3ATBEPDKEHO
pIIIEHHSAM MIChKO1 paau

Bix 22.12.2020 Ne 2-73/V1II

HOJIOKEHHSA
Npo apXiBHM Bi/IlJ1 BHKOHABYOI0 KOMITETY
30J10TOHICHKOI MiCbKOI paan

1. ApxiBHMI BiAII1 BUKOHABYOTO KOMITETY 30JOTOHICHKOI MICBKOi paau
(mami - apxiBHUM BIJUIIT) YTBOPIOETHCS 3 PIIICHHSIM 30J0TOHICHKOI MICHKOT pajiu
1 30epiraHHs AokymeHTiB HarioHanpHOTO apXiBHOTO (OHIY, IO MAaKOTh
MICIICBE 3HAUYCHHs, 1 YIPaBIIHHSA apXiBHOI CIIPAaBOK Ta JUJIOBOJICTBOM Ha
TEPUTOPIi TPOMAIH.

2. ApxiBHHH BIAAUT TIAKOHTPOJIBHUN Ta TIA3BITHHM MICBKIA  pajli,
NIJNOPAIKOBAaHUM 1i BUKOHABYOMY KOMITETY Ta MICBKOMY TOJIOBI. 3 MHUTaHb
3MIACHEHHS JEJIErOBaHUX IMOBHOBAXXEHb OPraHiB BUKOHABYOI BIAAU TaKOXK
NIJKOHTPOJBHUN JepKaBHOMY apxiBy YUepkacbkoi oOmacti, Jlep:kaBHiil apXiBHIN
CITYXKOI.

3. ¥V cBOili qIIBHOCTI apX1BHHUM BiJIUT KepyeThcsi KOHCTUTYITIEIO T 3aKOHAMU
Vkpainu, ykazamu IIpesunenta VYkpainu Tta nocraHoBamu BepxoBHoi Panu
VYkpainu, npudHATUMH BiMOBIIHO 10 KOHCTUTYIIT Ta 3aKOHIB YKpaiHH, akTaMu
KaOinery MinictpiB VYkpainu, Hakazamu MiHictepcTBa rocTuiii, JlepxaBHol
apXIBHOI CIIy’)KOM, pIIIEHHSAMH MICbKOI paau Ta ii BHKOHABYOIO KOMITETY,
PO3MOPSII>KEHHIMH MICBKOT'O TOJIOBHU Ta MOJOKEHHIM PO apX1BHUM BIIJILIL.

3 nuTaHb Opraxi3anli Ta METOJUKHU BEIEHHS apXIBHOI CIPAaBU apXiBHUH BIILI
KEpyeTbCS  MpaBWIaMM,  TOJOXKEHHSMH,  IHCTPYKLISIMH,  METOAUYHUMU
pexoMenaaiisiMu Jlep:kaBHOi apxiBHOT CIIyO0H, JepaBHOTO apxiBy Uepkachkoi
oOnacri.

4. OyHKIIOHYBaHHS apXiBHOTO BIAJIIY 3IIMCHIOETHCS 3a PAXYHOK KOIUTIB
MICBKOTO OFOKETY.

5. OCHOBHUMH 3aBJIaHHSAMHU apXiBHOTO BIIILTY €:

1) 3aiiicHeHHsT yIpaBiIiHHS apXiBHOIO CIIPABOIO 1 JI1JIOBOJICTBOM Ha TEPUTOPIi
rpoMay;

2) KoOpAuHALlA  JISUIBHOCTI ~ OpPraHiB  MICIIEBOTO  CaMOBpSIyBaHHS,
MIJNPUEMCTB, YCTAaHOB Ta OpTraHi3ailiii He3aIeKHO B (OPMU BIIACHOCTI,
0o0’e¢THaHb TPOMASH, TPOMAJCHKUX CHIJIOK, PENIriMHUX oOpraHizamiii (mam -
IOpUIUYHI OCOOM), TPUBATHUX apXIBHUX YCTAHOB, 3aCHOBAaHUX (DI3UYHUMU
ocobamu Ta/ab0 IOPUAMYHUMH OCOOaMM MPUBATHOTO MpaBa (Jami - MPUBATHI
apxiBH), apXiBHUX YCTaHOB, CTBOPEHUX IS IICHTPATi30BAHOTO THUMYACOBOTO
30epiraHHsl apXiBHUX JOKYMEHTIB, HAarpOMaJKeHHX Yy MpOLeci JOKYMEHTYBaHHS
CIIy’kO0BHX, TPYJOBUX Ta THIIMX MPABOBITHOCHH OPUINYHUX 1 (PI3UYHUX OCIO Ha
BIJIMOBIIHIA TEpUTOpii, Ta IHIMKUX JOKYMEHTIB, 1[0 HE HaJIEXKaTh [0
HarionansHoro apxiBHoro ¢oHmy (mani - TPYIOBI apxiBH), 3 MUTaHb apXiBHOI
CIIpaBH 1 JIIJIOBOJICTBA;
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3) BHeceHHs a0 HarionansHOro apxiBHOro (OHIy apXiBHUX JOKYMEHTIB, IO
MalTh MICIIEBE 3HAUYEHHs, BEJEHHS iX 00Ky, 30epiraHHs Ta BUKOPHCTAHHS
B1JIOMOCTEM, 1110 B HUX MICTATHCS;

4) 3AliiCHEHHA KOHTPOJIO 3a JMAISUTBHICTIO apXiBHUX YCTaHOB 1 CIIyXO
JIIOBO/ICTBA, 3a0e3meueHHsl JoJIep)KaHHs 3aKoHOJaBcTBa mpo HamionanbHuii
apXiBHUU (POH]I Ta apXiBHI YCTaHOBH.

6. ApxiBHUH BIJIUI BIAMOBIIHO 0 MOKJIAJACHUX Ha HHOTO 3aBJaHb:

1) cknamae 1 3a MOTOKEHHSM 3 JepKaBHUM apxiBoM Yepkachkoi 00JacTi
ToJIa€ JIJIsl 3aTBEPKEHHS B YCTAHOBICHOMY TIOPSAKY MPOCKTH MiCBKUX MPOTpam,
IJIaHIB PO3BUTKY apXiBHOI cripaBH, 3a0e3meuye 1X BUKOHAHHS;

2) 3abe3neuye 30epiranHs, 001K 1 OXOPOHY:

nokyMeHTiB HarioHansHOTO apxiBHOro (hOHIY Ha pI3HUX HOCIAX 1H(opMmarlii,
NepelaHnX  apXiBHOMY BIIJUTy OpraHaMH  MICHEBOTO  CaMOBPSyBaHHS,
HIIPUEMCTBAMHU, YCTaHOBAaMH Ta OpraHi3alisiMd He3aJIeKHO Bil (opmu
BJIACHOCT1, OO0 ’€JHAHHSAMH TPOMAJISIH, TPOMAJCHKUMH CIIJIKaMH, PEIITriHHUMU
OpraHizauisiMu, sIKi JIF0Th (I1s711) Ha TEPUTOPIi TPOMAIH;

JIOKYMEHTIB 0COOOBOT'O TIOXO[KEHHS,

JTPYKOBAaHMX, UTFOCTPATHBHUX Ta I1HIIMX MaTepialliB, 1[0 BHKOPHUCTOBYIOTHCS
JUJIs1 JOB1JIKOBO-1H(OpMAIliiHOT poOOTH;

OOJIIKOBUX JOKYMEHTIB 1 JIOBIIKOBOTO arnapary /10 HUX;

3) opranizoBye poOOTy, MOB’si3aHy 3 BHECEHHSIM NPOPIILHUX JOKYMEHTIB JI0
HarionansHoro apxiBHoro GoHy abo BIIIy4eHHSIM JOKYMEHTIB 3 HbOTO;

4) TpOBOAUTH B YCTAHOBJIEHOMY MOPSIKY OOJIK, OOCTEeKEHHS Ta aHai3
JUSTTBHOCTI apX1BHUX YCTaHOB, SIKI CTBOPEHI HAa TEPUTOPIi TPOMaIH, HE3aJIEKHO BijT
(GbopMH BIACHOCTI Ta MIANOPSAIKYBAHHS;

5) indopmye aepxkaBHMi apXiB UepKkacbkoi 00J1acTi PO BUSIBICHHS apXIBHUX
JIOKYMEHTIB, 1110 HE MalOTh BJIaCHHWKa a00 BJIACHUK SIKUX HEBIJIOMHI, a TAKOXK PO
3MIACHEHHS] MPOJaXy AOKYMEHTIB HalloHanbHOro apXiBHOro (OHIY 3 METOMO
peasizallii mepeBa)KHOTO TpaBa JACpKaBU Ha iX MpUI0aHHS;

6) Beae oOdiK ropuauyHUX 1 (izuyHux ocid - mxepen GopMyBaHHS
HartionanpHoro apxiBHoro (GoHAY Ta IOPUAMYHUX OCIO, y IISIBHOCTI SIKUX HE
YTBOPIOIOThCA IOKyMeHTH HarionansHOTO apxiBHOTO (pOHIY, sIKi MepedyBaroTh y
30HI KOMIUIEKTYBaHHSI apXIBHOTO BIJUTY, HAa MiACTaBl 3aTBEPIAKEHUX CIHCKIB;7)
MOJIa€ Ha 3aTBEPKEHHS JIepKaBHOMY apXiBy UepKacbkoi 00JIaCTi CIIMCKHU JIKEPe
dbopmyBanHs HamionansHOro apxiBHOrOo (QOHIY, $Ki MepedyBalOTh Yy 30HI
KOMITJIEKTYBaHHSI apX1BHOTO BIJUTLTY;

8) mepeBipsie poOOTY apXiBHUX MIAPO3AUIB 1 CIYXO AUIOBOACTBA OpPTaHIB
MICIIEBOTO CaMOBPSAYBaHHS, MiIMPUEMCTB, YCTAHOB Ta OpraHi3aiiil He3aJIeKHO
Bill (GOpMH BIIACHOCTI, 30KpemMa 00’€lHaHb TPOMAJSH, TPOMAJCHKUX CIIUIOK,
pENITiiHUX OpraHi3aiiid, 3 METOI 3INCHEHHS KOHTPOJI0 3a JOTPUMaHHSIM
3aKOoHOJaBCcTBa po HarionansHuii apxiBHU#M (OHA Ta apXiBHI YCTAHOBU IUIIXOM



MPOBEICHHS IUIAHOBMX Ta II03aIUIAaHOBMX TIEPEBIPOK, HAJaHHS 3a3HAYCHUM
MiIpO3aiaM 1 CIy)K0aM METOJAMYHOI JIONOMOTH B OpraHizaiii JiJIOBOJCTBa Ta
30epiranHi JOKyMEHTIB;

9) Hamae KOHCYJBTAIITHO-METOAUYHY TOTOMOTY B OpraHizaiii IisIbHOCTI
TPYJOBHUX apXIiBiB;

10) Beme 3BemeHUil OOJIK apXiBHUX JOKYMEHTIB, IO 30€piraroTh OpraHu
MICIICBOT'O CAaMOBPSAyBaHHs, MANMPUEMCTBA, YCTAHOBU Ta OpraHizallii Ha TepuTopii
IpOMaJiM, TOJIA€ HAJIeKHI BIJJOMOCTI PO I JOKYMEHTHU JEpP)KaBHOMY apXIiBY
Yepkachbkoi 00J1acTi;

11) Hamae Ha MOTOBIPHUX 3acanax TMOCIYTH MiAIPUEMCTBAM, YCTaHOBAM Ta
OpraHizaifisiM 3 YMOpSJIKYBaHHS JOKYMEHTIB Ta BHKOPHUCTAHHS BIJJOMOCTEH, IO
MICTSTBCS B HHUX, PO3POOJICHHS METOAWYHUX MOCIOHHMKIB 3 apXiBHOI CIpaBU Ta
TIIJIOBOJICTBA;

12) cTBOprOE 1 BIOCKOHAIIOE JOBIJKOBUM amapaT JO JOKYMEHTIB
HanionansHOro apxiBHoro GoHAay;

13) 3a1fiCHIOE TPOIIIOBY OIIIHKY JOKYMEHTIB HallioHanpHOTo apXxiBHOTO (pOHIY,
o 30epiratoTbCs B apXiBHOMY BIIAUT, y (PI3UYHUX 1 IOPUIMYHUX OCIO, SK1
nepeOyBarOTh Y 30HI KOMIUIEKTYBaHHS apXiBHOTO BIJILTY;

14) opranizoBye cTpaxyBaHHsS JOKyMeHTIB HailloHaJibHOTO apXiBHOro (poH.Y,
Kl HAJalThCS Yy KOPHUCTYBAaHHsS 11032 AapXiBHUM BIAJIUJIOM, Yy TOPSJIKY,
BCTAHOBJICHOMY 3aKOHO/IaBCTBOM;

15) Bumae apxiBHI JOBIJKH, KOMIi JOKYMEHTIB, BUTSTH Ta 1HIIUM IILISXOM
3aJI0BOJIbHSIE 3aNTUTH (PI3UUHUX 1 IOPUANYHUX 0CI0, EPETysgac B YyCTAHOBICHOMY
MOPSJIKY PIIIEHHS PO OOMEXEHHS TOCTYIy 10 JOKYMEHTIB, HA BUMOTY (PI3MUHUX
oci0  3a0e3neuye  JIONy4YEeHHS [0  AapXIBHUX JOKYMEHTIB  MHCHbMOBOIO
OOTPpYHTOBAHOI'O CHPOCTYBAaHHS YU JOJATKOBUX BIJIOMOCTEW Mpo 0co0y B pasi
BUSIBJICHHS B apXIBHHUX JOKYMEHTaX HEJOCTOBIPHUX BIJOMOCTEH PO HET,

16) BUBYaE, y3arajibHIOE 1 IOIIUPIOE JOCBIJ POOOTH apXiBHUX YCTAHOB.
7. ApXiBHUH BIJUT Ma€ MPaBo:

1) BuMaraTu BiJl FOPUAUYHUX 1 PI3UUHUX OCI0, K1 MAIOTh apXiBHI1 JOKYMEHTH,
BIJl 4Yacy CTBOPEHHsS SKMX MHHYJIO moHaj S50 pokiB, abo sKI MawThb HaMip
3MIACHUTH BIOYYXKEHHS, BUBE3CHHS 3a MeEXl YKpaiHM apXiBHUX JOKYMEHTIB,
MPOBEICHHS €KCIIEPTU3U LIHHOCTI TAKUX TOKYMEHTIB;

2) OTpUMYBAaTH B YCTaHOBJICHOMY MOPSAKY JOKYMEHTH BiJl FOPUIUYHUX OCIO 3
METOI0 BUSIBJICHHS JIOKYMEHTIB, IO MJIATAlOTh BHECEHHIO J0 HarioHambsHOTO
apxiBHOTO (POHIY, KPIM THX, IO MICTATh 1HPOPMAIIIIO 3 0OMEKEHUM JTOCTYIIOM;

3) MpOBOIWTH IJIAHOBI Ta MO3AIUIAHOBI MEPEBIPKM apXiBHUX MIIPO3AUIIB 1
CIIy’k0 A1JIOBOJCTBA OPTaHiB MICIIEBOTO CaMOBPSAYBAaHHS, MIANPUEMCTB, YCTAaHOB
Ta oOpraHizaliid He3aJe)XHO Big (QopMH BIACHOCTI, 00 ’€qHAHb TPOMAJISH,
IPOMAJICBKHUX CIIJIOK, PENITIHHUX OpraHi3aiiif, a TaKoXX TPYIOBUX, MPUBATHHUX
apxiBiB 3 METOI 3IHCHEHHS KOHTPOJIIO 3a JOTPUMAHHSIM 3aKOHOJABCTBA IPO
HauionansHuit apxiBHUI QOHJI Ta apXiBHI YCTaHOBU;



4) 3BepTaTucs A0 CyIy 3 TO30BOM IPO MO30aBJICHHS BIACHUKA JOKYMEHTIB
HamionanpHoro apxiBHoro ¢poHay, SKWi HEe 3a0e3nedye HAISKHY iX 30epeKeHICTb,
IpaBa BJIACHOCTI Ha Il IOKyMEHTH;

5) mopyuryBaTd B YCTAHOBJICHOMY TOPSAKY NHUTaHHS TPO 3YMHUHEHHS
JISUTBHOCTI apXiBHHX YCTAHOB, Kl HE 3a0e€3MeuyloTh 30€pe’KeHICTh JOKYMEHTIB
HamionanpHoro apxieHoro (GoHsy;

6) mopyuryBaTH B TIOPSAKY, BCTAHOBJICHOMY 3aKOHOJABCTBOM, IMHUTAHHS PO
MPUTATHEHHSI JI0 BIJMOBIIATBHOCTI MPAIlIBHUKIB apXiBHUX YCTaHOB, KOPUCTYBadiB
nokyMeHTamu HaiioHanpHOTO apxiBHOTO (OHIY Ta I1HIIUX 0Ci0, BUHHUX Y
MOpPYIIEHHI 3aKoHOJaBcTBa mpo HarionaneHuii apxiBHUM (oHA Ta apXiBHI
YCTaHOBH, a TaKOX MPO BIAIIKOTYyBaHHS HUMHU 30UTKIB, 3allOMiSTHUX BIIACHUKY
nokyMeHTiB HarioHansHOTo apxiBHOTO (POHIY 200 yIIOBHOBAXKEH1 HUM 0C001;

7) yCTaHOBIIOBATH I[IHM HAa POOOTH 1 MOCIYTH, 110 BUKOHYIOTHCS apXiBHUM
BIJT1JTOM;

8) BIJBIyBaTH apXiBHI MIAPO3IIIHN 1 CIY>KOU A1IIOBOJCTBA OPraHiB MiCIIEBOTO
CaMOBPSIIyBaHHs, MIANPUEMCTB, YCTAHOB Ta OpTraHi3alliii He3aJIe:KHO BiJ (HOpMH
BJIACHOCTI Ta 00’€IHAHb TPOMA/ISIH, TPOMAJCHKUX CITUIOK 3 TIPABOM JOCTYITY JIO0 iX
JIOKYMEHTIB, 32 BUHSTKOM JIOKYMEHTIB 3 00OMEKEHUM JIOCTYIIOM.

ApXiBHUU BT IPU BUKOHAHHI MOKJIAJAEHUX HA HHOTO 3aBJaHb B3aEMOJIIE 3
IHIIMMU BUKOHAaBYMMHU OpPraHAMM MICBKOI paju, MIAIPHUEMCTBAMH, YCTAHOBaMHU 1
oprasizaiisiMu He3aJie)KHO B OpMU BIACHOCTI.

8. ApxiBHUI BIJJUI OYOJIIOE HAYAJIbHUK, SKUH MPU3HAYAETHCA HA TMOCAay 1
3BUIBHSIETHCS 3 TIOCAJIA MICBKUM TOJIOBOIO BIAMOBIIHO 110 3aKkoHYy Ykpainu «IIpo
CIIy>K0y B OpraHax MiCII€BOI'O CAMOBPSIyBaHHS.

9. HayanpHUK apXiBHOTO BIJILTY:

1) opraHi3oBy€ HisUIBHICTH apXiBHOTO BIJILTY, NEPCOHAIBHO BIANOBIAAE 3a
BUKOHAHHSI MOKJIaJICHUX Ha apXi1BHUU BIJJILI 3aBJIaHb;

2) BUpINIye BIAMOBIAHO JIO 3aKOHOJABCTBA MHUTAHHS IIOJAO JIOCTYIy
KOPHUCTYBaUiB J0 JJOKYMEHTIB, 10 3HAXOASITHCS Ha 30€piraHHi;

3) TPOBOIUTH TPHUHOM TPOMAJISH, PO3TISLAAE 3BEPHEHHS, IO HAIEXKaTh [0
KOMIIETEHIII1 apX1BHOTO BiJIILITY;

4) Bugae y MeKax KOMIICTEHIII HakKa3u, OpPraHi30Bye 1 KOHTPOJIOE iX
BUKOHAHHS;

5) mpencraBise apXiBHUM BT 3 yCIX TWTaHb, IOB’S3aHUX 3 MOro
TISUTBHICTIO.

HauanpHuk apXiBHOTO BIAJUTY 31ACHIOE 1HII MOBHOBAa)KEHHS BIANOBIAHO 10
MOJIOKCHHS TIPO apXiBHMM BIJIJUI, a TAaKOX 3aBJaHb, MOKJIAACHUX Ha HBOTO
pIIIICHHSIMU MICBKO1 pajy, il BUKOHABUOTO KOMITETY, PO3MOPSIKEHHSIMU MiCHKOTO
T'OJIOBH.

10. [ns po3risiay NuUTaHb, [OB’S3aHUX 3 TMPOBEJIEHHSAM MONEPEIHbOI
€KCIEePTU3M LIHHOCTI JOKYMEHTIB Ta MOJaHHSA ii pe3ynbTaTiB Ha PO3IIsj
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EKCIIEPTHO-TIEPEBIPHOI KOMICIi 110 JepkaBHOro apxiBy Yepkacbkoi o00yacTi B
apxiBHOMY BIJIILJII CTBOPIOETHCA MOCTIMHO J11I0Ua €KCIIEPTHA KOMICIs.

[TonoxeHHS Ta NEPCOHATBHHIA CKIIAJ EKCIEPTHOI KOMICIi 3aTBEpAKY€EThCS
HAYaJIbHUKOM apXiBHOTO BIiJAUTy Ha TiAcTaBl TUIIOBOTO TMOJIOXKEHHS IIPO
eKCIIEPTHY KOMICIIO apXiBHOTO BIJIUTy paloHHOI, pailoHHoi y MM. Kuesi 1
CeBacrornouti iepKaBHOI aJAMIHICTpallii, MICbKOT paJiu.

11. T'paHW4YHY 4YHCENBHICTh, INTAaTHUM po3nuc, (OHA oOIIaTh mpar
MpaIiBHUKIB apXxiBHOI'O BIJIIITy BH3HA4Ya€e MiChbKa pajia Ha MiACTaBl MPOIO3MINN
MICBKOTO TOJIOBH Y ME€XaX BIAMOBITHUX OO KETHUX MMPU3HAUCHb.

12. ApxiBHU# BIIJIUI € OPUAUIHOIO 0COOO0IO IMyOIIYHOTO MpaBa, Mae MevyaTKy
13 300paxxennsm JlepkaBHoro I'epba Ykpainu Ta cBOiM HailMeHyBaHHSM, BIIACHI
OJIaHKH.

Cexkperap panu H.O. Cpomak
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