U

30JIOTOHICBKA MICBKA PAJIA

PIINTEHHA

Bix 22.10.2019 Ne 48-16/VII
M. 30JI0TOHOIIIA

IIpo 3aTBepmxenHs [lonoxeHHs npo
apXiBHUH BT 30JI0TOHICHKOT MICBKOT pagu
B HOBIH pemaxiii

BignoBimHo 10 Hakazy MiHicteperBa octuiii Ykpainu Big 16.06.2016
Ne 1693/5 ,IIpo 3atBepmxeHHs llonokeHHs PO apXiBHUK BIAAUI MICBKOI paau’,
Kepyrounch 1. 5, 6 4. 1 cr. 26 Ta 4. 4 c1. 54 3akony VYkpainm ,IIpo micrese
caMOBPsIyBaHHS B YKpaiHi”, -

MICbKa paJia BUpIIIWIA:

1. 3arBepautu [lonoxxeHHs nmpo apXiBHUN BIAALUT 30JI0TOHICHKOI MICBKOI pajau B
HOBIW penakilii (J107a€eThCs).

2. BBaxutrm TakuM, M0 BTPATHUIO YHHHICTH PINICHHS MICBKOI pagu BIJ
21.02.2008 poxy Ne 24-11/V ,Ilpo 3aTBepxerns [ToioxeHHsS PO apXiBHUN BiILUT
30JI0TOHICHKOT MICBKOI paan’.

3. Koopaunarito poOOTH 3 BHUKOHAHHS pIMIEHHS JOPYYUTH KEPYHOUOMY
cupaBamu [Ilakypi O.B., KOHTpOJb 32 BUKOHAHHSM PIIIEHHS NOKJIACTH HA MaHAATHY
KOMICIit0, 3 TIUTaHb ACMYTATChKOI MISUTbHOCTI, €TUKHU Ta MUTaHb I10JI0 3a0€3MeUeHHS
3aKOHHOCTI, TPaBOMOPSAJKY, OXOPOHM TMpaB, CBOOOJ 1 B3aKOHHUX IHTEPECIB
rpomanasa(®enopens B.B.).

MicsKHi TOJI0Ba B.O. BoiinexiBcbkui

Casicsko 23269



JlomaTok
JI0 pIIEHHSAM MiChKOI paau
Bix 22.10.2019 Ne 48-16/V11

HOJIOKEHHSA
npo apxiBHMii Biai1 3010TOHICHKOI MICHKOI paau

1. ApxiBHuUH Bigmin 30JIOTOHICBKOI MICBKOI paau (maiai - apXiBHUW BiJUIiN)
YTBOPIOETHCS 32 plIHeHH}IM 30710 TOHICHKOT MICBKOT pam s 366p1raHH;1 ,Z[OKYMGHTIB
HarmionansHoro apx1BHor0 doHIY, 0 MAOTh MICIICBE 3HAYCHHS, 1 YMPABIIIHHSI
apXiBHOIO CIPABOIO Ta J1JIOBOJICTBOM Ha TEPHUTOPIi MicTa 30JI0TOHOIIII.

2. ApxiBHUH BT MIAKOHTPOJBHUM Ta TIA3BITHUM MICBKIH paal  Ta
MIAMOPSAAKOBAaHUHN 11 BUKOHABUOMY KOMITETY, a 3 MHUTaHb 3IMCHEHHS JEJIeroBaHUX
MMOBHOBAXCHh OpPTaHiB BHUKOHABYOI BJIAJAW TAKOX IiIKOHTPOIBHUN IEpKaBHOMY
apxiBy Uepkacbkoi o0nacTi, JlepxkaBHiii apXiBHIN CITyxOi.

3. YV cBOiil AIsIbHOCTI apXiBHUHM BIIAUT KepyeTbesi KOHCTUTYIIEO Ta 3aKOHAMU
VYkpainu, ykazamu lIpesnnenra Ykpainu ta nocranoamu BepxoBnoi Pann Ykpainu,
NpUAHATUMHU BiANOBIAHO A0 KoHcTuTymii Ta 3akoHIB Ykpainum, aktamu KabiHety
MinictpiB Ykpainu, Hakazamu MiHicTepcTBa 0CTHIIIT, Jlep:kaBHOI apX1BHOI CITyKOH,
PILIEHHSAMH MICBKOI paju Ta ii BUKOHABYOI'O KOMITETY, PONOPSIKEHHIMHU MICHKOTO
TOJIOBH Ta MOJIOKEHHSM PO apX1BHUM BIIJILIL.

3 nuTaHb OpraHizailli Ta METOAUKHU BEJACHHS apXiBHOI CIpaBU apXiBHUW BIAJILI
KEePYEThCA MpaBUIaMH, MTOJIO’KEHHSIMH, IHCTPYKIISIMU, METOJIMYHUMH
pexoMeHgauissMu  [lep:kaBHOi apXiBHO1 CiIy:KOH, JIepkKaBHOTO apxiBy YepkacbKoi
o0acTi.

4. OyHKIIOHYBaHHS apXIBHOTO BIIUTY 3AIMCHIOETHCA 3a PaxyHOK KOIITIB
MICBKOTO OFOKETY.

5. OCHOBHUMH 3aBJIaHHSAMHU apXiBHOTO BIIILTY €:

1) 3miiCHEHHsI yOpaBiliHHS apXiBHOKO CIIPaBOIO 1 JAUIOBOJACTBOM Ha TEPUTOPIi
MicTa 30JI0TOHOIII;

2) KoOpAMHAIlS ISITBHOCTI OpTaHiB MICIIEBOTO CAMOBPSTYBaHHS, MIAMPUEMCTB,
YCTaHOB Ta OpraHizaiiii He3aJeXKHO BiJ (opMU BIACHOCTI, 00’€qHAHL TPOMAJISH,
IPOMAJICBKHX CHUIOK, PENTiAHUX OpraHi3amii (1ajil - puaIundHi 0coou), TpUBaATHUX
apXIBHUX yCTAHOB, 3aCHOBaHUX (Pi3MYHUMHU OcoOaMHU Ta/abo0 IOPUIUYHUMHU OcOOaMU
NPUBATHOTO MpaBa (Jadi - NPUBATHI apXiBH), apXIBHUX YCTAHOB, CTBOPEHUX IJIS
LEHTPaII30BaHOT0 TUMYACOBOT0 30€piraHHs apXiBHUX JOKYMEHTIB, HAarpOMaPKEeHHX
y Tpoleci JOKYMEHTYBaHHS CIIy)KOOBHMX, TPYJOBHUX Ta IHIIUX IPABOBIIHOCHH
IOPUIUYHKX 1 (PI3UYHUX OCI0 HA BIAMOBIAHIN TEPUTOPIi, T IHIIUX TOKYMEHTIB, 110 HE
Hajexatb A0 HarmionansHOro apxiBHOro GoHAY (maii - TPYAOBI apXiBH), 3 NMUTAHb
apXiBHOI CITpaBH 1 IJIOBOJCTBA;


https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

3) BHecenHs a0 HamionambHOro apxiBHOTO (OHAY apXIBHUX JTOKYMEHTIB, IIIO
MalTh MICIIEBE 3HAYEHHS, BEJICHHsS iX 00Ky, 30epiraHHs Ta BUKOPHUCTAHHS
B1IOMOCTEH, 110 B HUX MICTSATHCS;

4) 311CHEHHST KOHTPOJIIO 32 JAISUIbHICTIO apXIBHUX YCTaHOB 1 CITy’KO JIIJIOBOJICTBA,
3a0e3MeyeHHs T0oAepKaHHs 3aKOHOoJaBcTBa npo HamionaneHuit apxiBHuil (oHA Ta
apXiBHI YCTaHOBH.

6. ApxiBHUH BIJIJILJT BIAMOBIAHO JI0 TIOKJIQJIEHUX HA HHOT'O 3aBJIaHb:

1) ckiamae 1 3a MOTO/KEHHSIM 3 Jiep>KaBHUM apxiBoM Yepkachbkoi 00JacTi mojaae
JUISL 3aTBEP/KCHHSI B YCTAHOBJICHOMY TOPSIIKY MPOEKTH MICBKHUX IIporpaM, IIJIaHIB
PO3BUTKY apXiBHOI CIIpaBH, 3a0€31euye 1X BUKOHAHHS;

2) 3abe3neuye 30epiraHts, 00K 1 OXOPOHY:

nokymeHTiB HarionansHOro apxiBHoro ¢GoHAy Ha pI3HUX HOCISX 1H(OpMAIii,
NepelaHnX  apxXiBHOMY  BIJJULY  OpraHaMM  MICLIEBOIO  CaMOBPSIIyBaHHS,
MIIPUEMCTBAMH, YCTAHOBAMHU Ta OpraHi3allisiMU HE3aJeXHO Bia GOpMH BIACHOCTI,
00’€IHAHHSAMHU TPOMAJSTH, TPOMAJACHKUMHU CIIUIKAMU, PENITIHHUMU OpraHizalisiMH,
AK1 JIFOTH (15111) HA TEPUTOPIi MICTa;

JIOKYMEHTIB 0COOOBOT'O TIOXO/[KEHHS,

JPYKOBAHUX, ITIOCTPATUBHUX Ta 1HIIUX MaTEpialliB, 110 BUKOPUCTOBYIOTHCS IS
JOBIJIKOBO-1H(OpMaIlIfHOT poOOTH;

OOJIIKOBHUX JOKYMEHTIB 1 JJOBIIKOBOTO amnapary /10 HUX;

3) oprani3oBy€e poOOTy, MOB’s3aHy 3 BHECEHHSIM MPOPUILHUX JOKYMEHTIB 10
HartionansHoro apxiBHoro (GoHy abo BIUIy4eHHSIM JOKYMEHTIB 3 HbOTO;

4) TpPOBOJWUTH B YCTAHOBIICHOMY TMOPSAKY OOJIK, OOCTEXEHHS Ta aHaji3
JUSTTBHOCTI apXIBHMX YCTAHOB, SIKI CTBOPEHI Ha TEPUTOPIl MICTa, HE3aJIEKHO BIJ
(dbopMH BIACHOCTI Ta MIANOPSAIKYBaHHS;

5) iHpopMmye nepxaBHUK apxiB Uepkacbkoi 00nacTi Mpo BUSIBICHHS apXiBHUX
JIOKYMEHTIB, 1110 HE MalTh BJIacHHWKA a00 BJIACHUK SIKMX HEBIJOMHH, a TaKOX IpPO
3MIACHEHHS TpoAaxy JoKyMmMeHTIB HailoHanbHOTO apXiBHOro (OHIY 3 METOIO
peasizallii mepeBa)KHOTO TpaBa JAepKaBU Ha X MPUIOAHHS;

6) Beae OONIK MOpUAWYHUX 1 Gi3UUHUX o0ci0 - mkepen (opmyBaHHS
HarionanpHOro apxiBHOro (GoHmy Ta IOPUAMYHUX OCIO, Yy MISIBHOCTI SKMX HE
YTBOPIOIOTHCA JOKyMeHTH HarionansHOTO apxiBHOTO (DOHAY, SIKI MepedyBarOTh Y
30H1 KOMITJIEKTYBaHHS apXiBHOT'O BIJ1TY, Ha MiJICTaBl 3aTBEPIKEHUX CITUCKIB;

7) monae Ha 3aTBEPIXKEHHS JiepKaBHOMY apXxiBy UYepkacbkoi 00JIaCTI CHUCKU
mokepen popmyBanHs HarionanbHOro apxiBHOro ¢oHay, siki nepedyBarOTh y 30HI
KOMIUIEKTYBaHHS apXiBHOTO BIJILTY;

8) mepeBipsie PoOOOTYy apxiBHUX MIAPO3ALIIB 1 CIyXO MUTOBOACTBA OpPTaHIB
MICIIEBOTO CaMOBPSAYBaHHS, MIJIPUEMCTB, YCTAHOB Ta OpraHi3alliii He3aJIeKHO BiJ



¢dbopMu BIAaCHOCTI, 30KpeMa 00’€JHaHb TPOMAJISTH, TPOMAJICHKUX CIUIOK, PENITiHIX
OpraHizarliii, 3 MEeTOI0 3IMCHEHHS KOHTPOIIIO 3a JOTPUMAHHSIM 3aKOHOJABCTBA IPO
HamionanpHut apxiBHUi (POHI Ta apXiBHI YCTAaHOBH IIISIXOM MPOBEICHHS IIAHOBUX
Ta TI03aIJIAHOBHX TIEPEBIPOK, HAJAHHS 3a3HAYCHUM MiAPO3aAUIaM 1 ciayx0am
METOJMYHOI JOMTOMOTH B OpraHi3allii JiJI0BOACTBA Ta 30epiraHHi JOKyMEHTIB;

9) Hamae KOHCYJNBTAIIfHO-METOJAWYHY JOMOMOTY B OpraHi3amii IisiIbHOCTI
TPYJOBHUX apXIiBiB;

10) Beme 3BemeHM OOJIIK apXIBHUX JOKYMEHTIB, IO 30epiraroTh OpraHu
MICIICBOT'O CaMOBPSIIyBaHHS, MIAMPUEMCTBA, YCTAHOBU Ta OpraHizallli MicTa, Mojae
HAJIeXKH1 BIJOMOCTI MO 111 JOKYMEHTH JepxKaBHOMY apxiBy Uepkacbkoi 00acTi;

11) Hamae Ha JOTrOBIpHUX 3acajax MOCIAYTd MIANPUEMCTBAM, YCTaHOBaM Ta
OpratizauisiM 3 YHOPSAJIKYBaHHS JOKYMEHTIB Ta BHUKOPUCTaHHS BIJOMOCTEH, IO
MICTATBCSI B HUX, PO3pPOOJIEHHS METOJWYHUX IOCIOHMKIB 3 apXiBHOI CIpaBU Ta
TIJIOBOJICTBA;

12) cTBOpPIOE 1 BAOCKOHAIIOE JOBIIKOBUH arapar 0 JokyMeHTiB HaiionanbsHoro
apx1iBHOTro (poH1y;

13) 3aiiicHIOE TPOIIOBY OLIIHKY JOKyMeHTIB HarioHnansHOro apxiBHoro ¢oHmy,
mo 30epiratoTbCcd B apXiBHOMY Biiaull, y (I3UYHUX 1 IOPUIWYHUX OCI0, SIKI
nepedyBarOTh y 30H1 KOMIUIEKTYBaHHS apXiBHOTO BLAJILTY;

14) opranizoBye cTpaxyBaHHs JOKYMEHTIB HallioHanbHOTo apxiBHOTO (DOHAY, K1
HAJAI0THhCS Y KOPUCTYBAHHS 1032 apXiBHUM BIJIJIIJIOM, y TIOPSIIKY, BCTAHOBJICHOMY
3aKOHO/IaBCTBOM;

15) Bumae apxiBHI JOBIJIKH, KOIMi JOKYMEHTIB, BUTSTH Ta IHIIMM IIUISIXOM
3aJI0BOJIbHSIE 3aUTA (PI3UYHUX 1 IOPUIUYHUX OCIO, MEperifagae B YCTaHOBJICHOMY
NOPSIZIKY PILICHHS MPO OOMEXEHHS JTOCTYIY /10 JOKYMEHTIB, Ha BUMOTY (I3MYHHMX
oci0 3abe3neuye AOTYyYEHHS IO apXiBHUX JTOKYMEHTIB MHUCbMOBOTO OOIPYHTOBAHOTO
CIPOCTYBaHHS YM JOJATKOBUX B1IOMOCTEH Mpo 0coOy B pa3i BUSABJIEHHS B apXiBHHUX
JIOKyMEHTaX HEeJIOCTOBIPHUX BIJIOMOCTEH MPO HET,

16) BuBUae, y3arajabHIOE 1 MOMIMPIOE JOCBIJ pOOOTH apXiBHUX YCTaHOB.
7. ApxiBHHUH BIJIJIIJT Ma€ IPaBo:

1) BuMaraT Bia IOpUAMYHMX 1 (Pi3UYHUX OCIO, SIKI MAIOTh apXiBHI JTOKYMEHTH,
BIJl 4aCcy CTBOPEHHS SIKMX MUHYJIO MoHa] 50 pokiB, a00 sSKi MalOTh HaMip 3J1HCHUTH
BIIUY’K€HHSI, BHBE3CHHsSI 3a MEXl YKpaiHM apXiBHMX JOKYMEHTIB, MpPOBEICHHS
€KCIIEPTU3H LIHHOCTI TAKUX JOKYMEHTIB;

2) OTpUMYBaTH B YCTAHOBJICHOMY MOPSAKY JOKYMEHTH BiJ IOPUIAMYHUX OCIO 3
METOI0 BUSBIICHHS JOKYMEHTIB, IO MIJJISTalOTh BHECEHHIO J0 HarioHaibHOTO
apxiBHOTO (POHIY, KPIM THX, IO MICTITh 1HPOPMAIIIFO 3 0OMEKEHUM JTOCTYIIOM;

3) OpoBOJUTH TUTAHORBI Ta MO3aIJIAHOB1 EPEBIPKU apXiBHUX MIAPO3ALTIB 1 CITYKO
JIOBOJICTBA OPTaHiB MICIIEBOTO CaMOBPSIyBaHHS, IMiJIPUEMCTB, YCTaHOB Ta



oprasizaiiii He3aJIe)KHO Bl (OPMH BIACHOCTI, 00’ €THaHb TPOMAJSH, TPOMAJCHKHIX
CIJIOK, PEeNIrifHUX OpraHi3alliii, a TaKoXX TPYJAOBHUX, MPHUBATHUX apXiBIB 3 METOIO
3MIACHEHHS KOHTPOJIO 3a JIOTPMMaHHSM 3aKOHOJaBCTBa mpo HamioHanpHMIA
apxiBHUH (OH]I Ta apXiBHI YCTAaHOBH;

4) 3Bepratucs M0 CyAy 3 IO30BOM MpO MMO30aBIICHHS BJIIACHHKA JOKYMEHTIB
HamionansHoro apxiBHOro (poHmy, Skuil He 3a0e3meuye HaJeKHY iX 30€pexKeHICTb,
IpaBa BJIACHOCTI Ha Il JOKYMEHTH;

5) mopyIryBaTy B yCTAaHOBICHOMY TMOPSIIKY MUTAHHS MPO 3yMUHEHHS TisITbHOCTI
apXiBHUX YCTAHOB, SIK1 HE 3a0€3MedyroTh 30€peKeHICTh JOKyMEHTIB HarlioHaabHOTO
apxiBHOTO (POH]Y;

6) mopyllyBaTH B MOPSIKY, BCTaHOBJIEHOMY 3aKOHOJABCTBOM, HUTAHHSA IIPO
NPUTSATHEHHS. O BIJIMOBIJAJIBHOCTI MPAI[iBHUKIB apXIBHUX YCTAHOB, KOPHUCTYBayiB
nokymeHtamu HamionaneHOoro apxiBHoro (oOHAY Ta IHIIUX OCI0, BUHHUX Y
NOPYILIEHH] 3aKOHOJaBCTBA Npo HarioHnansHuil apxiBHUM (DOHA Ta apXiBHI YyCTAHOBH,
a TaKOX IMpO BIJIIKOJAYBAHHS HUMH 30MTKIB, 3alOJISIHUX BJIACHUKY JOKYMEHTIB
HarionansHoro apxiBHoro (GoHy abo ynmoBHOBa)KEH1 HUM 0CO01;

7) yCTaHOBIIOBATHU I[IHU Ha POOOTH 1 MOCIYTH, IO BUKOHYIOTHCS apXiBHUM
B1JUTIIIOM;

8) BiABIAYBATH apXiBHI HIAPO3JLIM 1 CIyKOU JIJIOBOJCTBA OpPraHiB MiCIIEBOTO
CaMOBPSIyBaHHS, MIJMPUEMCTB, YCTAaHOB Ta OpraHi3alliii He3aJekHO Bl (QopMu
BJIACHOCT1 Ta 00’€qHaHb I'POMAJsIH, TPOMAJCHKUX CHIJIOK 3 MPaBOM JOCTYIy 10 iX
JIOKYMEHTIB, 32 BUHSITKOM JIOKYMEHTIB 3 00OMEKEHUM JIOCTYIIOM.

ApXIBHUH BIJUIIT TP BUKOHAHHI TOKJIAJICHMX HA HBHOTO 3aBJaHb B3aEMOJIE 3
IHITUMU BHKOHABYMMHU OpPraHaMU MICHKOT paau, MiANPUEMCTBAMU, YCTAHOBAMHU 1
OprasizauisiMu He3aJeXHO BiJ (pOpMU BIACHOCTI.

8. ApxiBHMM BIALT OYOJIOE HAYAIBHUK, SIKMH MNPU3HAYAETHCS Ha MOcaay 1
3BUIBHSAETHCS 3 TOCAAW MICBKUM TOJOBOIO BIAMOBIIHO N0 3akoHYy YkKpainu «IIpo
CIIy’0y B OpraHax MiCI[€BOTO CAMOBPSTyBaHHS.

9. HauanbHUK apXiBHOTO BiJALTY:

1) opranizoBye AiISUIBHICTH apXIBHOTO BIJJlTy, NMEPCOHAIBHO BIANOBIIAE 3a
BHKOHAHHS MOKJIaJCHUX Ha apXiBHUU BiJIUI 3aBJIaHb;

2) BUpILIYE BIAMOBIIHO 0 3aKOHO/IaBCTBA MUTAHHS IIOJI0 IOCTYIYy KOPUCTYBayiB
JI0 TOKYMEHTIB, 110 3HAXOAThCSA Ha 30epiraHHi;

3) OPOBOJUTH NPUHOM TpPOMAISH, PO3TJILIAE 3BEPHCHHS, IO HaJeXaTh JI0
KOMIIETEHIIIi apX1BHOTO BIJILITY;

4) Buyae y Mekax KOMIIETEHIII1 HaKa3u, OpraHi30BYeE 1 KOHTPOJIIOE TX BUKOHAHHS;

5) npesacrapiisie apXiBHUHM BIIJIUT 3 YCIX MTUTaHb, MOB’I3aHUX 3 HOTO JiSIbHICTIO.


https://zakon.rada.gov.ua/laws/show/2493-14

HauanpHuk apxiBHOTO BIAJITY 3IHCHIOE 1HIII TMOBHOBAaXEHHS BIAMOBIIHO A0
NOJIOKEHHA TPO apXiBHUM BiJJI, a TaKOX 3aBJaHb, IOKIAJCHUX Ha HBOTO
pilIEHHSAMH MiCbKO1 pajy, ii BUKOHABUOTO KOMITETY, PO3MOPSKEHHSIMHU MiCHKOTO
rOJIOBH.

10. Inst po3rasigy OUTaHb, OB’ SI3aHUX 3 MTPOBEJACHHIM MONEPEIHbOI EKCIIEPTU3U
IIHHOCTI TOKYMEHTIB Ta MOJaHHs ii pe3yNbTaTiB Ha PO3TJIIs €KCIEePTHO-MEPEBIPHOT
KoMicii [0 JgepxkaBHOro apxiBy Yepkacpkoi o00nacTi B apXiBHOMY BIIALII
CTBOPIOETHCS TOCTIHHO Jif0Ua eKCrepTHA KOMICIs.

[lonoxeHHsT Ta MEPCOHANBHUM CKIIAJl EKCIEePTHOI KOMICIi 3aTBEpIKYEThCS
HayaJbHUKOM apXiBHOT'O BIJUIUTY Ha MijcTaBl THUIOBOTO IMOJOKEHHS MPO €KCIIEPTHY
KOMICII0 apXiBHOTO BIJUIUTY paiioHHOi, paiioHHoi y MMm. Kwuesi 1 Ceacromoii
Jep KaBHOI aIMIHICTpaIlli, MiCbKOi paju.

11. I'paHUYHY YMCENBbHICTh, IITATHUM PO3MUC, (POHJI OIUIATH TMpalll MPaIiBHUKIB
apXiBHOTO BIJIUTY BU3HA4Ya€ MiChKa paja Ha MiJCTaBl MPOIMO3UIIINA MICHKOTO TOJIOBU
y MeXax BIJIMOBITHUX OIOKETHUX MPU3HAYEHbD.

12. ApxiBHUH BIJIUT € IOPUAUYHOIO 0CO00I0 MyOJIIYHOTrO MpaBa, Ma€ MeyaTky 13
300pakeHHsM [lepkaBHoro ['epba VYkpaiHu Ta cBOiM HaliMEHYBaHHSIM, BIIACHI
OJIaHKH.

Cexkperap paau H.O. Cpomak
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