUYEHHSIM
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HallMEHYBaHHA TOCaJ, MpI3BUINA Ta BJIACHOTO IMEHI MPOMOBIIB Yy Ha3UBHOMY
BIIMIHKY, a TaKOX 3 BHKJIAJCHHSAM 3MICTy IUTAaHHS Ta BIANOBIIEH Ha HbOTO. 3MICT
BUCTYTIIB BUKJIQIa€THCS BiJ TPETHOI OCOOM OJHHUHU.

117. TIlicms cmoBa “BUPIHIMIN” (“YXBAJIWIN”, “IIOCTAHOBUJIN”)
(bikcyeThCs MPUIHATE PIICHHS 3 POTIISIHYTOTO MUTAHHS NOPSAAKY JeHHOTO. PimeHHs
MOBMHHE OyTHM KOHKPETHHUM 1 BKJIIOYATH CKJIQOBI, IO BIAMOBIMAIOTh HA Taki
HNUTaHHS: KOMY, 1110 3pOOUTH 1 B SIKUI CTPOK.

Pimenns, mo MICTATh KiJbKa MUTaHb, MOAUISIOTH Ha MYHKTH 1 MIAMYHKTH, SKi
HYMEpYIOTbCSl apaOcbkumu  Iudpamu. IliqnyHKTH HyMEpyroTbcs IudpamMu 3
JTY’KKO¥O.

118. V pasi koaum Ha 3acilaHHl TPUIMAETHCS PIMIEHHS TPO 3aTBEPIKEHHS
NOKyMEHTa, SKUH OOroBOpIOBaBCA Ha 3aciJaHHl, el JOKYMEHT JOHA€ThCS [0
IPOTOKOIY 1 B HBOMY pOOHUTHCS TNOCHJIAHHA HAa HOMEp 1 JaTy MpPOTOKOIy. 3a
HAsIBHOCTI 1HIIMX JOKYMEHTIB, 110 PO3IJISIAaINCs Ha 3acijaHHl Ta (pakT 0OroBOpeHHs
AKUX 3a(pIKCOBAHO y TEKCTI MPOTOKOIY, BOHHM HYMEPYIOThCS apabChbKuMu IuppamMu
(domarox 1, ogaTtok 2). ¥V BIANOBIAHUX IyHKTaX MPOTOKOIY POOUTHCSA MOCHIIAHHS
Ha Il JOJTATKH.

PexBizutr “BigMiTka mpo HasBHICTh JOJATKIB® HAMPHUKIHI[I TEKCTY MPOTOKOIY HE
3a3HAYAETHCS.

119. TIpoTokoy MIANKUCYETHCA TOJIOBYIOUMM Ha 3aciflaHHI KOJIETiaJbHOTO OpraHy Ta
CeKpeTapeM.

120. ITlamepoBi Komii MPOTOKOIIB ab0 BUTATH 3 HUX 3aCBITUYIOTHCS MEYATKOIO
ClIy>kOM IUJIOBOJICTBA 1 HAJICHIIAOTBCS Yy pasl NOTpedH 3a1HTepeCOBaHHM yCTaHOBaM,
nocajgoBUM oco0aM, npaiiBHUKaM. CIHCOK PO3CHIIKM CKJIAJA€ 1 MIAMICYE CEKpeTap.

Cnyscooei tucmu

121. Cy>x00B1 JTUCTH CKJIAJAIOTHCS 3 METO 0OMIHY 1H(GOPMAIlIEI0 MK YCTaHOBaAMU
SK:

BI/IMOBIZII HA BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTaX OPraHiB JCP)KaBHOI BJIaIH,
JOPYYEHHSIX BHUIIMX MIOCAI0BUX 0OCi0;

BIIMOBIZII HA 3alUTH, 3BEPHEHHS, a TaKOX KopecmnoHjaeHIio BepxoBnoi Pamu
VYkpainu;

BIJIMIOBI/Il HA BUKOHAHHS IOPYYEHb YCTAHOB BUIIIOTO PiBHS;

BIJIMOBI/Il HA 3aMUTH 1HITUX YCTAHOB,
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BIJIMOBI/I HA 3BEPHEHHS TPOMAJISH;
BIJIMTOBI/II HA 3aUTH HA 1HPOPMAIIIFO;
1HILIaTUBHI JIUCT;

CYTIPOBITHI JTUCTH.

122. 'V pa3i HagBHOCTI MiACTaB, IKI BU3HAIOTHCA OOTPYHTOBAHUMH JJISi CTBOPEHHS
YCTaHOBOIO JIOKYMEHTIB y mamnepoBiid (opmi, CIy)kO00BUH JHUCT O(POPMITIOETHCA Y
nanepoBiii (Gopmi Ha creniaabHOMY AJisA JUCTIB Onanky ¢opmary A4 (210 x 297
MITIMETpiB). SIKIIO TEKCT JHUCTa HE TMEPEBHINYE CEMH PSNKIB, BUKOPHUCTOBYETHCS
omank ¢popmary AS (210 x 148 miniMeTpiB).

123. JIuct Mae Takl pEKBI3UTH: JaTa, PEECTpAIliMHUN 1HACKC, MOCHJIAHHS Ha
JOKYMEHT, Ha SIKMHA Ja€ThCsl BIANOBIAb, ajpecar, 3arojloBOK J0 TEKCTY, TEKCT
(OCHOBHHUI PEKBI3UT CIIy>KOOBOTO JIUCTa) Ta 0coOHCcTe 3BepTaHHsA (y pasl moTpedn),
BIIMITKA NP0 HASABHICTb J0AATKIB (y pa3l morpedu), NIANUC, BIAMITKA PO
BHUKOHABLIS.

124. JlaTtoro nmcTa € Jara peecTparii BHUXIAHOT KOPECHOHJEHINT Yy CIIy»O0i1
JIIJIOBOJICTBA.

125. SIx mpaBMIIO, y JUCTI OPYIIYETHCS OJTHE MMUTAHHS.

126. TexcT nucTa BUKIAAAE€THCA Bl IEepIIoi 0coOM MHOKHUHU 3 BUKOPUCTAHHSM CITiB:
“IPOCUMO TOBIIOMHTH...” “p0O3’SICHIOEMO, II10...”", a00 BiJ TPEThOi 0COOU OJHUHU -

29 ¢¢

“BIILILT OCBITH 1HPOPMYE...”, “yIpaBIliHHS BBAXAa€ 3a AOLLIbHE .

99 ¢¢

SK110 TUCT CKIaJeHO Ha OJaHKY MOCa0BO1 0COOM, TEKCT BUKIIAAEThCS BIJ MEPIIOi

29 <

0coOU OHUHU - “mporry...”, “IpoIoHyIo...”.

127. Cnyx00B1 JNHCTH MIAMUCYIOTHCSA BIAMOBIIHO 1O I1HCTPYKINi 3 JIJOBOJICTBA
ycTaHOBH. [ 'epOOBOIO MMEYATKOIO 3aCBIIYYIOTHCS JIMILIE TAPAHTINHI JIUCTH.

128. Cnyx0oBuil nucT y mnamnepoBiii (opmi Bi3ye aBTOp JTOKYMEHTa, KEpIBHHUK
CTPYKTYPHOTO TIJIPO3/1Ty YCTAaHOBHU, B IKOMY HOTO CTBOPEHO, Y pa3i moTpedu (SKIIO0
B JIMCTI TOPYIIYIOTbCS BaXJIMBI Ta TPUHLMIIOBI [HUTAHHS) KEPIBHUKU
3alHTEPECOBAHUX CTPYKTYPHUX MIIPO3ALTIB YCTAHOBH, a TAKOXK 3aCTYITHUK KEPIBHUKA
YCTaHOBH, SIKUA KOOPJMHYE POOOTY CTPYKTYPHOIO MiJIPO3ALITY YCTaHOBH, B SKOMY
CTBOPEHO BiJIMTOBITHUHN JIHCT.

Jlokymenmu 00 3acioans Koe2ianbHUX op2anie

129. IlinrotoBka Ta o(opMIIEHHS JOKYMEHTIB JI0 3acilaHb KOJeriaJbHHUX OpraHiB
3MIIUCHIOIOTHCS 3 METOK0 OPTaHI3alifHOTO 3a0€3MeYeHHS BiIITOBITHOTO OpraHy.
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130. 3acigaHHs KoJeriaJbHUX OpraHiB MPOBOASTHCS BIAMOBITHO JO 3aTBEPHKEHUX
IJIaHIB iX poOOTH Ta y pa3i moTpeou.

VY mmaHi poOOTH KOJETialbHOTO OpraHy 3a3HAuYaloThCs MUTAHHS, M0 TIOBHHHI
PO3TIIAIaTUCS, 1aTa PO3TJISIAY, MPI3BUIIE, BIAaCHE 1M s JAOIOBiIada Ta HAMMEHYBaHHS
CTPYKTYPHOTO MiIPO3ALTY amapary KOJIETIaJbHOTO OpraHy, SIKMM TOTy€ TOKYMEHTH
JUTSL PO3TIISIAY TUTAHHS KOJIETialbHUM OPTaHOM.

[IpoekT miaHy poOOTH KOJETialbHOIO OpraHy CKIIAJA€ThCs CEKpPETapeM IbOro
OpraHy 3 YpaxyBaHHSM MPOIMO3UIIN CTPYKTYpHHX MIJAPO3JUIIB amapary UIbOro
Oprasy.

KepiBHUKM CTPYKTYpHHX MIJIPO3ALUIIB anapaTy KOJIET1aJbHOrO OpraHy MOJAl0Th AJIs
BKJIFOUEHHS /10 IJIaHy pPOOOTH KOJETiaJIbHOIO OpraHy MepesiK MUTaHb, sIKI BOHU
BBa)KAIOTh 3a HEOOXIJHE PO3TISIHYTH Ha Moro 3acigaHHi. Jlo mepeniky J01aeTbest
JOBIKa 3 OOIPYHTYBaHHSM IIICTaB JUJIi BHECEHHS MHTAHHS Ha PO3IJIsA
KOJIET1aJIbHOT'O OpTaHy.

3aTBepKEHUN KOJETriaIbHUM OPTaHOM IJIaH pOOOTH JOBOJUTHCA JI0 BIJOMA YJICHIB
KOJIETIAJIBHOTO OpraHy 1 KEpIBHUKIB CTPYKTYPHUX IIIPO3AUIB HOTO amapary.
JlomaTkoBI TUTaHHS [0 3aTBEPMKEHOTO IUIaHy pPOOOTH KOJETialbHOTO OpraHy
MOXYTh OYTH BKJIFOUEHI 3a PIllICHHSAM Horo rojioBu. CekpeTap KoJIeT1aIbHOTO OpraHy
1H(OpMY€e BCIX WIEHIB KOJETIalbHOTO OpraHy Ta BIANOBIAAJIBHUX BUKOHABIIB PO
BHECEHI JI0 MJIaHY 3MiHH.

131. JlokyMeHTH 3 TUTaHb, IO BHOCATHCS Ha PO3TJSL] KOJIETIaJbHOTO Oprany,
MOBUHHI II0JlaBaTHCS HE IM3HIMIE HIDK 3a I'SITh JHIB O 3aciJiaHHsa, a y pasi
MIPOBEJICHHS I103a4eproBOr0 3acilaHHs - HEe MI3HIIEe HIXK 3a OJHWH JICHb. 3a3Ha4cHI
JIOKYMEHTH MICTSTh:

JIOTIOBI/IHY 3aMKCKy, aJIp€COBaHy KOJIETialbHOMY OpraHy (y pasi morpedu), B sKid
I'PYHTOBHO BUKJIQJICHI TUTAHHS 3 BUCHOBKAMU 1 IPOTIO3HUIIISIMU;

MIPOEKT pilieHHS (PO3MOPSIHKEHHS, ITOCTAHOBHM) KOJIETIaJIbHOTO OpPraHy, 3aBi130BaHUMN
KEpIBHUKAMU 3alHTEPECOBAHUX CTPYKTYpPHHX MiAPO3AUIIB HOTO amapary, Ta
JIOKYMEHTH J10 HbOT'O (aHATITHUYHI JOBIJIKH, TaOJUIIl, JlarpaMy TOIIO), 3aBI130BaHI ixX
KEepIBHUKAMH, a y pa3i MoTpedu - MpOeKT HaAKa3Y;

JOBIJKY TPO TOTOJDKEHHSI TPOEKTY PIIICHHS (pO3MOPSIKEHHS, MOCTaHOBU) 13
3alHTEPECOBAHUMH CTPYKTYPHUMH TMIJIPO3AUTAMH YCTAaHOBM Ta Yy pasi MmoTpedu
IHIIMMH YCTaHOBAMH;

CIHCOK 0C10, 5IK1 3alpOIIYIOTHCS Ha 3aC1AaHHS KOJIET1aJbHOTO OpraHy;

1HII TOKyMEHTH, HEOOX1IH1 AJI PO3TJIsY MUTAHb.
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132. JlokymMeHTH, MiATOTOBJIEHI JIJIsl PO3IIISIY KOJIETIaIbHUM OPTaHOM, a TaKOX OJUH
NPUMIPHUK iX KO, 30€piratloTbcs y cekperapsi KoJeriaibHOro OpraHy.

133. V pa3i npoBe[eHHs 3aKpUTOTO 3acCilaHHs KOJIET1albHOro opraHy abo 3aKpUTOTO
OOTOBOpPEHHS OKpPEeMHUX IWTaHb MIATOTOBKA JOKYMEHTIB 3 BIAMOBITHUX IHUTaHb
3MIACHIOETBCS 3 JIOTPUMAHHSAM MOPSAKY pOOOTH 3 JOKyMEHTaMH, IO MiCTATh
iH(opMaIlito 3 0OMEKEHUM JOCTYTIOM.

134. 3a miaAroToBKy JOKYMEHTIB JJISI NPOBEACHHS 3acCiJlaHb KOJET1aIbHOTO OpraHy
BIJIMOBIIaI0Th KEPIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHHUX MiIPO3JALIIB HOro amapary.

135. CekpeTap KoJIETIaTbHOTO OpraHy 371HCHIOE KOHTPOJIh 32 CBOEYACHUM ITOTaHHIM
JOKYMEHTIB Ha pO3MJIsA Ta MEpeBipsie iX Ha HAABHICTh y NOBHOMY 00Cs31 Ta
MPaBUIBHICTH OPOPMIICHHS.

JIOKyMEHTH, M0J1aH1 3 MOPYIIEHHSM YCTaHOBJIEHOTO MOPSAAKY 1 CTPOKIB, A0 PO3IIIALY
HE MMPUKUMAaIOTHCS.

136. PesynpTatu 3acimaHHS KOJETIaJbHOTO OpTaHy O(QOPMIIIOIOTHCS MPOTOKOJIOM
3T1JTHO 3 BUMOTaMH, 3a3HaueHuMH y myHkTax 104-120 miei [Hctpyxiii.

137. PimeHHs KoOJIETi yCTaHOB peaji3ylOThCs IUISIXOM BUJAHHS HaKa3iB YCTaHOB,
PO3NOPSAIKEHb KEPIBHUKIB YCTAaHOB, IKUMH BOHH BBOJSTHCS B JIIO.

138. Butarm 3 mNpPOTOKOMIB OQOPMIIOIOTHCS HA BIAMOBIAHOMY ONaHKy 1
3aCBIIUYIOTHCS TICYATKOO CIIY»KOH J1JI0BOJICTBA.

Jlokymenmu npo ciyco086i 8i0pA0IiceHHA

139. V pa3i BuHUKHEHHS NOTpeOW y HAmpaBlIeHHI MpalliBHUKA Y BIAPSHKCHHS, HE
nepeadayeHe MIaHOM POOOTH YCTaHOBU, KEPIBHUKOM CTPYKTYPHOTO MiAPO3JALTY, B
SKOMY TpAaIIO€ MPAIIBHUK, TOTYEThCS JOMOBIIHA 3allMCKa HAa BJIACHE 1M’Sl KEpIBHUKA
YCTaHOBM a00 KEpiBHUKA arnapary yCTAHOBH, B SIKIM 3a3Ha4a€ThCs MpO Te, KyAu, Ha
KU CTPOK, 3 SIKOIO METOIO BIJIPSHKAETHCS MPaIliBHUK.

JlomoBiiHa 3amucka pa3oM 3 TPOEKTOM HakKazy MNPO BIAPAKEHHS MEpPEAacThCs
azpecary, K IPaBUIIO, HE MI3HIIIE HIXkK 32 TPU J0OU JI0 TOYATKY BIJIPSIKEHHS.

140. Jlnsa peectpartii BIApSIKEHb BEAETHCS KypHalI, (opMa SIKOTO BU3HAYAETHCS
OKpEeMHUM HOPMATHUBHO-IIPAaBOBUM aKTOM.

141. Tlicns moBepHEHHS 3 BIIPSHKCHHS TMPAI[IBHUK BIAMOBIAHO 110 TOPSIKY,
BU3HAYCHOTO HAKa30M YCTAHOBHU, TOTY€ y TPHUJICHHHUM CTPOK MHCHMOBHUH 3BIT IMPO
BIJIpSI/KCHHS (BUKOHAHHS 3aBJIaHHS), & TAKOXK TMOJIA€ 3BIT MPO BUKOPUCTAHHS KOIITIB
y CTPOKH, BU3HAYEHI 3aKOHOIaBCTBOM.


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n306
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3BIT TIPO BiAPSDKEHHS (BUKOHAHHS 3aBAAaHHS) Ta 3BIT MPO BUKOPUCTAHHS KOIITIB
MIMUCYIOTHCS TIPAIlIBHUKOM, KWW TepeOyBaB y BIAPSAIHKEHHI, Ta MEPENArOThCs 10
KaJpOBO1 Ta OyXTalTepChKoi CIy» 0 yCTaHOBU BiJIMOBIAHO.

II1. Opranizanisi J0KyMeHTO00iry Ta BUKOHAHHA JOKYMEHTIB
Bumozu w000 payionanizauii 00Kymenmaoooizy

142. JIokyMEHTOOOIT YCTaHOBU - II€ MPOXO/DKCHHS JOKYMEHTIB B YCTaHOBI 3
MOMEHTY iX CTBOpeHHS a0o0 OJepKaHHA JO 3aBepIICHHS BUKOHAHHS abo
BIJIMPABJICHHS.

JIoKyMEeHTH He3aJexXHO Bij criocoOy (ikcaiii Ta BIITBOPEHHS iH(OpMaIi MTPOXOASTh
1 OIpalbOBYIOTHCA B YCTAHOBI Ha €JUHUX OpraHi3alliiHUX Ta MPaBOBUX 3acajax
oprasizailii JOKyMeHTOOOITy.

143. EdexTrBHA opraHizaiiisi JOKyMEHTOOOITY repeadaJae:
MIPOXOJIPKEHHS TOKYMEHTIB B YCTaHOBI HAWKOPOTILIUM IUISIXOM;

CKOPOYEHHSI KIJIBKOCTI 1HCTaHIIM MPOXOJKEHHS TOKYMEHTIB (30Kpema, Mij dac
MOTOJIPKCHHS);

YHUKHEHHSI IyOJICTHUX OTepariii mij 4ac poOoTH 3 JOKyMEHTaMU;

IEeHTpasi3amio (3AIMCHEHHS OJHOTUITHMX ONepaliid 3 JOKYMEHTaMH B OJHOMY
MICIT1);

YCYHEHHS PYYHUX PYTHHHHX OIEpallii, sKi MOKHa aBTOMAaTH3yBaTH.

Ipuiimanns ma nepeunne onpaulo6anHsa 00KyMeHmis, uio Ha0xXo00amsv 00
ycmanoeu

144. ]JlocTtaBKka JOKYMEHTIB IO YCTAaHOBH 3/IIMCHIOETHCS Y€PE3 CUCTEMY B3a€MO/IIi, a
TAKOXX MOXE 3IMCHIOBATHCS 3 BUKOPUCTAHHSAM 3acO0IB MOILITOBOTO 3B S3KY,
Kyp’ €PCHKOIO Ta (PeIib]1’€repChKOI0 CITYKOO0I0.

[Tomrroro Ta uepes Kyp "€EPCHKY cny>1<6y JIOCTaBIISIETHCS MUCbMOBA KOPECTIOHICHIIIS Y
pa3l HasBHOCTI TMIACTaB, SKI BHU3HAIOTHCSA 06rpyHTOBaHI/IMI/I Ul CTBOPEHHS
YCTAaHOBOKO JOKYMEHTIB Yy MamnepoBiil (opmi, MOMTOBI KapTku, OaHmaepodi, ApiOHi
MAKeTH, & TAKOX MEePIOUYHI IPYKOBAH1 BUJAHHS.

®enba’erepchbKor0 CIy 0010 TOCTABISETHCS ClelialbHa KOPECTIOHICHIIIS.

145. Yci 1oKyMeHTH, 10 HAagXOASTh 10 YCTAHOBH, MPUWMAIOTHCS LIEHTPAi30BaHO
BIJITIJIOM OpraHi3aIiifHoro 3a0e3neyeHHs, KOHTPOJIO Ta KaJipoBoi poOoTH 6e3 mpasa
JieJIeryBaHH BIAMOBITHOT (DYHKIIIT IHIIIUM CTPYKTYPHUM MiAPO3/AiTaM yCTaHOBH.



34

VY ciyx01 A1I0BOJCTBAa PO3KPHUBAIOTHCS BC1 KOHBEPTH, KPIM THX, IO MAaIOTh HAIKC
“ocobucTo”. Y TakoMy BHIIQJKy pEECTpallifHUN 1HJEKC Ta Jara peecTparii
HAHOCSITHCS HAa KOHBEPT.

PekomenmoBana, cremiallbHa Ta KOPECIOHACHIS 3 OTOJIOMICHOK I[IHHICTIO
MPUHUMAETHCS TI1JT PO3MUCKY B KYpHaJIl, peecTpl a00 MOBIAOMIICHHI IIPO BPYUYEHHSI.

146. V pa3i HaaXOKEHHsI KOPECIIOHISHIIIT 3 BIIMITKOIO “TepMiHOBO” (iKCy€eThCS HE
JIMIIIE JaTa, a 1 TOAWHHU Ta XBUJIWHU JTOCTaBKH.

JIoKyMeHTH, 10 HAOIWNIIM dYepe3 CUCTEMYy B3aEMOJii, JPYKYIOThCA Ta
o OPMITIOIOTHCS BIIIIJIOM OPTaHi3aliifHOTO 3a0e3MeUeHHs, KOHTPOJII0 Ta KaapoBOi
po0OTH SIK MarepoBa KOIis eIEKTPOHHOTO OPUT1HAITY, 3aCBITYEHA TIEYaTKOIO BIILITY.

147. KonBeptu 30epiratoThCsi 1 JOAAIOTHCSA O JOKYMEHTIB y pasi, KOJM JIMIIE 3a
KOHBEPTOM MO’KHAa BCTAHOBUTU aJpecy BIANMpaBHUKA, 4Yac BIJANPABICHHS Ta
oJiep>KaHHS JOKyMEeHTa a00 y KOHBEPTI BIJICYTHI OKpEeMi JOKYMEHTH Yd BCTAHOBJICHO
HEBI1JIMOBIJIHICT HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3Ha4Y€HUM Ha KOHBEPTIi, a TaKOX
aZpecHi SIPIUKA PEKOMEHAOBAHUX KOHBEPTIB 1 MAKETIB.

VY pasi BiACYTHOCTI IOAATKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKpEMHX apKylliB, a
TaKOX MOMHUJIOK B O(OPMIIEHHI JOKYMEHTA, IO YHEMOXJIMBIIIOE MO0 BUKOHAHHS
(BIACYTHICTH MiANKCY, BIIOUTKY NE€YaTKU, TpU(y 3aTBEPIKEHHS TOIIO), JOKYMEHT HE
peecTpyeTbCsl 1 BIANPABHUKOBI HAJCWIAETHCS MUCBMOBHI 3amuT abo Homy
MOBIJIOMJISIETHCS TIPO 11€ TeJlePOoHOM

VY pa3i NOWKOMKEHHS KOHBEpTa pOOUTHCA BIANOBIAHA BIAMITKA y TMOIITOBOMY
peecTpi.

VY pa3i BiACYTHOCTI, HEIIJTICHOCTI BKJIQJIHb BHACIIIOK IIOIIKO/KCHHS KOHBEPTA,
yHnakyBaHHS, IO TPHU3BEIO JI0 HEMOXJIMBOCTI TPOYHUTAHHS TEKCTY JOKYMEHTA,
CKJIaJIA€ThCS aKT Y JIBOX MIPUMIPHHUKAX, OJIMH 3 SIKUX HAJCUIIAE€THCS KOPECIOHACHTY, a
1HIIUM 30epiraeTbest y ciyk01 11JI0BOJICTBA.

148. JlokyMeHT TMOBEpPTAEThCA BIANPABHUKOBI 0€3 poO3rsay y pa3l Horo
HAJXO/DKEHHS HE 3a aJpecoro, HaJIXOJDKEHHs ManepoBOro MPUMIpHUKA JOKYMEHTA,
AKUU BXK€ HAIIMIIOB Yy €JEKTPOHHIN ¢dopmi depe3 cucTeMy B3aemojii, ado
HAJXO/DKCHHS JIOKYMEHTa y mamnepoBid ¢opmi 0e3 HasBHUX Ha Te MIACTaB, SKi
BU3HAIOTHCSI OOIPYHTOBAHUMM JJII CTBOPEHHS YCTAHOBOIO JIOKYMEHTIB Yy IManepoBii

bopmi.

149. 'V pasi onepxaHHs (PaKCUMIJIBHOTO MOBIIOMIIEHHS JJOKYMEHT HE PEECTPYETHCA.
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Ilonepeoniii po3ensad 0oKymenmie

150. Bci BXigHI JOKYMEHTH HIJJISTalOTh MONEPEIHBOMY PO3IVISAY Yy B
opraizaiiifHoro 3a0e3neueHHs, KOHTPOJIIO Ta KaJpOoBOi poOOTH.

MeTol0 TOTEPEeHBOTO PO3IIIALY JOKYMEHTIB € BHOKPEMJICHHS TaKHX, IO
MOTPeOyIOTh OOOB'I3KOBOTO PO3MIISNY KEPIBHUKOM YCTAHOBH, MOTO 3aCTyIMHUKAMH
a00 CTPYKTYpHUMHU MiIPO3ALSIaMHU.

OOOB'A3KOBOMY pO3IJIAJly KEPIBHUKOM YCTaHOBU MUIIATAIOTh aKTH OpTraHiB
JIepKaBHOI BIAM, JOPYUYCHHS BHUILUX MOCAIOBUX OCIO, 3aMUTH, 3BEPHEHHS, a TaKOX
KopecrioneHuis BepxoBuoi Panu Ykpainu, Anminictpanii [Ipesunenta Ykpainu,
Kabinety MiHicTpiB YKpaiHu, KpiM TOro, KOPECHOHACHIliSA, IO HAIXOJIUTh BIJ
YCTAaHOB BHUIIOTO PIBHS; PIIIEHHS OPraHiB MICHEBOIO CAMOBPSIYBaHHSA, a TAKOX
HaMBAKJIUBIIII IOKYMEHTH, SIKI MICTATh 1H(QOPMAILIIIO0 3 OCHOBHUX MUTaHb AISJIBHOCTI
YCTaHOBH 1 MOTPEOYIOTH BUPIIICHHS 0€3M0CEPETHBO KEPIBHUKOM.

[HImII JOKYMEHTH TMepenaloThcs 3acTYNHUKAM KEpiBHMKAa ab0 CTPYKTYpHUM
n1apo3a1iaM (BUKOHABISIM) BIANIOBIIHO 110 iX (DYHKIIIOHAILHUX O0OB'SA3KIB.

151. [IlomepenHiii po3ryisii JOKYMEHTIB IOBUHEH 3M1MCHIOBATHCh Yy J€Hb
HAJXO/DKEHHS a00 B MEpUIMil HACTYNHUM pOOOYMH NE€Hb y pa3l HaIXOKEHHS iX
Micysl 3aKIHYEHHA poOOYOTro JIHA, Y BUXIJHI Ta CBATKOBI HepoOoul aHi. JlopyueHHs
YCTaHOB BUIIOTO PIBHS, T€JErpaMu, Teae(hOHOTpaMu pO3TIIsAAI0THCS HEraitHoO.

152. Tlix yac momepeaHbOT0 PO3MIISNY JOKYMEHTIB BPaxOBYIOTHCS MOBHOBAKEHHS
CyO'eKTIB pO3MIISIYy KOPECTOHAEHIII, nepeadadyeHi y MOJO0KEHHAX (cTaryTax) Ipo
YCTaHOBY Ta y MOJIOKEHHAX MPO CTPYKTYPHI MIAPO3IIIH, POMOPIIINX JOKYMEHTaX
Ipo po3nojauT OOOB'A3KIB MIXK KEpPIBHUKOM YCTaHOBU Ta HOT0 3aCTyIHHKAaMH,
MOCAJ0BUX IHCTPYKIISIX, @ TaKOX Kilacu(piKaTop MUTAaHb MJISIIBHOCTI YCTaHOBH,
HOMEHKJIaTypa CIpaB, CXEMH MPOXOKEHHsI TOKYMEHTIB.

153. Ha cranii momnepeaHboro po3risiay 371HCHIOEThCS BIIOIp TOKYMEHTIB, 110 HE
M1JUISITaI0Th PeECTpaltii Cy>KO0010 A1TOBOJCTBA, @ TAKOX TaKUX, 110 IEPEAAFOTHCS TS
CHeLiaJIbHOTO OOJIIKY CTPYKTYPHUM MIAPO31JIaM, 1110 BU3HAYEHO Y JA0JAaTKy 8.

Peecmpauin 0oKkymenmie

154. Peectpaiiis JOKYMEHTIB BCIX KaTErOpiil MoJsirae y CTBOPEHH1 3amucy 0O0JIKOBHUX
JTAHUX TIPO JTOKYMEHT 13 3a3HAUYCHHSM 00O0B’SI3KOBUX PEKBI3UTIB, 3 JOTIOMOTOI0 STKUX
bikcyeTbes (BakT CTBOpPEHHS, BiANpaBICHHS a00 onep)KaHHS JOKYMEHTA MUISTXOM
MPOCTABJICHHS HA HBOMY PEECTPAIIMHOTO 1HJAEKCY 3 MOJAIBIINM BHECEHHSM 0
peecTpariiiHOro )KypHaIy HeoOXiaHux Bigomocteit (nogatkm 9 101 17,18).


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1195
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1199
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1213
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Peectpariis MOKyMEHTIB MPOBOAWUTHCS 3 METOI 3a0e3ledeHHs ix 00Ky,
MOHITOPHHTY CTaHy BHKOHAHHS 1 OIEPAaTUBHOTO BHKOPUCTAHHS HAsSBHOI B
JOKyMeHTax iH(opmarii.

155.  Peectpamiss =~ ITOKYMEHTIB  TNPOBOJWUTHCS  IEHTPATI30BAHO  BIIILIOM
opraHizaiiifHoro 3ade3nedeHHs, KOHTPOJIIO Ta KaApoBOi poOOTH.

CTpyKTypHI MiJIpO3AUIA YCTAaHOBH PEECTPYIOTh CTBOPEHI HUMM JOMOBIAHI Ta
CITy’kKOO0B1 3aITUCKH.

156. JIokyMeHTH peecTpyIOThCs JUIIE OJWH pa3: BX1JHI - Y ACHb HAIXOKEHHS a00
HE TIi3HINIE HACTYMHOTO MJHs, SKIIO JOKYMEHT HAaJIIWIIOB Yy HepoOouuit dac,
CTBOPIOBAHI - Y JICHb MIJIUCaHHs a00 3aTBEPIKECHHS.

157. 'V pa3i mepemadi 3apeecTpOBAHOTO JOKYMEHTa 3 OJIHOTO CTPYKTYPHOI'O
MIIPO3AUTY 0 1HIIOTO HOBUHM pEeecTpamiiHUil 1HJEKC Ha JOKYMEHTI He

IIPOCTaBJIAIETHCA.

158. JlokyMeHTH peecTpyIOThCS 3a TpylaMu 3ajeXHO BiJ Ha3BU BUAY, aBTOpa i
3MICTy TOKyMeHTIB. Hanpukian, okpeMo peecTpyroThes:

aKTU OpraHiB JIep>KaBHOI BJIaJau, OpraHiB Biagu ABTOHOMHOI Pecrny6iniku Kpum ta
JOPYUYEHHS BHUILKX IOCAJ0OBUX OCIO, 3alIUTH, 3BEPHEHHS, a TaKOXX KOPECIIOHJEHLIS
BepxoBHoi Pagu Ykpainu, nio Haaiiia 10 yCTaHOBY;

pO3NOpSKEHHS (HaKa3u) 3 OCHOBHUX MUTaHb JISTIbHOCT] YCTAaHOBU;
pO3NOpsAIKEHHS (HaKa3M) 3 aAMIHICTPAaTUBHO-TOCIIOIAPCHKUX MTUTAHb;

PO3MOPSKEHHS (HaKa3u) 3 KaPOBUX MUTaHb (0COOOBOTO CKJIaay) (BIAMOBIAHO 0 iX
BU/IIB Ta CTPOKIB 30€piraHHs);

pilIEHHS! MICBKOI paJi Ta ii BAKOHABYOTO KOMITETY;
aKTH peBi3iil (J1IHAHCOBO-TOCIIOAAPCHKOI TISIIBHOCTI;
OyXxraiarepchki JOKYMEHTH;

3asBKM Ha MaTepiaJIbHO-TEXHIYHE MMOCTavYaHHsI;
CITy0O0B1 JIUCTH;

3BEpHEHHS TPOMA/JISIH;

3alUTH Ha 1HPOpMAILiIO.
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159. ToxkyMeHTH, 110 MepeaaloThCsl eEKTPOHHOIO MOMITOI0 Y CKaHOBaHii (opmi 6e3
CJIEKTPOHHOTO MUGPOBOTO MIAMKUCY, PEECTPYIOTHCSA OKPEMO BiJl 1HIITMX JOKYMEHTIB 13
3a3HAuCHHSM EJIEKTPOHHOI aJpecH BiANpaBHUKA Ta ajJpecaTa.

160. OpwuriHan J0KyMEHTa, SKUM HaaiMIIOB Bigpa3zy micis (akcorpamu ado
CJICKTPOHHOIO TIOIITOI B CKaHOBaHIA (opMi, pEECTpYyeTbCS Yy BIJIMOBIHUX
peecTpartliitHux ¢popMax BiAMOBIAHO 10 MyHKTY 154 miel [ncTpyKiii.

161. ITixg gac peecTparii JOKYMEHTY HAJaEThCS YMOBHE TIO3HAYCHHS - PEECTPAIlIHAN
1HJEKC, SIKUM 0(POPMITIOETHCS BIAMOBIHO 10 TyHKTY 29 11i€l [HcTpyKItii.

162. Moxe 3acTtocoByBaTHUCs OfHa 3 (HOPM peecTpallii JOKYMEHTIB - KypHajbHa Ta
aBTOMATH30BaHA (3 BUKOPUCTAHHSIM CIEI[IaIbHUX KOMITIOTEPHUX MTpOrpam).

163. BuxopucrtanHs xXypHanbHOI (QopMH peecTparlii JOKYMEHTIB JOMYCKAEThCS B
yCTaHOBaX 3 00CsATOM JOKyMeHTo00ITy 710 600 TOKyMEHTIB Ha PiK.

164. V pa3i BHOpPOBa/)KEHHS aBTOMATH30BaHOI (QOpMHU peecTpallii JOKYMEHTIB
dbopMy€eThCsl OaHK PEECTPAIINHUX JTaHUX B €JICKTPOHHOMY BUIJISAJI, a 3a HAsSBHOCTI
JIOKaJIbHOI MEpexli - IEHTpaJbHUN OaHK peecTpaliiHUX JaHUX. 3a JOMOMOTOIO
aBTOMATHU30BaHUX pEECTpaIlifHUX OaHKIB JaHWUX TMPAIliBHUKU 3a0€3MeUyIThCS
1H(OpMaIlIEI0 TPO BC1 TIOKYMEHTH 1 MICIIE iX PO3TAlllyBaHHS.

Opzanizauia nepedaui OOKymeHmie ma ix 6UKOHAHHA

165. 3apeecTpoBaHi TOKYMEHTU MEPEIAIOTHCS HA PO3IJIS]T KEPIBHUIITBA YCTAHOBU B
JIEHb 1X HAJIXOJKEHHS a00 HACTYMHOTO POOOYOro AHS Yy pa3l iX HAIXOKEHHS MiCIIs
17 ronuan. Tenerpamu, akTH OpTaHiB JIepKaBHOI Bau, OPTraHiB BJIaJu ABTOHOMHOI
PecniyOniku Kpum, 1opydeHHs BUIIIMX MOCAJA0BUX OC10, 3alUTH, 3BEPHEHHS, a TAKOX
KopecnionzeHuiss BepxoBuoi Paau Ykpainu, Anminictpanii Ilpesugenta Ykpainu,
Kabinery MiHicTpiB YKpaiHH, KOPECIOHACHIIS, 10 HAAXOAUTh BiJ YCTAHOB BUILOTO
PiBHS, TIEPEAAIOTHCSA HA PO3TJIS]] HEBIIKIIATHO.

166. JloxkymMeHTH, pO3TJISHYTI KEpIBHULUTBOM YCTAaHOBH, IIOBEPTAIOTHCS 3
BIJIMTOBITHOIO PE3OJIIOIIEI0 BiIJIUTY OpraHi3amiifHOro 3a0e3MeyYeHHs, KOHTPOJI Ta
KaJIpoBOi poOOTH, sIKa 3/11MCHIOE TIepeiayy TOKYMEHTIB Ha BUKOHAHHS.

167. JIOKyMEHT, BHUKOHABLSIMM SKOTO € KUIbKa CTPYKTYPHUX MiJIpPO3/IIB,
NEepPEeIA€TbCsl BUKOHABISIM OJIHOYACHO Yy BUIVISIAL KOMIM 3 TEpelayvero OpUriHaimy
rOJIOBHOMY BUKOHABIIIO, BU3HAUEHOMY B PE30JIOLIIT MEPIIHM.

168. ®akT mepenayi JOKYMEHTIB BUKOHABISIM (DIKCYETHCS IIJISXOM MPOCTABIICHHS
BIJIMOBITHOT BIAMITKY y KypHaII 13 3a3Ha4eHHSAM 1H(GOpMaIlii Mpo BUKOHABIIIB, TKUM
nepeaHo manepoBUid OpUTiHAT JOKYMEHTa Ta HOTO KOITii.
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169. Tlepemaua mOKyMEHTa 3 OJHOTO CTPYKTYPHOTO MiAPO3NIUTYy 10 IHIIOTO B
00OB’SI3KOBOMY  TOPSAJAKY  3AIMCHIOETBCA  4Yepe3  BIIALI  OpraHi3alliifHOro
3a0€3IeUeHHsI, KOHTPOJIIO Ta KaJapoBOi poOOTH, sika pOOUTH BIAMOBIIHY BIAMITKY Y
KypHarm. JIoOKyMeHTH, BUKOHAHHS SKUX TepeOdyBae Ha KOHTPOII, MEPENaloThCs 0
IHIIUX CTPYKTYPHHUX IMAPO3AUIB a00 1HITMM BUKOHABISIM TUIBKH 3 TOBIJOMJICHHSM
Ipo 1€ BAILTY OpraHi3anifHoro 3abe3neueHHs, KOHTPOIIO Ta KaApOBOi poOOTH.

170. [lepenaua TOKYMEHTIB y ME&XaxX CTPYKTYPHOTO MiAPO3ALTY 3I1ACHIOETHCS Yepes3
oco0y, BIJIMOBIIAJIBHY 3a JUIOBOJICTBO B CTPYKTYPHOMY MIJAPO3/1J1 (CeKpeTaps).

171. BianoBimaJbHICT, 3a BUKOHAHHS JOKYMEHTa HECYyTh OCOOM, 3a3HA4eHl Yy
PO3IOPSITYOMY JTOKYMEHTI, Pe30JIrolii KepiBHHKA yCTAaHOBH, Ta IPAI[iBHUKH, SKHM
0e3nocepeHbO JOPYUEHO HOTO BUKOHAHHS.

['onOoBHMI BUKOHABElb OPraHi30BYE pPOOOTY CIIBBUKOHABIIIB, 30KpEMa BH3HAYae
CTPOKHM TOJIaHHS HUMU MPOMO3UIH, MOPATIOK MOTOJKEHHS 1 MIJATOTOBKU IMPOEKTY
JIOKYMEHTA.

CriBBMKOHABII BIAMOBIAAIOTH 3a IMJATOTOBKY HAa HAJEKHOMY DPIBHI Ta CBOEYACHE
MOJaHHS TOJOBHOMY BHKOHABIIO IIPOMO3MIIM. Y pa3l HECBOEYACHOTO TOJIaHHS
IIPOTIO3HUIIII CIIBBUKOHABISIMU TOJIOBHUI BUKOHABELb 1H(HOPMYE MPO 1I€ KEPIBHUKA,
KWW HaJlaB JTOPYYCHHS.

172. BuxkoHaHHs TOKyMEHTa miepeadadae 30MpaHHS Ta OIpaIfoBaHHS HE0OX1THOT
iH(dopmarrii, miArOTOBKY MPOEKTY BIATMOBIAI HA JOKYMEHT YU HOBOTO JOKYMEHTA,
oro oQopMIeHHS, TOTOMKEHHs, TOJaHHS JUIsl MIiAMHCAaHHS (3aTBEPKEHH)
BIJINOBITHOMY KEpPIBHUKY, a y JESKHX BHUIIAJKaX - KEPIBHUKOBI CTPYKTYPHOTO
H1IPO31Ty, a TAKOXK y pa3i NOoTpedH - MIATOTOBKY ISl IEpEeCUIaHHs aJpecary.

173. Tlepen mogaHHSAM TPOEKTY MOKYMEHTa Ha MIAMKHC BIAMOBIZHOMY KEpIBHUKY
aBTOp JIOKyMEHTa 3000B’s3aHUI MEPEBIPUTH MPABUJIBHICTh MOr0 CKJIAJEHHS Ta
oopMJIEHHS, MTOCUJIAHHS HAa HOPMAaTHUBHO-TIPABOB1 aKTH, YTOUHUTH LUQPOBI AaHi,
HAsBHICTh HEOOXIAHUX BI3 1 JOJATKIB.

174. JlokyMeHT MOJAEThCS Ha MIAMUC Pa3oM 3 JTOKYMEHTaMM, Ha BUKOHAHHS M Ha
IMCTaBl IKUX WOT0 CKJIAIEHO.

175. Ao AOKYMEHT HaJCHJIAETHCA 10 KUIBKOX YCTaHOB, sIKi HE € KOpUCTyBayaMu
CHUCTEMHM B3a€MOJII, MICs WOro peecTpallii BUIAUT OpraHi3aifHOTO 3a0e3NeueHHs,
KOHTPOJIFO Ta KaJpoOBOi pOOOTH OpPraHi30By€ BUTOTOBJIEHHS HEOOXIAHOI KUIBKOCTI
PUMIPHUKIB.

176. ABTOp nOKyMeHTa y pa3i BIAMYCTKH, BIAPSIKEHHS, 3BUIbHEHHS 3000B’sI3aHUN
nepeaTd 1HIIOMY MPAIIBHUKOBI 3T1IHO 3 JIIOYUM PO3MOAUIOM YCl HEBUKOHAaHI
JIOKYMEHTH Ta TO1H()OPMYBATH BiJJILI OpraHi3allifHOro 3a0e3MeueHHs, KOHTPOJIIO Ta
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KaJapoBOi pOOOTH Mpo TMepenady JAOKYMEHTIB, BUKOHAHHS SKuUX IepeOyBae Ha
KOHTPOJI.

Opzanizayia MOHIMOPUHZY 6UKOHAHHA OOKYMEHMIE

177. OcHOBHI 3acaayl TPOBEACHHS MOHITOPUHTY BHUKOHAaHHS JOKYMEHTIB
BU3HAUYAIOTHCA [HCTpyKLi€0 3 AiToBoCcTBA. KOHTPOIh 32 BUKOHAHHSIM JOKYMEHTIB
3J1HCHIOETHCS 3 METOIO 3a0€3MEUCHHS CBOEYACHOI'0 Ta HAJIEXKHOTO X BUKOHAHHS.

178. Y CTpyKTypHUX MiApo3aijiax Oe3mocepeHiii KOHTPOJb 3a BUKOHAHHSIM
JIOKYMEHTIB 3/IIMCHIOE 0c00a, BIJMOBIIajIbHA 32 JA1JIOBOJICTRBO.

179. Crtpok BHKOHAaHHA JOKYMEHTa MOK€ BCTAaHOBIIOBATHCSA Y HOPMATHUBHO-
IPaBOBOMY aKTi, pO3MOPSIAYOMY JTOKYMEHTI 00 PE30IOLIi KEpIBHUKA YCTAHOBH.

SIKIIo ocTaHHIN JIeHh CTPOKY BUKOHAHHS JIOKYMEHTA IPHITaJIa€ Ha HEPOOOUHH JICHb,
OCTaHHIM JHEM CTPOKY BHUKOHAHHS JOKYMEHTa BBaXKAETHCS NEPIIUN JCHD IICIIA
HEpOOOYOTO JTHS.

180. Ctpoku MOXyTh OyTH TUITOBUMHU a00 1HIWBITyaIbHUMHU.

TunoBi CcTPOKM BUKOHAHHS JOKYMEHTIB YCTaHOBIIIOIOTHCS 3aKOHO/AaBCTBOM. CTpOKHU
BUKOHAHHS OCHOBHHUX JIOKYMEHTIB HABOASTHCS y JoAarky 11.

[HaMBIAyanbHI CTPOKM BCTAaHOBIIOIOTHCSA MICHBKMM TOJOBOKO a00 KEpyHOuUUM
CHpaBaMH BUKOHABYOT'O KOMITETY.

181. JlokyMeHTH, B SKUX CTPOK BUKOHAHHS HE 3a3HAY€HO, Kl HE € JOKyMEHTaMHu
iH(dopmaliiHoro Xapakrepy abo He MICTSATh KOHTPOJBHUX 3aB/laHb, TOBUHHI OyTH
BUKOHAH1 He mi3Hime Hik 3a 30 IHIB 3 MOMEHTY peecTpallii JOKyMEHTa B YCTAHOBI,
JI0 SIKO1 HAIIMIIIOB JIOKYMEHT.

182. SMxmo 3aBmaHHsS TOTpeOye TEPMIHOBOIO BHKOHAHHS, Y TEKCTI 3aBAaHHS
000B’SI3KOBO 3a3HAYAETHCSA KOHKPETHUI KIHIEBUM CTPOK BUKOHAHHS.

183. CniBBUKOHABIII 3000B’si3aHI MOJaBaTH MPOIO3UIli TOJOBHOMY BHKOHABIIIO
MPOTATOM TIEPIIOi TOJIOBUHU CTPOKY, BIJBEAEHOTO JJii BUKOHAHHS JIOPYYCHHS,
3aBJIaHHA.

184. V pa3i notpebu 1HAMBIAYaIbHUM CTPOK BUKOHAHHSA JOKYMEHTa MOXe OyTH
IPOJOBKEHO 3a OOIPYHTOBAaHMM TIPOXaHHSM BHKOHABLS, SK€ TMOJA€Tbca 0e3
MOTO/KCHHSI 3 1HIIMMH CTPYKTYPHUMH TiIPO3AUIaMH OE3MOCEPETHbO TOCAI0BIN
0c001, sika BCTAaHOBWJIA CTPOK. BiAmoBigHe mpoxaHHS MOAAETHCS HE MI3HINIE HIK 3a
TPHU poOOYUX JIHI IO 3aKIHYEHHS BCTAHOBJIEHOTO CTPOKY.


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1226
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185. BesnocepeaHiii MOHITOPUHT BUKOHAHHS JTOKyMEHTa MPOBOIUTHCS Ha MiACTaBl
PE30TIOIIT MICHKOTO TOJIOBH 200 KEPYHOYOTro CIipaBaMH BUKOHABYOTO KOMITETY.

186. PeectpariiiiHO-MOHITOPUHTOBI KapTKH JOKYMEHTIB, II[0JI0 BHUKOHAHHS SKHX
IPOBOAUTHCA MOHITOPUHT, [UJIsl 3pYYHOCTI MOXYTh TpPYIyBaTHci 3a CTPOKaMu
(HaOMKEHHSIM ~ CTPOKIB)  BHUKOHAHHS  JIOKYMEHTIB, 3a BHUKOHABISIMH, 3a
KOpECIOHIeHTaM a0o0 TpymamMu (Haka3d 3 OCHOBHOI [iSUTBHOCTI, HakKa3W 3
aJIMiHICTPaTUBHO-TOCMIOIAPCHKUX TMHTaHb, JOPYYEHHS BHUIIMX OpPTaHIB BIaJH,
JOPYYEHHS KepiBHUKA YCTAaHOBH TOIIO).

187. Ha oauH nOKyMEHT MoOke OYyTH 3aBelicHa JIMIIE OJHA peecTpaliiHo-
MOHITOPHMHTOBAa KapTKa HE3aJeKHO BiJ KIJIBKOCTI BHKOHAaBI[IB a00 CTPOKIB
BUKOHAHHS OKPEMHX 3aBJIaHb, 3a3HAUYCHUX Y JOKYMEHTI.

188. [dani mpo Xia BHUKOHAHHS JOKYMEHTa MOXYTh BHOCHUTHCS JI0 PEECTpAIliitHO-
MOHITOPUHIOBOI KApTKHM Ha MiJCTaBl iX 3amuTy Teae@oHOM abo MijJ 4ac MepeBIpKH
pOOOTH CTPYKTYPHOIO MiJIPO3ALTY - BAKOHABIIS.

189. 3a 3amuToM CTPYKTYpHOTO MiAPO3JUTYy BLIAUT OpPraHi3aliifHOTO 3a0e3MeueHHs,
KOHTPOJIFO Ta KaJpoBOi poOOTH Hajae iHPOpMAIiI0 MPO JOKYMEHTH, BUKOHABIIEM
SKUX € BIJIMOBITHUN M1IPO3/1II, MO0 SIKUX MPOBOJAUTHCS MOHITOPHUHT.

ABTOMATH30BaHUN KOHTPOJIb 32 BHUKOHAHHSAM JOKYMEHTIB 31HCHIOETBCS 3a
JIOTIOMOTOI0  CIIELIAJIbHUX KOMI'FOTEPHUX Mporpam abo € CKJIaJ0BOI0 CHUCTEMH
aBTOMAaTHU3allli IIJIOBOJICTBA UM CUCTEMU €JIEKTPOHHOIO JOKYMEHTOOOITY.

190. ABTomaTH30BaHWK KOHTPOJb 32 BUKOHAHHSIM JOKYMEHTIB BHUKIIIOUAE TIOMIYK
HeoOX11HO1 1H(OpMalii, SKUN 3AIUCHIOETECA 3 YpaxyBaHHSM BHXIJHUX, BXI1JHUX
peecTpaliiHuX 1HAEKCIB, BUIB JOKYMEHTIB, AaTH, HOMEpa JIOKYMEHTa, BUKOHABIIS,
KOPECIIOH/ICHTa, CTPOKY BUKOHAHHS, 3MICTY TOIIIO.

191. Ilicns BUKOHAHHS JOKYMEHT 3HIMAETHCS 3 KOHTPOJIO. JJOKYMEHTH BBa)KarOThCS
BUKOHAHUMH 1 3HIMAIOTLCA 3 KOHTPOJIO TICIAsS BUKOHAHHS 3aBAaHb, 3allUTiB,
MOBIJJOMJICHHS TIPO Pe3yJbTaTH 3alHTEPECOBAHUM YCTaHOBaM 1 ocobaMm abo 1HIIOTO
MiTBEPKCHHS BUKOHAHHS.

3HATH JOKYMEHT 3 KOHTPOJIO MOKE TUIBKH KEPIBHUK YCTAaHOBH, HOTO 3aCTYITHHUKH,
K1 BCTAHOBWJIM KOHTPOJBHUM CTPOK Yy pe30tolii, abo 3a iX AOpYYEHHSM BiIALI
OprasizamiifHoro 3abe3ne4eHHs, KOHTPOJIIO Ta KaJIpOBOi pOOOTH.

192. JIlnem BHKOHAHHS 3aBJaHb, BU3HAUCHHWX B aKTaX OPraHiB JepKaBHOI BIaI 1
JOPYYCHHSIX BUIIUX IMOCATOBUX OCI0, Ta BUKOHAHHS 3alHTIB, 3BEPHEHBb, a TAKOXK
KopecnonieHuii BepxoBHoi Paau Ykpainu BBakaeTbcs I€Hb peecTpallii B yCTaHOBI
BUXIJTHUX TOKYMEHTIB ITPO BUKOHAHHS 3aB/IaHb.
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193. Indopmarmis mnpo cTaH BUKOHAHHS B3SITUX HAa KOHTPOJb JIOKYMEHTIB
y3arajbHIOETHCS CTAHOM Ha TEpILe YHCIO KOXKHOTO MICSIIS 1 TOAA€THCS KEPIBHULITBY

yCTaHOBH (1omatok 12).
Indopmaniiino-10BixKoBa pod0oTa 3 JIOKYMEHTAMH

194. 3acamu mnpoBemeHHs 1H(OPMAIIHHO-TOBIAKOBOI POOOTH 3 TOKYMEHTaMHU
BU3HAUYAIOThCS [HCTPYKITi€IO 3 A1IOBO/ICTBA .

HOpﬂI[OK onpanrxBaHHSA Ta HAACUJTIAHHSA BI/IXiI[HI/IX IlOKyMeHTiB

195. BuxigHi JOKyMEHTH y MarepoBiii ¢opMi, CTBOPEHI B YCTAaHOBI, HaJICHUIAIOTHCS
azpecaTaM 3 BHKOPHUCTaHHIM 3ac001B MOIITOBOTO 3B’A3KY, €JIEKTPO3B’A3KY, a TAKOXK
JIOCTAaBJIIOTHCS Kyp €PChKOI0, (DeJIbJI’€repChKOI0 CITYKOOIO.

196. OmpartoBaHHsI TOKYMEHTIB JJIS BIJIPABJICHHS 3ac00aMH IMOIITOBOTO 3B SI3KY
3MIMCHIOETHCS BIIJIUIOM OpraHi3aliifHOro 3a0e3MeyeHHs, KOHTPOJII0 Ta KaJIpoBOi
poboTu BiAMOBIAHO 110 [IpaBuit HajaHHA MOCITYT MOIITOBOTO 3B SI3KY .

197. BuxigHi JOKYMEHTH ONpPaIlbOBYIOTHCS 1 HAJACHIIAIOTHCS IIEHTPAI30BaHO B JI€Hb
iX HaJIXOJDKEHHS BIJ CTPYKTYPHUX IIIPO3AUIB - BUKOHABIIB a00 HE IMi3HIIIE
HACTYITHOT'O pOOOYOro JTHS.

198. He momyckaetncsi:

HaJCUJIaHHs a0o mepefava JOKYMEHTIB 0e3 iX peecTpallii y BIAAUI OpraHi3amiiiHoro
3a0€e3MeUeHHs], KOHTPOJIIO Ta KaApOBOi POOOTH;

nyOneTHE HAACWIAHHS NPUMIPHUKA, Y TOMY YHUCJ1 OPUTIHAJIBHOTO, JIOKYMEHTa Yy
narnepoBiit popmi, KO0 HOr0 MPUMIPHUK a00 KOTIiI0 BXXE HA/IICIAHO B €JIEKTPOHHII
dbopmi uepe3 cucTeMy B3a€EMOIII.

199. Ilix yac mpuiiMaHHS BiJ BAKOHABI[IB BUX1THUX JOKYMEHTIB MPAILIBHUKH BIII1TY
opratizamiifHoro 3a0e3nedeHHs, KOHTPOII Ta KaJApoBOi podoTu 3000B’s13aHi
NepPEeBIPUTH:

NpaBUIBHICTE OQOPMIIEHHS JOKYMEHTa (CKJIaJ 1 pO3MIIIEHHS B HBOMY BCIX
PEKBI3UTIB);

HAsIBHICTH 1 IPaBWIbHICTh 3a3HAUYEHHS aJIPECH;
HAsSIBHICTh Ha JIOKYMEHTI BIIMITKH TIPO JOJIaTKH;
HASBHICTH YCiX HEOOX1HUX MiAMUCIB (TIEYaTOK) HA JOKYMEHTI Ta J0JaTKaxX 10 HhOTO;

HAsBHICTb JIOJATKIB Ta iX BIJMOBIIHICTh 3asIBJICHOMY CKJIAJy;


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1239
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
http://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
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BIIMOBIHICTD KIJIbKOCT1 MPUMIPHUKIB KUIBKOCTI aJIpecaTiB;

HasBHICTh BI3 Ha TAllEpOBOMY NPUMIPHUKY BHUXIJHOTO JOKyMeHTa (y pasi
HEOOX1THOCT1 MOTO CTBOPEHHSI), L0 3aJUIIAETHCS Y CIIPaBaxX yCTaHOBH.

200. Ha opwuriHaizax AOKYMEHTIB, SIKI MHJIATalOTh MOBEPHEHHIO, HA BEPXHHOMY
paBOMY TOJIi epiIoi CTOPiHKM cTaBUThCS mTamn “lliansrae moBepHeHHIO .

201. JloxkyMeHTH, IO HAJICUJIAIOTHCA OJHOYACHO OJTHOMY 1 TOMY X aJipecarToBli,
BKJIAJIAIOThCS B OAWMH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MPOCTABISIOTHCS
peecTpaliifdi 1HIEeKCH BCIX JOKYMEHTIB, SIK1 MICTATBCSI Y KOHBEPTI.

202. Anpecu MOXKYTh HAHOCUTHCS] HA KOHBEPT JIPYKAPCHKUM CIIOCOOOM.

203. Jlocunanusi a00 3amiHa HAJICIAHOTO paHIIIe JOKYMEHTa 3/IMCHIOIOTHCS 3a
BKa31BKOIO IOCAJ0BOI OCOOM, SKa MiAmHcana JOKyMEHT. Y TakOMy BHUIIQJIKy B
JIOKYMEHTI1 3a3HAYa€ThCS, 110 BiH € IOCUJIAHHSIM a00 HAJICWJIAE€ThCS HA 3aMIHY paHilie
HaJICJIaHOMY.

204. Tomunu mnpuioMy BIJJUTYy OpraHizamiifHOro 3a0e3leyeHHs, KOHTPOJI Ta
KaJpOBOi pOOOTH BHUXIJTHUX JOKYMEHTIB, IHIIMX IIOIITOBUX BiANpPaBICHb BiJ
BUKOHABI[IB BU3HAYAIOTHCA IHCTPYKLIEIO 3 I1JIOBOICTBA YCTaHOBH.

IV. CucremaTu3anisi Ta 30epiraHHs JIOKyMEHTIB y JiJ10BOICTBI
Cknadenns HomeHKIamypu cnpae

205. OcHoBHI 3acaau CKJIaJCHHS HOMEHKJIATypu crpaB, (OpMyBaHHsS CIpaB Ta
30epiraHHs JOKYMEHTIB B yCTaHOBaX BU3HAYAIOTHCS [HCTPYKIII€IO 3 IIJIOBOJICTBA .

206. Howmenkmatypa cmpaB - 1€ OOOB’S3KOBHH MJII KOXKHOI YCTaHOBHU
CUCTEMATU30BAHUI TMEpeNiK Ha3B (3arojoBKIB) cmpaB, IO (OpMYyIOThCA B ii

JJIOBOJICTBI, 13 3a3HAYEHHSM CTPOKIB 30epiraHHs BiAMoBiAHUX crpaB (mogaTku 13 i
14).

207. 3BemeHa HOMEHKJATypa CIpaB yCTaHOBU CKJIQJA€ThCS Y  YOTHUPHOX
NPUMIPHUKAX, HA KO)KHOMY 3 SIKMX MOBUHEH OyTH 3alOBHEHUU Tpu( MOroKeHHS 3
BIJIMOBIJTHUM JIEpP>KaBHUM apxiBoM. [lepmmii (HeqoTOpKaHHUI) TPUMIPHUK 3BEACHOI
HOMEHKJIaTypu cHpaB 30epiraeTbcsi y BIAAUI Opra”izamiifHOro 3a0e3NeueHHs,
KOHTPOJIIO Ta KaJpoBOi poOOTH, MAPYrHWii - BUKOPUCTOBYETHCA  BIAJILIIOM
oprasizauiifHoro 3a0e3ne4eHHs, KOHTPOJIIO Ta KaJpoBOi poOOTH SIK poOOUMiA, TpETii
- TIepPEeNAEThCsl O apXiBy YCTAHOBM ISl 3/IIMCHEHHS KOHTPOJIIO 3a (hOopMyBaHHSIM
COpaB y CTPYKTYpHUX MiAPO3/iIax, YETBEPTUH - HAJACHUIAETHCA JO JIEPKaBHOTO
apxiBy.


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1243
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1245
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208. CTpykTypHI HiAPO3AiIM YCTAHOBU OTPUMYIOTh BUTATH 3 BIAMOBIAHUX PO3ILIIB
3aTBEP/XKEHOI 3BEJICHOI HOMEHKIIATypH CIPaB JIsl BAKOPUCTAHHS Y pOOOTI.

209. I'padu HOMEHKIIATYPH CIIPAB 3aMTOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mpocTtaBisieTbes 1HIEKC KOXKHOI chpaBu. [HAEKC CIpaBH CTPYKTYPHOTO
MIPO3AUTY CKIATAETHCS 3 1HACKCY CTPYKTYPHOTO MIAPO3IITy YCTAaHOBH (32 IITATHAM
posnucoM abo KiacudiKaTOpoM CTPYKTYPHHUX MiIPO3IiTiB) Ta MOPSAKOBOIO HOMEpa
cnpaBu B Mexax miaposauty. Hampuxmnan: 06-12, ge 06 - iHIEKC caMOCTIMHOTO
BTy, 12 - mopsakoBuil HoMep crpaBu, ado 04.1-07, ae 04.1 - iHgekc BiaUly y
CKJail ynpaiiHHs, 07 - HOPSAKOBUII HOMED CIIPaBH.

VY pasi HagBHOCTI y CIIpaBi TOMIB 1HAEKC CTAaBUTHCSI HA KOKHOMY TOMI1, HAIIPUKIIA: T.
I, T 2.

VY rpady 2 BKIIOUAIOTHCA 3ar0JIOBKH CITPaB (TOMIB).

3aroyioBOK CHpaBU IMOBMHEH YITKO Yy CTUCIIN y3araibHEeHIH (opmi BiaoOpaxkatu
CKJIaJ 1 3MICT JOKYMEHTIB CIIPaBH.

He no3BosisieTbcsi BXKMBaHHS B 3aroJIoBKax CIIpaB HEKOHKPETHUX (POPMYIIIOBAHb
(“pi3H1 Marepianu’”, “3arajpbHe JUCTYBaHHS , “BXIJIHA KOPECIOHJICHINS , “‘BUXiJIHA
KOPECIOHJICHIIISI” TOIO), a TaK0X BCTAaBHUX CJIB 1 CKIAQAHUX CHHTAKCUYHUX
3BOPOTIB.

[1ix yac ¢popMysIrOBaHHS 3aroJjOBKIB CIIPaB BPaxOBYIOTHCS TaKi O3HAKU (POPMYBaHHS
COpaB, SIK HOMIHaJbHAa, aBTOPChbKA, KOPECMOHAEHTChKA, MpPEIMETHO-TIMTaIbHA,
XpOHOJIOT14HA, TeorpadivHa.

JlokymeHTH (OpPMYIOTBCSI Y CHpaBH HA OCHOBI OKpPeMOi O3HaKu ab0 CHOMyYeHHS
O3HaK.

3arojioBOK CHOpaBU CKJIAJAETBCA 3 €JIEMEHTIB, IO PO3MILIYIOTbCS Y Takii
MOCITIZIOBHOCTI: Ha3Ba BHUJY CHpaBH (JUCTYBaHHS, KypHaJl, KHUTA TOIO) YU BHUIY
JOKYMEHTIB y cHpaBl (Haka3u, MPOTOKOJIM, AakTW TOIIO); aBTOP JOKYMEHTIB
(HaliMEeHyBaHHSI YCTaHOBH, CTPYKTYpPHOTO MiJIPO3/LTY); KOPECMOHAEHT abo aapecar
(HailMeHyBaHHSI YCTAHOBH, JIO SIKOi aJpecoBaHi ado BiJl SKOI HAAINIUIA JOKYMEHTH);
KOPOTKHUI 3MICT JJOKYMEHTIB CIIpaBH (IMUTaHHS, 3 SIKOTO (DOPMYETHCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 KOO TMOB’S3aHHUM 3MICT JOKyMEHTa; naTta (mepion), 10 SKOi
HaJIe’KaTh JOKYMEHTH CIIpaBH; BKa31BKM Ha HAsSBHICTH KOMIM JOKYMEHTIB y cipasi (y
pazi moTpedn).

VY 3aronoBkax 0co00BUX (IIEPCOHAIBHUX) Ta 1HIIMUX CIPAB, 110 MICTITh JOKYMEHTH 3
OJIHOTO TIMTAHHS, TIOB’s3aHl TIOCHIIOBHICTIO BEJICHHS TMpPOIEAYp AUIOBOJICTBA,
BXKMBAETHCS TEpPMiH ‘‘cripaBa”, Hanpukiana: “OcoboBa cnpasa”, “llepconanbpHa
cripaBa’.
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VY 3aronoBkax cmpaB, IO MICTSITh JOKYMEHTH 3 OJHOTO THUTAHHS, HE IIOB’s3aHl
MOCIOBHICTIO BEJICHHS MPOICAYP JIJOBOJCTBA, BXKUBAETHCS TEPMIH “JOKYMEHTH,
a micias HBOTO B JOY)KKaX 3a3HAYAIOTbCS OCHOBHI BHUIM JIOKYMEHTIB CIIpaBH,
Hanpukiaa: “JlIokymeHTH (IUIaHW, aHKETH, JIOBIJKK) MPO MPOBEJACHHS OISy CTaHy
JJIOBOJICTBA Ta apXiBHOI CIIPABH y BUIMX HABUATHHUX 3aKIagax’ .

TepMiHn “HOKYMEHTH’ BXHMBA€TbCA TaKOX Yy 3arojoBKax CIpaB, IO MICTATh
JIOKYMEHTHU-I0AATKH 10 OyAb-sIKOTO HOPMATHUBHO-TIPABOBOT0 aKTa ab0 PO3MOPSAYOTO
JIOKyMEHTA YCTaHOBH.

VY 3aronoBkax crpaB, NPU3HAUYEHUX JUId TPYNyBaHHS JTOKYMEHTIB OJHOIO BHIY,
3a3HAYAEThCS BUJ JOKYMEHTa Y MHOXXHMHI Ta aBTOp JOKYMEHTIB, HaIllpUKIa:
“ITpoTrokomnu 3aciianb KoJjerii JlepkaBHOT apX1BHOI CITyKOu.

VY 3aronoBkax cHpas, IO MICTITh JIMCTYBAaHHS, 3a3HAYAIOTHCS KOPECHOHJIEHT 1
KOPOTKHUI 3MICT IOKYMEHTIB, Hanpukia: “JIucTyBaHHS 3 JenapTaMeHTOM (DIHAHCIB
PO 3aTBEPIKEHHS 1 3MiHY IITATHOTO PO3IHUCY .

V 3arosioBkax cmpas, 1110 MICTATh JUCTYBaHHS 3 KOPECIIOHAEHTAMU, OJTHOPITHUMH 32
XapaKTepOM MISUIbHOCTI, TaKl KOPECIIOHJIEHTH HE MEPEPaxOBYIOTHCS, a 3a3HAYAE€ThCS
iX y3arajgbHeHE HaliMEHYBaHHS, Hanpukiaid: “JlucTtyBaHHS 3 OpraHamMu MICLIEBOTO
CaMOBpSyBaHHS 3 MUTaHb 3a0€3MEYEHHSI COLIaIbHOTO 3aXUCTY HACEJICHHS .

VY 3aronoBkax crpaB, IO MICTATh JUCTYBaHHS 3 PI3HUMHU KOPECHOHJICHTaMH, TaKi
KOPECIIOH/ICHTH HE 3a3HayaroThCs, Hanpukiaa: ‘“‘JIMcTyBaHHA Mpo oOpraHizaiiio
ceMiHapy 3 MiABUIIECHHS KBal(iKkalii MpaiBHUKIB KaAPOBUX CIIYKO0™.

VY 3aronoBkax copaB, IIO0 MICTATh IUIAHOBO-3BITHY JIOKYMEHTALII0, 3a3HAYA€ThCS
nepion (Micsllb, KBapTall, WIBpIYYs, pIK), B SKOMY IUIAHYETbCS CTBOPEHHS
JIOKYMEHTIB, a00 1epio1 iX (aKTUYHOTO BUKOHAHHS, HATIPUKIIAT;

1. [Inan oCHOBHMX OpraHi3aliiiHuX 3axo/iB ycTraHoBH Ha 2012 pik.
2. 3BiT PO BUKOPUCTAHHS OFOPKETHUX KOMITIB ycTaHOBOIO 3a 2011 pik.

SAxio crnpaBa CKIATAEThCS 3 KITBKOX TOMIB, (DOPMYIIOETHCS 3arajbHUN 3arojIOBOK
CIIPaBH i3 3a3HAYCHHAM HOMEpPA TOMa.

[1ix yac po3MIlIEHHS 3aroJjOBKIB CIIPaB Y HOMEHKJIATYpl BPaXOBYETHCS BAXKIIUBICTD
JIOKYMEHTIB, BKJIFOUEHHMX JI0 CIPaBH, iX B3a€MO3B’SI30K Ta CTPOKHM 30epiranHs. Ha
MOYaTKy PO3MIIIYIOThCS 3aroJIOBKU CHpaB IIOAO JOKYMEHTIB, SIKI HAIIMIIIN Bif
OpraHiB BHUIIOTO pPIiBHA, Jadi - II0JI0 OpraHi3aliiHO-pO3MOPSIY0i JOKYMEHTAIlli,
IJJAHOBO-3BITHOT ~ JIOKYMEHTAIlli, JIUCTyBaHHS,  OOJIKOBO-JIOBIJIKOBUX  BHJIB
JIOKYMEHTIB.

['pacda 3 HOMEHKIATYpH 3allOBHIOETHCS HAMPUKIHII KAJIEHJAPHOTO POKY.
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VY rpadi 4 HOMEHKIIaTypHu 3a3HAYalOThCA CTPOKH 30epiraHHs CpaB, HOMEPHU CTaTel
3a ePeNiKoM JTOKYMEHTIB 13 CTpOKaMu 30epiraHHsi.

VY rpadi 5 poOnsaThCA MO3HAYKM PO MEPEXiJHI CIpaBu; Npo (GopMy CTBOPECHHS
JIOKYMEHTIB clpaBu (€JIEKTpPOHHA, TMarepoBa, 3MilllaHa); TPO IMOCAI0BUX OCIO,
BIJIMOBIIaNbHUX 32 (POPMYBaHHS CIPaB; MPO Iepeaady CIpas 10 apXiBy YCTAHOBU UM
HIIUX yCTAHOB JUIA iX MPOJOBKEHHS TOIIIO.

210. HanpukiHIll pOKy HOMEHKJIATypa CIpaB 3aKpPUBAETHCS 3 MiACYMKOBHM 3alUCOM
PO 1X KUIBKICTb.

®opMyBaHHA CIIPaB

211. ®opmyBaHHS cropaB - II¢ TPYIyBaHHS BHUKOHAHMX JIOKYMEHTIB Yy CIIpaBU
BIJIMOBIHO /10 HOMEHKJIATYPH CIIPaB.

212. CopaBu (QOpMYIOThCSI B YCTaHOBI JELEHTPai30BaHO, TOOTO B CTPYKTYPHHX
M1pO3a1Iax.

213. Ilix yac hopmyBaHHS CIpaB HE JOMYCKAETHCSA BKIIIOUEHHS JIO CIIPaB YOPHOBUX,
OCOOMCTHX JIOKYMEHTIB, PO3MHOKCHHMX KON Ta JOKYMEHTIB, IO IIiJJISATAIOTh
MOBEpPHEHHIO. JIOKyMEHTH MOCTIHHOTO 1 THUMYacOBOTrO 30€piraHHs TPYIYIOThCS Yy
CIIpaBU OKpeMo. 3a 00CsIToM crpaBa y manepoBiit popMi He TOBUHHA MEPEBUIIYBATU
250 ctopinok (30-40 MiiMeTpiB 3aBTOBIIKH).

214. ]JIoKyMEHTH TPYNYIOThCS y CIOpPaBU B XPOHOJOTIYHOMY Ta/a00 JIOTIYHOMY
HOPSLIKY.

215. TlonmokeHHs, mMpaBWiIa, IHCTPYKII TOIIO, 3aTBEPIKEHI PO3MOPSAUYUMU
JTOKyMEHTaMH, TPYMYIOTHCS Pa30M i3 3a3HAYCHUMH IOKYMEHTAMHU.

216. Haka3m (po3mOpsKEHHsI) 3 TUTaHb OCHOBHOI [iSJIBHOCTI yCTAHOBH, 3
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MHUTaHb, 3 KaJPOBUX MUTAaHb (OCOOOBOTO CKIIANY)
IpynyloThCs y pi3Hi cnpaBu. Hakazu 3 kaapoBuxX nutaHb (0COOOBOTO CKIIAJY)
IPYMYIOTHCS BIIMOBIAHO A0 iX BUJIIB Ta CTPOKIB 30€piraHHs.

217. JlokyMeHTH 3aciJlaHb KOJIET1aJIbHUX OpraHiB rPyNyIOThCA Y Bl CIIPABU:
MIPOTOKOJIH 1 IOKYMEHTH J0 HUX (JIOTIOBi1, IOBIJIKH, MPOEKTH PIIIEHH TOIIO);

JOKYMEHTH 3 OpraHizallii 3acifianb (MOPSA0K JCHHHUM, MAaKET PO3MIIICHHS, CIHCOK
3aMpOIICHUX TOIIIO).

218. IlpoTokonu 3acilaHb KOJETiaJIbHUX OpraHiB TpPYNYyIOThCA Yy CIpaBU B
XPOHOJIOTIYHOMY TOPSAAKY 1 3a HoMepamu. JIOKyMEHTHM A0 3acijaHb 3a3HauYeHUX
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OpraHiB CHCTEMAaTHU3YIOThCS 3a JaTaMH Ta HOMEpaMHU IMPOTOKOJIB, a B MeXax TpyIu
JIOKYMEHTIB, IO CTOCYIOTHCSI OJTHOTO MPOTOKOITY, - 33 TIOPSIKOM JIEHHUM 3aCiJaHHS.

219. JlopydyeHHs YCTaHOB BHIIOTO PiBHA 1 JOKYMEHTH, MOB’SI3aH1 3 1X BUKOHAHHSM,
TPYNYIOThCS Yy CIOpaBU 3a HampsiMamMH MAISUTBHOCTI yCTaHOBU a0 3a aBTOpamu
IHIIIaTUBHUX JOKYMEHTIB. Y CIpaBli JOKYMEHTH CHCTEMAaTHU3YIOTbCA 3a JaTaMu
JOpyYEHb.

220. 3arBep/uKeH1 IUTaHMW, 3BITH, KOIITOPUCH TPYMYIOTHCS Yy CIPaBU OKPEMO Bijl
MPOEKTIB LIUX JTOKYMEHTIB.

221. JluctyBaHHS TPYIYETbCA 3a 3MICTOM Ta KOPECIOHJEHTCHKOIO O3HAKOI 1
CUCTEMATU3YETHCS B XPOHOJIOTTYHOMY MOPSAKY: TOKYMEHT-BIANOBIb PO3MILIYETHCS
32 TOKyMEHTOM-3aIIUTOM.

222. Oco0oBI cmpaBu JepKaBHUX CIY>KOOBIIB (HOPMYIOTBCS y  TOPSIKY,
Bu3zHaueHoMy HAJIC.

223. Po3paxyHKOBO-TUIATIXHI BiIOMOCTi (0cOOOBI paXyHKH) MPaIliBHUKIB YCTAaHOBU
CUCTEMATU3YIOThCSI B MeXaxX pOKY 3a MpI3BUIIAMH B al(aBITHOMY MOPSAKY, a
B1JIOMOCTI IIOJI0 BUILJIATH I'pouieil (BIIOMOCTI OO0 HapaxyBaHHs 3apO0ITHOT MIJIaTH)
MOBUHHI OyTU c(hopMOBaH1 MOMICSIIS 32 KaJICHIApHUH PIK.

224. Metoau4He KEpiBHHUIITBO 1 KOHTPOJIb 3a (hOpMYyBaHHSIM CIIpaB B YCTaHOBI Ta ii
CTPYKTYPHHX IAPO3A1JIaxX 3AIMCHIOIOTHCS BIIIIIOM OpraHizamiiiHOro 3a0e3MeueHHs,
KOHTPOJIIO Ta KaJAPOBOi pOOOTH 1 apXIBHUM BiJI1JIOM.

30epiranHs JOKyMEHTIB B YCTAHOBaX

225. JlokyMeHTH 3 dYacy CTBOpEHHS (HaaXOJDKEHHS) 1 10 Tepenadi 10 apXiBy
yCTaHOBU 30epiraloThcs 3a MiCIeM iX CTBOpeHHsA. HopMaTHBHO-TIpaBOBI aKTH
30epiraroThCs 3a MICIIeM iX BHUJAHHS, a JOKYMEHTH IIOAO0 I1X pO3pOoO0IeHHS,
MOTOPKEHHSI TOIIO - 32 MICIIEM CTBOPEHHSI.

226. 306epira"Hs TOKYMEHTIB 1 CIIpaB B YCTaHOBI 3a0e3Meuye BiJ11 OpraHi3aiiifHoro
3a0€e3MeUeHHs], KOHTPOJIIO Ta KaJAPOBOi POOOTH.

227. CopaBu 30epiraloTbCsl y CIeliaibHIi KIMHATI Y BEPTUKAJILHOMY IOJIOKEHHI B
madax, M0 3aKpUBaIOThCs. I MiIBUILEHHS ONEPATUBHOCTI MOIIYKY JOKYMEHTIB
CIIpaBU PO3MINIYIOTHCS BIJMOBIAHO JI0 HOMEHKJIaTypu chpaB. Ha kopiHIsx
OOKJIaIMHOK CITPaB 3a3HAYAIOTHCS 1HAEKCH 32 HOMEHKJIATYPOIO.

228. Bumaua cnpaB, CKIAAeHUX 3 JOKYMEHTIB y mamepoBiii ¢Gopmi, y TEMYacoBe
KOPUCTYBaHHSI TPAIiBHUKAM CTPYKTYPHHUX MiJPO3AUTIB YCTAaHOBU 3IIMCHIOETHCS 3
J03BOJTY KepIBHUKA BTy OPraHi3alliiHOTO 3a0e3MeUeHHs], KOHTPOJIIO Ta KaJApOBO1
po0OTH, 1HIIMM yCTaHOBaM - 3 MHCHMOBOTO JO3BOJY KepiBHHMKAa ycTaHoBU. Ha
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BUJaHy CIIpaBy CKJIAJA€ThCsl KapTKa-3aMIHHUK. Y KapTIl 3a3HAuYaloThCsA 1HJEKC
CIIpaBH, 3arojIOBOK CIIpaBH, JlaTta ii BUAadi, ocoOa, sKiM chpaBy BHUIAHO, Jara ii
MOBEPHEHHS, MIAMKICH OC10, SKi BUIATU Ta MPUWHSIIN CIIPaBY.

229. HananHs crpaB y TUMYacOBE€ KOPUCTYBAaHHS 3/IHCHIOETbCS HE OUTBII SK Ha
OJIUH MICHIIb.

230. BunyyeHHs JOKYMEHTIB 13 CIpaBH IMOCTIHHOTO 30epiraHHs 3a00pOHS€ThCS. Y
BUHSATKOBUX BHUIAJKaX BUIYYCHHs JOKYMEHTIB OTMYCKA€ThCS 3 JO3BOJY KEpiBHUKA
YCTaHOBU 3 OOOB’SI3KOBHM 3aJIMIIICHHSM Y CIIpaBi 3aCBiJYEHUX HAICKHUM UYHHOM
KOITIH.

V. Ilopsigok miArOTOBKH CNPAaB J0 Nepeaadi AJs1 apXiBHOTo 30epiranus
Excnepmusa yinnocmi 00KymeHmia

231. OcHOBHI 3acafy TMPOBEJCHHS €KCIEPTH3U LIHHOCTI, CKIAJCHHS OIHUCIB CIpPaB,
opopMJIEHHS CIpaB Ta IepeAadl COpaB [0 apXiBy YCTAaHOBM BH3HAYAIOTHCA
[HCTpYKIIi€TO 3 A17T0BOJICTBA .

232. TlpoBeneHHsS EKCIEPTH3U IIIHHOCTI JOKYMEHTIB TOJIATae y iX BceOIYHOMY
BUBYCHHI 3 METOI BHeCeHHs 10 HarionansHOTO apXiBHOTO (hOHIY a00 BHIYyUYCHHS 3
HbOT'O Ta BCTAHOBJICHHS CTPOKIB 30epiraHHs JOKYMEHTIB, IO HE IIJJISATal0Th
BHECCHHIO J10 3a3Ha4eHOro DoH Y.

233. Jlns opranizaiii Ta mpoBEACHHS €KCIIEPTU3U IIIHHOCTI JOKYMEHTIB B YCTaHOBAaX
(y pas3i moTpebu B CTPYKTYpHUX TIIpO3/iiax) YTBOPIOKOTHCS TMOCTIHHO Iirodi
EKCTIEPTHI KOMICii.

234. ExcrmepTu3a IIHHOCTI JIOKYMEHTIB TPOBOAUTHCS HIOPOKY B CTPYKTYPHHX
MiPO3/1JIax YCTaHOBU O€3MocepelHb0 0co00amMu, BIAMOBIIAIIBHUMU 32 OPTaHi3alliio
JIJIOBOJACTBA B IMX IMIAPO3JIIJIaX, pa3oM 3 €KCIEPTHOI KOMICIEIO MiJ METOIUYHUM
KEPIBHUIITBOM apXiBHOTO BIIILITY.

235. BuwiydeHHs JOKYMEHTIB Il 3HUINCHHS O€3 TMPOBEICHHS MOMNEPEeIHBOL
EKCTIEPTHU3H iX IIHHOCT1 3a00POHSIETHCH.

236. Bin0ip 1OKyMEHTIB OCTIMHOTO 30€piraHHs 31MCHIOETHCS HA MiJICTaBl TUTTOBUX
Ta BIOOMYMX (Tajgy3eBUX) TMEpeiKiB JOKYMEHTIB 13 CTpoKaMu 30epiraHss,
HOMEHKJIATypU CIpPaB YCTAaHOBHU IUIAXOM HEPErjsiy KOXHOrO apKylla CIpPaBH.
Jlopy4yeHHsI opraHiB BJIaJld BUIIOTO PIBHS, IO HAIIAILINA JI0 YCTAHOBH Yy BUIJISIL
nanepoBoi Komii, He MOXyThb OyTH BiAIOpaHi SK JOKYMEHTH MOCTIMHOTO 4YH
TpuBasoro (mouas 10 pokiB) 30epiranHs.

237. 3a pe3ynbTaTaMu €KCIEPTU3H IIIHHOCTI IOKYMEHTIB B YCTAHOBI CKJIAJIAETHCS aKT
PO BUJTYYCHHS JIsl 3HUILEHHS JOKYMEHTIB y maneposiid Gopmi (aomatok 15).
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238. 3BezeH1 onucH CIipaB MOCTIMHOTO, TpuBaoro (moxaa 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX NHUTaHb (OCOOOBOr0 CKJIaay) Ta aKT IPO BWIIYYCHHS IS 3HHINCHHS
JIOKYMEHTIB, He BiiHeceHUX a0 HarioHanpHOTO apXxiBHOTO (OHAY, PO3TISIAIOTHCS
CKCIIEPTHOIO KOMICI€I0 YCTaHOBHM OJHOYAcHO. Ilicis 3aTBep/KCHHS aKTa yCTaHOBA
Ma€ TIPaBO 3HUIIUTH BU3HAYEHI HUM JJOKYMCHTH.

239. AKT mnpo BWIYYECHHS [UIsl 3HUIICHHA JIOKYMEHTIB CKJIAJA€ThCS OO0
JIOKYMEHTIB, He BHeceHHMX 10 HarioHanpHOro apxiBHOro (hOHIY, Ha CIpPaBH BCIEl
ycraHoBU. HaiiMeHyBaHHSI CTPYKTYPHOTO HiAPO3/UTY 3a3HAYAIOTHCS MEPEd TPYMOI0
3aroJI0BKIB CIIPaB IOTO M1PO3ILTY.

CkJ1aeHHSI OIIMCIB CIIpaB, 0 CKJIaJeHi y naneposii ¢gopmi

240. Onwuc cmpaB - apXiBHUHM TOBIAHMK, MPU3HAYCHUN AJST OONIKY Ta PO3KPHUTTS
3MICTY OJMHHMIIb 30€piraHHs, OJMWHHUIb OOJIIKY, 3aKpIIUICHHS iX cUcTeMaru3alil y
MeXax apXiBHOTO (OHIY.

241. Omnucu crmpaB YKIAJIalOThCS OKPEMO Ha CIpaBU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoBHUX MUTaHb (0coO0BOrO cKiaay). Ha cnpaBu
tuM4acoBoro (10 10 pokiB) 30epiraHHs ONUCH HE CKJIAIal0ThCs. Y pasi JKBigaIii uu
peopraxizailii yCTaHOBHU TaKl OMKCH CKJIAA0ThCs 000B’ I3KOBO.

242. Onucu cnpaB CTPYKTYpHOTO MIAPO3LTY YCTAaHOBH CKIQJAarOThCS HIOPOKY 3a
BCTaHOBJICHOIO (hopMoro (HoaaTok 16) mocamoBo0 0co0010, BiANOBIJAIBHOK 3a
JUJIOBOJICTBO Yy CTPYKTYPHOMY TMIiJAPO3MALUI, 32 METOJUYHOI JIOMOMOTH apXiBHOTO
BIJIJILITY.

243. Homep omucy crpaB CTPYKTYPHOTO MiAPO3/Iiy YCTAaHOBH IMTOBHHEH CKIIAIATHCS
3 1HJEKCY CTPYKTYpPHOTO MiAPO3JAUTY 3a HOMEHKJIATypOIO CIpaB 3 J0JaBaHHSIM
MOYATKOBOI JIITEpU HA3BH KaTeropli JOKYMEHTIB, IIO BKJIOYAIOTHCS 1O OMHCY, Ta
YOTUPHOX IU(P POKY, B IKOMY PO3MOYATO CIPaBH, BKIOYEH1 A0 onucy. Hanpuknazn,
OMKCH CIIpaB MOCTiiHOTro, TpuBaioro (monaa 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX
nUTaHb (0COOOBOTO CKJIaMy) CTPYKTYPHOTO MiIPO3ALTY 3 1HI. 5, 110 po3moyari 'y 2011
poiii, MatumyTh HoMepu: S IT-2011; 5T -2011; 5 OC - 2011.

244 Tlix yac ckiagaHHs OMKCIB CIIPAB CJIiJl JOTPUMYBATUCS TAKHX BUMOT:

KOKHa CIpaBa BHOCUTHCS JI0 OMUCY IMiJ CAMOCTIHHUM MOPSIKOBUM HOMEPOM (SIKIIO
CIIpaBa Ma€ KiJbKa TOMIB, KOXXHUW TOM BHOCHUTBCS JIO OMUCY 1] OKPEMHM HOMEPOM);

rpagu  omucy OQOpPMIIOIOTHCS BIAMOBIAHO JO BIJOMOCTEH, 3a3HAUYCHUX Ha
OOKJIaJAWHII CIIPaBH;

y pa3l BHECEHHS J0 ONHUCY KIUJIbKOX CIpaB IMIJPSAJ 3 OJHAKOBUM 3aroJIOBKOM
3a3HAYa€ThCSl TOBHICTIO JIMIIE 3arojIOBOK MEpINOi CIpaBH, a BCl 1HII OJHOPIJIHI
CHpaBU MO3HAYAIOTHCS CIIOBAMU “‘Te caMe”, IpU LbOMY 1HIII BIJOMOCTI PO CIpaBU
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BHOCSATHCS /IO OIKCY TMOBHICTIO (HAa KOXKHIM HOBIH CTOPIHIII OMHUCY 3aroJIOBOK
BiJITBOPIOETHCS MTOBHICTIO);

rpada omucy “[IpumiTKa” BHKOPUCTOBYETHCS IS BIAMITOK IIPO OCOOJHUBOCTI
¢i3uyHOr0 CTaHy CHpaB, MPO Mepenady CHpaB IHIINM CTPYKTYPHHUM MiApO3AiIaM
yCTaHOBH a00 1HIINA YCTAHOBI, MPO HASBHICTh KOMIH JOKYMEHTIB Yy CIIPaBi.

245. Onucu crnpaB BEAYThCA MPOTITOM KUIBKOX POKIB 3 BUKOPUCTaHHSIM €IMHOI
HacKpi3HOi HyMmepaiii. CripaBu KO)KHOTO POKY CTAHOBJISITH PIYHHI PO3/LIT OIMHUCY.

246. Y kiHII omucy pPOOWUTHCS MiACYMKOBHW 3amucC 13 3a3HAYEHHSM KUTBKOCTI
(uudppamu 1 crmoBamH) crmpaB, IO OOJIKOBYIOTHCS 3a OIKCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJNMBOCTI HyMepalli crhpaB B omuci (JITEpHI Ta MPOMYIIEHI
HOMEpH CITIpaB).

247. Y piuHUNA pO3/IJ OMKCY CIPaB BHOCSTHCS TaKOX CIIPaBU, HE 3aBEPILCHI
MPOTATOM KaJICHJIApPHOTO POKY. Y TaKUX BUIAQJIKaX y KIHI[ PIYHUX PO3JALUIIB OMHUCY
KOXXHOTO HACTYIHOTO POKY, TMPOTITOM SKOTO CIpaBU MPOJOBKYBAJIUCS B
JIJIOBOJICTBI, 3a3HAYa€ThCs “‘JIOKYMEHTH 3 LIbOTO MUTAHHS JUB. TaKOX Yy PO3MILIL 3a

29

pik, Ne .

248. Onuc cripas, CKIAJACHUX Y TANepoBiid (Gopmi, CKIIATaEThCA Y IBOX MPUMIPHHUKAX,
OJIMH 3 SIKUX TEPENA€TbCs Pa3oM 13 CIpaBaMU [0 apXiBHOTO BIIAUTY, a I1HIIMMA
3ITUIIAETHCS SIK KOHTPOJIBHUM MPUMIPHUK Y BIJIUTI OpraHi3amiitHoro 3a0e3ne4eHHs,
KOHTPOJIIO Ta KaJIpOBOi pOOOTH.

249. Ha ocHOBiI OMHUCIB CIpaB CTPYKTYpHUX MIIPO3AUTIB apXiBHUM BIJAUT TOTYyE
3BEJICHI OMHUCH CIIpaB MOCTIMHOrO Ta TpuBayioro (moHan 10 pokiB) 30epiraHHs, 3
KaJIpPOBUX MUTaHb (0COOOBOTO CKIAAY).

250. 3BenmeHuii OmMUC CHpaB TOCTIMHOTO 30€piraHHsA CKJIAIA€THCA Y YOTUPHOX
npuMipHUKax, Tpuasoro (rmoHaa 10 pokiB) 30epiraHHs - y JBOX MPUMIPHUKAX, 3
KaJIpOBUX MUTaHb (OCOOOBOTO CKJIAAy) - Yy TphoX MpuMipHUKax. OAUMH MPUMIPHUK
3aTBEP/KEHOTO OIMHCY TOTAETHCS JISP)KAaBHOMY apXiBy.

251. CtpykTypHI TiApO3aUM 3000B’s3aHI ONMUCYBAaTH JOKYMEHTH IOCTIHHOTO Ta
TpuBajuoro (nmonaja 10 pokiB) 30epiranss, 3 KaApoBUX MUTaHb (0OCOOOBOTO CKIIaTy) HE
MI3HIIIE HDK 4Yepe3 JiIBa POKHU TICIs 3aBEPIICHHsI CIpaB y JUIOBOJICTBI, a TaKOXK
nepeaBaT JOKYMEHTH TIOCTIMHOrO 30epiraHHs BIAMOBITHO 1O 3aTBEPHKEHUX
OIKCIB CIPAB JI0 ACPKABHOTO apXiBY B YCTAHOBJIEH1 3aKOHOJJABCTBOM CTPOKH.

Od¢opmieHHs cipas, CKIAJeHUX Y naneposii ¢gopmi
252. OdopmileHHs crnpaBu NOCTIMHOrO 1 TpuBajioro (moHan 10 pokiB) 30epiraHHs

nepeadayae HyMmepallil0o CTOPIHOK Y CHpaBi, CKIaJCHHA Yy pa3l MmoTpeou
BHYTPIIIHBOTO OMHCY JOKYMEHTIB CIpaBH, HAsBHICTh 3aCBIAYYyBaJIbHOIO HAIHCY
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CHPaBU MPO KIIBKICTh CTOPIHOK 1 PO 0COOIMUBOCTI (DI3MUHOTO CTaHy Ta (OPMyBaHHS
CHpaBH, MAMIMBAaHHA a00 OMpaBICHHS CIIpaBH, 0)OpMIICHHS OOKIaAUMHKH CIIPABH.

253. JlokyMeHTHM THUMYacoBoro 30epiranfHs, c@opMoBaHI Yy CHOpaBd, HE
HiIMBAIOTHCSI, CTOPIHKA HE HYMEPYIOTHCS, YTOUHEHHS €JIEMEHTIB O(OpMIICHHS
OOKJaAMHKK HE TPOBOAMTHCS, 3a BHUHATKOM TEPBUHHOI  OyXTranTepchKoi
JIOKyMEHTAIi.

254. Tlicna 3akiHYEHHS MUJIOBOJHOTO POKY 1O HANMCIB Ha OOKJIQJMHKAX CIIpaB
MOCTIHHOTO 1 TPUBAJIOT0 30epiraHHs BHOCSATHCS HEOOX1/IHI YTOUYHEHHS, MIEPEBIPAETHCS
BI/IMOBIHICTh 3arojIOBKiB CIpaB Ha OOKIAAWHIN 3MICTY MIANIMTAX JOKYMEHTIB,
BHOCATBCA y pa3l moTrpeduW 10 3arojioBKa CIpaBU JOJATKOBI  BiJOMOCTI
(MIpOCTaBISIOTHCSI HOMEPU HakasiB, MPOTOKOJIB, 3a3HAYAIOTHCS BUIU 1 (QopMu
3BITHOCTI TOIIIO).

255. Jlata Ha OOKJIQAMHIII CIPaBH MOBHHHA BIJNOBIIATH POKY MOYATKY 1 3aKiHUCHHS
CIpaBH; y CHpaBl, 0 Ma€ JOKYMEHTH 3a OUIbII paHHI POKH, HK PIK yYTBOPEHHS
CIPaBH, MiJl JaTOK POOUTHCS HAIUC “€ TOKYMEHTHU 3a __ pOKHU’ .

256. Ha oOknagumHKax CIpaB, IO CKJIATAIOThCSA 3 KIIBKOX TOMIB, IMPOCTaBIISIOTHCS
AT TEpPHIOro 1 OCTAHHBOTO JIOKYMEHTIB KOXHOrO TOMY (4YacTuHH). Y pasi
3a3HAYEHHS TOYHOI KaJIEHJAPHOI JaTH MPOCTABIISIETHCS YMCIIO0, MICALb 1 piK. Uucio 1
piK MMO3HAYAIOTHCS apaOChKUMU U paMu, MICAIb MUAIIETHCS CIOBOM.

257. Ha oOkyaguHIl CripaBU MPOCTABISAETHCS HOMEP CIIPAaBU 3a 3BEIACHUM OIHCOM 1
3a MOTOXKEHHSIM 3 apXiBOM YCTaHOBH - HOMEP OMHUCY 1 POHY.

258. Y pasi 3MiHM HaltMeHYBaHHSI YCTaHOBH (11 CTPYKTYypHOTO MiAPO3/LITY) IPOTITOM
nepiony, sSIKU OXOIUTIOITh JOKYMEHTH CHpaBH, abo MiJ Yac mepenadi cupaBu A0
1HIIOI YCTaHOBU (CTPYKTYPHOTO MIAPO3AUTY) Ha OOKIJIaJUHII CIPAaBH 3a3HAYAETHCA
HOBE HallMEHYBAaHHS YCTAHOBH (CTPYKTYPHOTO MIAPO3JALTY), a IoNepeaHe OEpeThCs B
Ty KKH.

259. Hanmcu Ha OOKJIaguHKAX CIpaB MOCTIMHOTO Ta TpuBasoro (monam 10 poxiB)
30epiraHHsl poOJATHCS YITKO YOPHUM CBITIOCTIMKMM HYOPHWIOM ab0 mMacToro.
HaksieroBaHHS TUTYJIBHOTO apKyIlia Ha OOKIaAMHKY CTIIPABH HE JTOMYCKAETHCA.

Ilepeoaua cnpas, cknadenux y naneposgiii hopmi, 00 apxieHozo 8i00iy

260. CnpaBu moctiiHOTO Ta TpuBanoro (moHayn 10 pokiB) 30epiraHHs, 3 KaapOBHX
nuTaHb (0COOOBOTO CKIJIaay) dYepe3 JiBa POKU MICHsS 3aBEpIICHHS iX BEACHHSA
NEepealoThCs 10 apXiBHOTO BIAJLTY B YNOPSAKOBAHOMY CTaHl JJIs TMOAAJBIIOTO
30epiraHHs Ta KOPUCTYBaHHS.

261. Tlepemaua cmpaB 10 apxiBHOTO BIAJALTY 3AIHCHIOETBCA 3a Tpadikom,
3aTBEPPKEHUM KEPIBHUKOM YCTAHOBH.
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262. 3a TUCHPMOBHUM 3BEPHEHHSAM CTPYKTYpHOTO MiAPO3JALTY AapXiBHUM BIJIILI
oopmisie Bupaudy cmpaB, CKIQJEHUX Yy TamnepoBiid ¢Gopmi, HA CTPOK 10 TPbOX
MICSIIIB.

263. IlpuiiManHs-TIepeaya KO>KHO1 CIpaBU 31MCHIOETHCS MPALIBHUKOM apXiBHOTO
By B TPUCYTHOCTI TpalliBHUKA YCTAHOBH, KU Iepeaae ymopsAKOBaHI Ta
o opMIICHI CIIpaBH.

264. CnpaBu noctiiiHoro ta TpuBaioro (monaa 10 pokiB) 30epiraHHs mepeaaroThCs
JI0 apXiBHOTO BIJILTY 32 OIKCAMHU.

VY KiHII KOXXHOTO MPUMIPHHKA OIMKCY TMpaliBHUK apXiBHOTO Biaairy abo ocoba,
BIJINIOBIJIaJIbHA 32 BEACHHS apXiBy YCTAHOBH, PO3MUCYETbCA y MPUUHATTI CHpPaB 1
npocTasisie 1aty. OQuH IPUMIPHUK OMUCY MMOBEPTAETHCSA CTPYKTYPHOMY ITiIPO3ALTY,
BC1 1HIII 3aJIMIIAIOTHCSA B apXIBHOMY BT,

CrpaBu, 110 TIEPEIalOTHCS 10 apXIBHOTO BTy, TOBUHHI OYTH 3B’S3aH1 HAJICKHUM
YUHOM.

CTpyKTypHI MIIPO3/17IK 3000B’A3aH1 3a0€3MeUUTH 30€piraHHsl apXiBHUX JOKYMEHTIB
Ta nepegavdy AOKYMEHTIB, IO Haiexarh A0 HamioHaibHOro apxiBHOro (hOHAY, MIiCHs
3aKIHYEHHS! BCTAHOBJICHUX T'PAHUYHUX CTPOKIB iX 30€piraHHs B apXiBl YCTaHOBU AJIS
MOCTIMHOTO 30€piraHHs /10 BIAMOBIAHOTO JIEP>KaBHOTO apXiBY.

Honarok 1
10 Tactpyxkii (myHKT 7)

3AT'AJIBHI ITPABWJIA odopmiieHHS TOKyMEHTIB

1. Ins opopmiieHHST TEKCTIB CIy>KOOBUX JOKYMEHTIB BUKOPHUCTOBYETHCS TapHITYpa
Times New Roman Tta mpudt posmipom 12-14 apykapcbkux MmyHKTIB abo §-12
JIPYKapChbKUX MYHKTIB JUIsl IPyKyBaHHs pekBizuty “IIpi3Buille BUKOHABIA 1 HOMEP
foro tenedoHy”’, BAHOCOK, MOSICHIOBAJIbHUX HAIKUCIB IO OKPEMHUX €JIEMEHTIB TEKCTY
JIOKyMEHTa ab0 MOTro peKBI3UTIB TOIIIO.

2. IIpu opopMieHH1 3aCTOCOBY€ETHCS MIPUQT:
HaIIBXKUPHUN IIPUPT BEIIMKUMU JTITEPAMHU - U1l HA3BU BUlY IOKYMEHTA;

HaMIBXKUPHUN (mpsiMUil a00 KypCHB) - [UJISl 3aroJIOBKIB Ta KOPOTKOTO 3MICTY
JOKYMEHTA.

3. IIpu oopMieHHI TEKCTIB MIXKPSAAKOBHUM iHTEPBaJ MOBUHEH CTAHOBUTHU:

1 - @I CKIagOBUX TEKCTY MOKYMEHTA, pekBizuTy “‘Jlomatoxk” Ta MOCWJIAHHSA Ha
y y ) y
JIOKYMEHT, 110 CTaB MiACTaBOO JJIS MiITOTOBKY (BUIAHHS ) MIOTOYHOTO JOKYMEHTA,
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1,5 - 15t cKki1aoBUX YaCTUH PeKBI3UTIB “Anpecat” Ta “I'pud 3aTBepKEHHS;
1,5-3 - anst BiZOKpEeMIICHHS PEKBI3UTIB JOKYMEHTA OJIMH BiJ] OJHOTO.

4. Im’s Ta mpi3Buie B pekBi3uTi “Tlianuc” po3MinlyeTbcs Ha piBHI OCTAHHBOTO PsiiKa
Ha3BU MOCA/IH.

5. MakcuMmanbHa JOBXKHMHA psJika O0araTOpsAKOBHX PEKBI3UTIB (KpiM PEKBIZUTY
TEKCTY) - 73 miuniMeTpH (28 ApyKOBaHUX 3HAKIB).

6. SIKImO KOpOTKUHM 3MICT A0 TeKcTy nepeBuirye 150 3HakiB (I’ATh psAKiB), HOTO
J03BOJISIETHCS TIPOJIOBXKYBATH JIO MEKI MpaBoro moiist. Kparka B KiHIII 3aroJioBKa HE

CTaBHUTLBCA.

7. Ilpu odopmileHHI JTOKYMEHTIB BIJACTYN BiJ MEXl1 JIBOTO TMOJIS JOKYMEHTa
CTaHOBUTH:

125 minimMeTpiB - 1 iM°s1 Ta nipi3BuUIa pekBi3uTy “Ilianuc”;
100 mimimeTpiB - 11 pekBizuTa “I'pud 3aTBepKeHHS

90 MimiMeTpiB - IJIs PEKBI3UTY “AJnpecat’’;

10 wmimiMmeTpiB - s ab3amiB y Tekeri, a Takox cmB  “CIIYXAJIN”,
“BUCTVYIINJII”, “BUPIIINJII, “VYXBAJININ”, “HAKA3VIO”,
“30b0OB’A3YI0”;

0 MutiMeTpiB - ansa pekBi3uTiB “‘/lata mokymenrta”, “KopoTkuil 3MicT JOKyMeHTa”,
“Tekct” (06e3 ab3ariB), “BinMiTka npo HasiBHICTH AojaaTKiB”, “TIpi3BuIiie BUKOHABIIS 1
HOMeEp Moro Tenedony”’, “BiaMiTka Mpo BUKOHAHHS JTOKYMEHTA 1 HAJCUJIAHHS MOTO
no copaBu”, ciaoBo “Jlomarok, pekBizutu “llomatok™ Ta cioo “IliacraBa” 3amucy
Npo TMOCWJIAHHS Ha JOKYMEHT, IO CTaB TIJICTaBOIO ISl MIATOTOBKU (BUIAHHS)
MOTOYHOTO  JIOKYMEHTa, HailMeHyBaHHS mocamgd y pekBiduti  “Tligmuc”,
3aCBIYyBaJIBLHOTO HAMUCY “3T1HO 3 OpUTIHAIOM™ Ta JJis mepiioro pexksizuta “I'pud
3aTBEPIKEHHS, AKIIO 1X B IOKYMEHTI JBa.

8. Ilix yac opopmiieHHS] TOKYMEHTIB (JI0AaTKIB 10 HMX) Ha JBOX 1 OUIbIIIE CTOPIHKAX
Jpyra Ta HaCTYITHI CTOPIHKY TTOBHHHI OyTH TPOHYMEPOBaHi.

9. Homepu CTOPIHOK CTaBJIATHCS MOCEPEINHI BEPXHBOTO TOJISI CTOPIHKH apaOChbKUMU
nudpamu 6€3 3a3HaYEHHS CJIOBA “‘CTOpIHKA™ Ta pO3I1JI0BUX 3HaKiB. [lepina cropinka
HE HyMEpYyeTbCs Hl B JIOKyMEHTI, HI B KOXKHOMY 3 J10JaTKiB. JIOKYMEHT 1 KOXEH 3
JOAATKIB MalOTh OKPEMY HyMepalliio.

10. TexcTn NOKyMEHTIB IPYKYIOThCS Ha OJHOMY Oolli apkymia. J[okymMeHTH He
MOCTIHHOTO CTPOKYy 30epiraHHs oOcsroMm Outbiie 20 CTOPIHOK JOMYCKA€THCS
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JIpYKyBaTH Ha JHIOBOMY 1 3BOPOTHOMY OOIll apKylia, MpPH LbOMY PEKBI3UT
“ITignuc” moBWHEH OYyTH PO3MIIEHUNA Ha JIMIILOBOMY, a HE Ha 3BOPOTHOMY OoIIi
OCTaHHBOTO apPKYyIlla JOKYMEHTA.

JonaTok 2
1o Tactpyxkuii (myHkT 18)

30JIO0TOHICBKA MICBKA PAJIA

PIINTEHHA

BiJ 2020 Ne
M. 30J10TOHOIIIA

JonaTok 3
1o Tacrpykuii (myHkT 18)

30JIOTOHICBKA MICBKA PAJTA
BUKOHABYMI KOMITET

PIINTEHHA

BiX 2020 Ne
M. 30JIOTOHOIIIA


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n607
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n607
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Jonatok 4
10 Incrpykuii (myHkT 18)

30JI0TOHICBKU MICBKHUH T'OJIOBA

PO3IIOPA/I’KEHHA

BiJ 2020 Ne
M. 30J10TOHOIIA

JonaTok 5
1o Tacrpykuii (myHkT 18)

30JIOTOHICBKA MICBKA PAJTA
BUKOHABYUI KOMITET

ByJ1. CanoBmii mpoi3a, 8, M. 3os10ToHOIIA, Uepkacbka 00.1., 19702, Tesn./dakc (04737) 2-38-42
E-mail: rada@zolo.ck.ua, Be6- caiit: z0l0.qov.ua kox €JIPITIOY 04060849

No Ha Ne BIJ

Homarok 6
10 Tactpyxkii (myHKT 35)

ITPUMIPHUI ITEPEJIIK
JOKYMEHTIB, 1110 JI03BOJISIETHCS 3aTBEP/IKYBATH IIPOCTABJISTHHAM rprda
3aTBEP/KEHHS MTOCA0BOI 0COOU

1. Axtu (TOTOBHOCTI 00’€KTa 1O eKCIUTyaTallli; CHHCaHHS; IHBEHTapU3allii;
EKCIICPTU3H;, BUITYUCHHS CIIpaB JyIsl 3HUILEHHS; Mepeaadi Crpas; JIKBiAaIlii yCTaHOB
TOIIO).

2. 3aBmaHHd (Ha TPOEKTyBaHHA OO0’€KTIB, TEXHIYHUX CIOPY[, KamiTaJlbHe
OyIIBHUIITBO; Ha MPOBEACHHS HAYKOBO-AOCTIIHUX, MPOEKTHO-KOHCTPYKTOPCHKHX 1
TEXHOJIOTIYHUX POOIT; TEXHIUHI TOIIIO).

3. Komrropucu BuTpar (Ha yTpuMaHHS anapaTy yIpaBiiHHS, OyJIWHKIB, TPUMIIICHB,
CIIOPY/l; Ha TIJATOTOBKY Ta OCBOEHHS BHPOOHMIITBA HOBUX BHUPOOIB; Ha KaliTajbHE
OyIIBHUIITBO TOIIIO).

4. Tlepeniku (mocaj NpaIliBHUKIB 3 HEHOPMOBAHUM pPOOOYMM JIHEM; THUIIOBHUX,
B1IOMUHUX (TaJly3€BUX) JTIOKYMEHTIB 13 CTPOKaMH 30€piraHHs TOIIIO).


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n607
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n607
mailto:rada@zolo.ck.ua
http://zolo.gov.ua/
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n693
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5. Po311iHKM Ha BUKOHAHHS POOIT.
6. CtaTyTH (IIOJIOKEHHS ) YCTAHOB.

7. CTpyKTypa yCTaHOBH.

Honmatok 7
1o Tactpykii (myHKT 65)

ITPUMIPHMIA TTEPEJIIK
JTIOKYMEHTIB, MIAMUCH Ha SKUX CKPIMUIIOIOTHCS repO0BOIO MIEUYATKOIO y pasi ix
CTBOPEHHS

1. Axtu (BUKOHAHHS POOIT, CHOUCAHHA, EKCHEpPTH3H, (IHAHCOBUX IEPEBIPOK;
BUJTYYEHHS CIIPaB ISl 3HULLIEHHS; [Iepeaayl CIipaB TOILO).

2. BUCHOBKH 1 BIATYKH YCTaHOB Ha JMCEpTalli Ta aBTopedepaTu, IO HAACUIAOThCA
1o Buioi arecraiitnoi koMicii Ykpainu.

3. JloBiaku (JIIMITHI; MPO BUIUIATY CTPAXOBUX CyM; BUKOPUCTAHHS OIODKETHHX
acUTHyBaHb Ha 3apIUIaTy; MPO HaApaXOBaHy 3apIliaTy TOIIO).

4. JoroBopu (mpo  MarepiaJbHy  BIANOBIANBHICTh,  HAYKOBO-TEXHIYHE
CHiBPOOITHUIITBO, MIAPSAN, OPCHIY IPUMIIICHB; PO BUKOHAHHS POOIT TOIIIO).

5. JlokyMeHTH (ZIOBIJIKH, MOCBIIYEHHS TOILIO), 110 3aCBIAYYIOTH MpaBa IPOMAJsH 1
IOPUIUYHHX OCI0.

6. JlopyueHHs Ha OJiep)KaHHS TOBApHO-MATEplAIbHUX I[IHHOCTEH, OIOHKETHI,
OaHKIBCBKI, IICHCIMHI, IUIATIKHI.

7. 3aBmaHHA (Ha TMPOEKTYBaHHSA OO0’€KTIB, TEXHIYHUX CIOPYJ, KamiTalbHe
OyJIIBHUIITBO; TEXHIYHI TOIIO).

8. 3asBU (Ha aKpeIUTUB; PO BIAMOBY BiJ aKLENTY TOLIO).
9. 3asBKkHu (Ha 001aHAHHS, BUHAXOIU TOIIIO).

10. 3pa3ku BIZOMTKIB TEYATOK 1 MIANKHCIB TMPAIIBHUKIB, SIKI MAalOTh TIPaBO
3MIIHCHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI Onepallii.

11. Komropuc BuTpar (Ha yTpUMaHHS amapary yOpaBiiHHS; Ha MIATOTOBKY Ta
OCBOEHHSI BHUpPOOHMIITBA HOBHUX BHUpPOOIB; Ha KaJbKYJSIIIO 3a JOMOBOPOM; Ha
KaritajabHe OyIIBHUILITBO TOLIO).

12. JIuctu rapaHTiiiHi (Ha BUKOHAHHS pOOIT, HaJaHHS MOCIYT TOIIO).


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n788
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13. IlomanHs 1 kimomoTaHHS (IIPO HATOPOJKEHHS OpJAEHAMH 1 MeNalsiMH; Ipo
PEMIIOBaHHS).

14. TIpoTokonu (MOTOKEHHS MJIaHIB TOCTABOK).

15. Peectpu (uekiB, OFOJKETHUX JOPYUCHB).

16. Crienndikarrii (BupoOiB, IPOAYKITii TOIIO).

17. CoinbH1 JOKYMEHTH, IMATOTOBJIEH] Bl IMEH1 IBOX 1 OUIBIIIE YCTaHOB.
18. CratyTH ycTaHoB.

19. TUTYBHI CIIUCKH.

20. Tpy0B1 KHUXKKH.

Honatok 8
1o Tuctpyxkii (myHkT 153)

ITPUMIPHMIA TTEPEJIIK
JIOKYMEHTIB, 110 HE MIJUISIraloTh peecTpallii BIIIIJIOM OpraHi3auiiHOro
3a0e3MeyeHHs], KOHTPOJIIO Ta KaJpoBoi podoTH

No  [Bun mokymeHta CrnermianpHuii 00miK™

1. 3BeneHHs Ta iHdopMallisi, HaaiciaHi A0 Bigoma HE 1JISATaI0Th

2. PeknmamHi TOBiOMIIEHHS, TIAKaTH, NPOrpaMH Hapaj, PCECTpamil 4u o0IiKy y

KOH(EPEHIiH TOIOo OyIb-sAKHUi IHIIKHA

3. IlpeiickypanTu (kortii) croci6

4, Hopwmu BuTpatu mMarepiaiinB

S. BiTasibHi TMCTH 1 3aMPOILIEHHS

6. MicsuHi, KBapTaJibHI, MBPIYHI 3BITH

7. I'padiku, HapsaK, 3asIBKU, PO3HAPSIKA

8. dopMH CTATUCTUYHOI 3BITHOCTI

Q. HayxoBi 3BiTH 32 TeMaMu ciyx0a HayKOBO-
TEXHIYHOI 1H(popMarii
(OOMKOBYIOTBCS  JTUIIIE
y pa3i ii HassBHOCT1)

10. HamyasbHi miianu, mporpamu (Kortii) KaJIpoBa Ciryx0a

11.  oroBopu OyxraiaTepchKka ciiyxoa


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n955
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Jomatok 9
1o Iacrpykii (myskT 154)

[IPUMIPHUI CKJIAJ]
3aMKCy PO PEECTPAIIII0 BXITHUX JOKYMEHTIB*

[—

. Bun noxymenra.

2. JlaTa Ta yac HaAXOKEHHS JIOKYMEHTA B YCTAHOBY.

(O8]

. JlaTa peectpariii JOKyMeHTA.

4. PeecTpallliiHuil 1HACKC IOKYMEHTA.

93

. KopecrnioHnieHr.

o)

. laTa peecTpariii Ta peecTpaliiiHui 1HAEKC KOPECIIOH ICHTA.
7. KopoTkuit 3MicCT.

8. BignoBigaJbHMI TIAPO3ALT YCTAHOBH, SKHUH B YCTaHOBJIEHOMY MOPSIKY
BU3HAUEHUH BIANOBIJAIBHUM 32 BUKOHAHHS JOKYMEHTA B YCTaHOBI.

9. BianoBigaibHUI BUKOHABEIIb - MPAaIlIBHUK BIAMOBIIAIBHOTO MiIPO3ALTY YCTAaHOBH,
SKUW B YCTAHOBJICHOMY TMOPSAKY BHU3HAYCHHWM BIIMOBIJATLHUM 32 BUKOHAHHS
JIOKyMEHTA B YCTAHOBI.

10. BinMiTKa po BUKOHAHHSI JIOKYMEHTA.

11. Copasa Ne.

* IHCTpyKIi€r0 3 MATOBOJICTBA YCTAaHOBU MOXKe OyTH IepemdadeHo J0J1aTKOBI
CKJIQJIOB1 YaCTUHU KYPHAIy Ta BU3HAYEHO 1HIIUN MOPSIJIOK iX PO3MIIICHHS.

Homartok 10
1o Iucrpyxkuii (myHKT 154)

[IPUMIPHUI CKJIAJ]
3aMucy Mpo PEECTPALIiI0 BUXIAHUX JOKYMEHTIB, CTBOPEHUX YCTAHOBOIO™*

1. laTa peectpariii JOKyMeHTa.
2. PeecTpaiiiinuii iHAEKC TOKYMEHTA.

3. Anpecar.


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n977
http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n977
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4. KopoTKuii 3MICT.
5. BignoBiganeHuil MiAPO3/ALST yCTAHOBH, SIKUM MiATOTOBJICHO JOKYMEHT.

6. BinnmoBiganbHu BUKOHABELb - MPALIBHUK BiAMOBIAAIBEHOTO MiIPO3ALTY YCTAHOBH,
SIKUI TiATOTYBaB IOKYMEHT.

7. [laTa Ta yac HaIXOJKEHHS JOKYMEHTA aJpecary.
8. JlaTa peecTpaliii Ta peecTpaliiiHui 1HACKC ajpecara.
9. BigmiTKka po BUKOHAHHS TOKYMEHTA apecaToM.

10. Copasa Ne.

* [HCcTpyKIi€ 3 MAUTOBOJICTBA YCTAaHOBU MOXKe OyTH IependadeHo J0J1aTKOBI
CKJIQJI0B1 YACTUHHU KYpPHAITy Ta BU3HAYEHO 1HIINUNA MOPSIIOK iX PO3MILIECHHS.

Homatok 11
1o Tacrpyxkuii (myskr 180)

CTPOKH
BUKOHAHHS! OCHOBHUX JJOKYMEHTIB

1. Axt Ilpe3unenta Ykpainu - 30 aHiB 3 1aTH HAOpaHHS HUM YMHHOCTI, SKIIO ITUM
aKTOM He Tiepe10aueHo CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aBJIaHHS.

2. 3anuT ab0 3BEpPHEHHS:

HApOJIHOTO JIemyTaTa YKpaiHu - mpoTsAroM 15 MHIB 3 THS WOTO HAIXOHKEHHS, SIKIIO
BepxoBHoto Pajoro Ykpainu He BCTAaHOBJIEHO 1HIIUHN CTPOK;

nenyrara Bepxosnoi Panu ABronomHoi PecryOniku Kpum - npotsirom 15 aHiB 3 1Hs
WOT0 HAJXOIKCHHS,

JieryTaTa MiCcIIeBOi paau - mpoTaroM 10 aHIB 3 JHS HOTO HAAXOMKCHHS.

3. Skmo 3anuT (3BEpHEHHs) HapoOAHOro AenyTara YKpaiHu (gemyrara BepxoBHOi
Panu AsronomHoi PecnyOnmiku Kpum, nemyrata micieBoi paau) 3 00 €KTHBHUX
NPUYUH HE MOXE OyTH PO3TJSHYTO B YCTAHOBJIEHHUI CTPOK, HAJCUIAETHCS TMChMOBE
MOBIJJOMJICHHSI Cy0’€KTaM BHECEHHS 3aluTy (3BEpHEHHs) 13 3a3HAYEHHSAM MPUYHMH
IPOJIOBXKEHHS CTPOKY PO3IIIALY.

CTpok po3Iiisily AeMyTaTChbKOTO 3BEPHEHHS 3 YPaxXyBaHHSAM CTPOKY IPOJIOBKEHHS HE
Moske nepeBuiyBaTi 30 JHIB 3 MOMEHTY MOI0 HaAXOIKEHHS.


http://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1002
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4. Pimenns Kabinery MinicTpiB VYKpaiHM IIOAO [JOOMPAIIOBAHHS IPOEKTIB
HOPMATHUBHO-TIPABOBUX aKTiB - mpoTsiroM 10 QHIB 3 AHA NPUNAHSATTS BiIMOBIIHOTO
pIIICHHS, SKIO UM PIIICHHSM HE BCTAHOBJICHO 1HIINI CTPOK.

5. IloctranoBu Ta BucHOBKH Koserii PaxyHkoBoi maiatu - mpotsarom 15 mHiB 3 THS iX
peecTpaliii B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJICHO 1HITUN CTPOK.

6. IloromxkeHHs TPOEKTIB AakTiB 3aiHTEPECOBAaHMMM OpraHaMH - Yy CTpOK,
YCTAHOBJICHUH IX TOJOBHMMHU PO3pOOHMKAMHU BiJIMOBIIHO 10 BUMOr PermameHTy
KaGinery MinicTpiB Ykpainu.

7. 3anuT Ha myOniyHY iH(OpMaIi0 Bif (i3UYHOI, IOPUIUIHOI 0coOM, 00’ €THAHHS
rpoMazsiH 0e3 cTaTyCcy IOpUIUYHOI 0COOH, KpIM Cy0’€KTIB BJIHUX IMOBHOBaXEHb, Ta
HaJaHHS BIAMNOBIAI Ha 3amUT Ha 1H(POPMALIID - MPOTATOM CTPOKY, BH3HAYEHOIO
crarteto 20 3akony Ykpainu “IIpo moctyn no myOaiunHoi iHpopmarii”.

Homatok 12
1o Tuctpyxkii (myHkT 193)

[HOOPMAIIIA
IIPO CTaH BUKOHAHHA 3aBlaHb Ha . .20
Ne  |HaiimenyBanHs|{CTaH BUKOHAHHS 3aBJIaHb (JOKYMCHTIB)
Ta H/IEKC|ycHOTO 3 HUX
CTPYKTYpPHOTO BHKOHAHO  |[CTPOK CTPOK TIOPYIIIEHO
MAPO3ALTY 10/TOBXKEHO
HalimenyBanns nocaau
KEepIBHHUKA CITY>KOU I1JIOBOICTBA Bnacue im’s [TPI3BUIE
.20
Honatok 13

1o Iacrpyxkuii (myHKT 206)

[NPUMIPHA ®OPMA
HOMEHKJIATypH CIIpaB CTPYKTYPHOTO MiAPO3LITY

Honatok 14
1o Tuacrpyxkii (myHkT 206)

[MTPUMIPHA ®OPMA
3BEJIEHOT HOMEHKJIATYPH CIIPaB YCTaHOBU

Honatok 15
1o Tucrpyxkuii (myHkT 237)


http://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
http://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
http://zakon.rada.gov.ua/laws/show/2939-17#n170
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[NTPUMIPHA ®OPMA
aKTa Mpo BHIyYEHHS JJI 3HUIEHHS TOKYMEHTIB

Honatok 16
1o Tucrpyxii (myHkT 242)

[MPUMIPHA ®OPMA
OIHCY CIIpaB

Jonatok 17
1o Taerpyxkuii (myskT 154)
KYPHAII
peecTpanii BXiTHUX JTOKYMEHTIiB*
ara Kopecronaent . [Tigmuc .
A p ; ACHT, . | Pesomrouis abo I BigmiTka nipo
HAJXOJUKEHHS Ta | JlaTa Ta 1HAEKC Koporkuit | . . . | ocobu, siKka
) . BIJIIOB1AAIbHUM BUKOHAHHS
1HIEKC OJIEPKAHOTO 3MICT oTpuMala
BHUKOHAaBEIlb JNIOKYMEHTa
JIOKYMEHTa JIOKYMEHTA JIOKYMEHT
1 2 3 4 5 6
* V pasi moTpedu sKypHaI MOXKe JOTNOBHIOBATUCH JOJATKOBHMH TpadhaMiL.
Jomarox 18

1o Taerpyxkit (myHkT 154)
KYPHAJI
peecTpauii JOKyMeHTIiB, CTBOPEHHX YCTAHOBOK™

Jlara Ta iHACeKC - . BiamiTka npo
Kopecnonaent Koportkwii 3micT
JOKYMEHTA BUKOHAHHS JTOKYMEHTa

1 2 3 4

* 'V pasi moTpe6u KypHa MOXKe JI0IOBHIOBATHCH J0JATKOBUMH TpadaMu.

Kepyrounii cnpaBamu Oxkcana ITAKYPA
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